Rose Hamilton Elementary

Student Handbook

2017-2018

“Educated For Success”

Principal: Lee Stienbarger

(765)966-3911

@

Centerville School's Website: www.centerville.k12.in.us



Agproved by
Echool Board
Final

11117 w3

CENTERVILLE-ABINGTON COMMUNITY SCHOOLS

SCHOOL CALENDAR
2017 - 2018
17 17 15
Aug Ot Dec
M T W T F T F M T W T F MoT M T W T F
1 2 3 4 5 B 1
1 2 3 4 T8 g W 1 12 13 & 7 4 5 & T B
ey w1 4 15 1617 18 18 30 13 14 11 1z 13 4 i
15 16 17 18 2 = [ 23 24 25 28 a7 | 2 2 19 20 21
M 2 @ M 25 m 2w T 27
2 28 a3
1w 19 17 20 18
Jan Feb Mar Apr May
M_ T W T F M T W T F M T W T F M T W T F M T W T F
L o2 o2 : s[ds e 12 o3
8 85 w 1 12 5 B8 5 & 7 & 8 w11 12 13 T 8 8 mw N
18 17T 18 18 12 15 6 12 13 14 15 18 % 17 18 18 2 14 15 18 17 i
2 2 M B M n B 19 | 20 | 21 | 22 | 23 23 M 3 M N 21 | 22 | 23 | 2
W M 26 | 26 | 27 | 28 [ 20 [ ap | a0
[ First day of school I 1o schol Parent Teacher Conferences Mo School or Snow Makesup Day [Froessianal Development Day
first and second semesier Elementary Only
EIRST SEMESTER SECOND SEMESTER
Aug T Teachar Work Day® Jan. § Teacher Work Day*
Aug 8 Staff knService Day « No Students: Jan. B First Student Dy = [SECOND SEMESTER)
bug 8 First Student Day — (FIRET SEMESTER) Jan. 15 Marfin Luther King Day - Snaw Make U Day or No School
Zep. 4 Lasbor Dy - Mo Schoal Feb. T Prodessional Development Dy » Earty Dismizsal
Sep. 13 Professiaral Develogment Day - Early Dismizsal Feb. 13 Presidents Diay - Snaw Make-Up Day or Mo Schoal
Oct. 13 End of & Week Grading Period Mar. © End af @ Weeks Grading Periad
Oct 1820 Parent-Teacher Canferences » Elementary Orly Eary Dismissal Mar. 2830 Zpring Vacation (Mo Schoall
Oct 2327 Fall Bireak - Mo Schoal Ap. 4 Professional Development Dy - Eary Dismissal
[ Professianal Developrment Day - Eary Dismizsal A 9 Znow makesup Day or Mo Schaol
Mov  23-24 Thanksgiving Vacation - No Schoal May 24 Last student day for the school year
Dec 21 End of First Semester May 25 Additioral make-up days if needed beginning here o Teacher Work Day®
Dec.  22-Jan. & ‘Christmas Vacation - No School May I8 Memorial Day
dme 2 Zenioe Honar Program « May change due i snow make up days
Total Student Days: 8o June 3 Graduation - May change due io snow make up days
Total Teacher Days: T

PROFESSIONAL DEVELOPMENT DAY - EARLY DISMISSAL IN ALL BUILDINGS

(AT 2:25 PM. EXCEPT FOR ROSE HAMILTON ELEMENTARY WHICH WILL
DISMISS AT 205 P M.

The dates are: Sept. 13, Nov. 8, Feb. T and April 4.

Parent -Teacher Conferences - Oct. 18:20.  RHE will dismiss at 1:05 p.m. each day; CAE will dismiss at 1:30 p.m. each day

REPORT CARD DATES MID-TERM REPORTS
Ot 20 ‘On ar Bedons Sep B
Jan 12 Ko 17
Mar 16 Feb 2
Jun 5 Apr 20

Report card dates may be changed due & the number of snow days

Tetal Student Diays:

Tetal Teacher Days:

180
183 *

o Year Student Days:
2 ‘Yaar Taacher Days:

REGISTRATION DATES: Those are to be determined

Online Registration: July 24 = August 4, 2017 Go b school website: www.oentersille k12 in.us

Mew Student Registration « Elementary Schaoks « July 18:21, 2017 By Appainiment Crily
Js. High and i

High School - 3ed, 2007

* Teacher Woek Diays = Teachers have a chaice af working in the buildings twa of the three days » August 4, January 5 and May 29




TABLE of CONTENTS

Mission Statements. ... ... ... e 2
A Message from the Principal ......... ... ... 3
Introduction. ... o oo e 4
Faculty and Support Staff ..... ..o 5
School Supply Lists ... .ooueiiii i e 6
Handbook Highlights.......... ... it 7
Especially for Students (What do I doif..) ............ccoooiiiiii. ... 8
Especially for Parents (What do T doif..).............coooiiiiiiiina.. . 9
Policies and Guidelines.................oiiiiiiiiiiiiiii i 10

The rules and procedures are not organized alphabetically or topically. See INDEX for quick
reference and location of topic.



MISSION STATEMENTS

Centerville -Abington Community Schools:

“Centerville- Abington Community Schools, in partnership with families and the
community, educates all students to be lifelong learners and responsible citizens.

Centerville -Abington Elementary:
“Centerville- Abington Elementary School guides students to learn and grow.”
Rose Hamilton Elementary:

"Parents, school, and community are working together to educate ALL children.



A Message from the Principal

Dear Parents and Students,

| am very excited and pleased to welcome you to another school ye ar! | am looking forward to
meeting everyone and getting to personally know each and every student.

During the school year, we will be emphasizing Writing, Math Problem Solving, and Language
Arts. We would greatly appreciate your help with reinforcing th ese skills at home.

The faculty and support staff at Rose Hamilton Elementary are looking forward to an exciting,

eventful, and educationally rewarding school year. By parents, faculty and support staff, and

students cooperating, we will meet the needs of  our students. If questions or concerns should
arise, please communicate with your child’s teac
me. The proper chain of command is vitally important. Throughout the year you will be notified

of any successes or p roblems your child encounters. Again, through cooperation and

communication we will have a successful school year!

Sincerely,

Lee Stienbarger
Principal



INTRODUCTION

The information provided in this handbook should help everyone bec  ome familiar with
the general procedures in our schools. We strive to provide a safe, clean, and caring environment
for students, faculty, and staff. Not knowing the rules and procedures is NOT an acceptable
excuse.

Parents:
In order to providefor your child’s safety and protect
for all to follow. Please read and discuss this handbook with your child.

Teachers:
Please read this handbook to your class during the first week of school. Refer to it as

often as needed t o reinforce the rules with the children.

Students:
In order to have the best learning environment and to protect your safety, it is
necessary to have rules for all to follow. Please listen carefully when your parents and teachers

read to you from this h andbook.

Please remember.......... you are responsible for knowing what is in this handbook!/




Rose Hamilton Elementary Staff

Principal

Secretary

Counselor
Communities In School
Nurse

Speech Pathologist

TEACHING FACULTY/STAFF

Reading Recovery
Interventionist/LC
Special Education

Kindergarten

First Grade

Second Grade

Art

Music

Physical Education

Integrated Media Specialist
Integrated Media Paraprofessionals

Pre -School
Pre -School Paraprofessional

EISS Title | Paraprofessionals

Learning Lab Paraprofessional
Special Ed Paraprofessionals
General Ed Paraprofessionals

Custodial Staff
Lunchroom Staff
Cafeteria Staff

CARES

2017-2018

Lee Stienbarger

Amy Sheard

Dave Peine / Rebecca Alford
Trisha Elsrod

Amy Strain

Valerie Hood

Suzette Powell/ Karen B ishop
Karen Bishop
Cathy Stainbrook

Angela Hoskins , Janice Scheffler, Margaret Burkhart,
Tisha Short , Tracy Metcalf, Jessica Anderson

Teri Barker, Leah Adams, Beth Scha
Powell, Alyssa Davis, Kendra Biava

uss, Melissa

Teresa Marshall, Amanda Rigsby, Roger Martin,
Cheryl Frazier , Samantha Steiner , Sarah Tidrow

Annelies Sizelove

Kayla Hawkins

Julia Charlton

Linda Duke

Crystal Roosa , Brenda Baumer , Lucinda Roberts

Debbie Cox
Felicia Hall / Pam Branum

Hillary Heaston , Micha el Clark,

Kim Eadler
Ashley Woods , Lillian Blue , Ashley Morales
JoAnna King, Barb Coffey , Barb Gray

Ben Rowland , Shirley King

Ashley Weiss , Liz Pruitt , Jane Blunk

Teresa Harris (Head Cook),

Angela Hughes, Kathy Varble , Melanie Ba ttista

Kim Jenkins, Liz Pruitt , Luanne Moore , Melissa Rader



Rose Hamilton School Supply List s for 2017 1 2018

Kindergarten:
1. Four boxes of 24 count regular size Crayola crayons (no Rose Art).

One 8 ounce bottle EI merdos all purpose gl ue.
One pair Fiskaros pointed scissors.
Six or eight EIlI merdés glue sticks (no glitter

One pink eraser.

One regular plastic school box to keep supplies in (no metal or extra large boxes).
Backpack with zipper (no wheels, big enough for large library books).

Old shirt to be | eft at school for art (long
One inch hardback 3 ring binder.

10 Three boxes of tissue (no scent or lotion).

11.Two dry erase marker.

12.0ne 12 pack of Crayola colored pencils.

13.Four plastic folders 1 on each of red, yellow, blue, and green.

14.0ne 5ounce can of PlayDoh (please no black, the generic version is NOT as good).
15.Girls: one box of sandwich size Ziplock bags and two cans of Clorox wipes.
16.Boys: one box of gallon size Ziplock bags and two cans of Clorox wipes.

17.0ne bottle of hand sanitizer.

18.Two fat Ticonderoga pencils and one package of regular #2 Ticonderoga pencils.

© 0o NGOk WDN

Grade 1:
1. 3 boxes of 24 count Crayola crayons.

2 large pink erasers.

1 pair of pointed Fiskar scissors.

4 Glue sticks (no glitter or scented).

1 4 ounce bottle of EI merédés white glue (no ge
1 pack of thin Crayola markers.

1 pack of Crayola colored pencils.

3 boxes of tissues (sent and lotion free)

School box to fit inside desk.

10 2 boxes of 24 count #2 pencils with erasers (prefer Ticonderoga).

11.2 sturdy pocket folders for homework.

12.5 pocket folders with prongs (one of each color: red, yellow, blue, green and purple).

13.Gym shoes for gym day (i f gym shoes arenét wo
14.Oversized shirt with long sleeves for Art class.

15.1 large bottle of hand sanitizer.

16.2 large containers of disinfecting wipes.

17.Medium size backpack (no wheels).

© 0N Ok WD

PLEASE DO NOT PUT YOUR CHI LD6S NAME ON ANYTHI NG.
chil dés belongings.



Grade 2:
1. 3 boxes of 24 count Crayola crayons with 8 basic colors.

2 packages of 24 count #2 pencils with erasers (Ticonderoga preferred)

3 large pink erasers.

3 El merdés glue sticks (no glitter or gel)
1 bottle of EIlI merds white gl ue.

1 box of Crayola washable markers (no thin line).

1 pair of pointed scissors.

1 small school box (no pencil pouches).

2 spiral wide ruled notebooks (1 solid blue and 1 solid green).

10 Medium or large backpack (no wheels).

11.Gym shoes for P.E. (leave at school or wear on P. E. day).

12.Artshirtwithchi | dé6s name on it.

13.2 yellow highlighters (no gel).

14.4 Plastic prong folds (1 solid red, 1 solid blue, 1 solid purple, and 1 solid green).
15.1 bottle of hand sanitizer (10 oz or larger).

16. 3 canisters of anti-bacterial moist wipes.

17.3 large boxes of tissues (scent and lotion free).

1882 red pens (Mrs. Steinerds cl ass).
19.1 box of quart size baggies (Miss Tidrow and Mrs. Hildebrand classes only).

© o NN

Pl ease NO pencil sharpeners, colored or mechanic
name. Thank you i Grade 2 teachers.



HANDBOOK HIGHLIGHTS

School Phone Numbers:

o Centerville -Abington Elementary 855-5132
o Rose Hamilton Elementary 966-3911  Fax: 966 -4491
o Administration Office 855-3475

Lunch Prices:

o Students $2.20 $11.00 per week
o Reduced $.40 per day $2.00 per week
o Adults $3.00

Breakfast Prices and Procedures:
o Regular $1.30 per day Milk $0.50
o Reduced$0.30 per day
o Bus students will eat when their buses arrive at school.

Lunch Visitors:
o If someone would like to eat with a student, please call or send a note to the office before 9 AM to get on our
lunch count.

Early Pick Up Procedures:
o Please come to the elementary office and sign your child out. We will call for them to meet you in the office.

Early Dismissal Days (CAE 2:25 and RHE 2:05):
o September 10, October 15 -17, November 12, February 11, April 8
o Please make sure your child knows what to do after school on early dismissal days

School Visitors & Volunteers (including field trip chaperones)
o All volunteers will need to complete an applic ation for a history check . All visitors should signinatt he office
for rec ognition in our building.

Address and/or Phone Number Changes:
o If your address or phone number changes throughout the school year, please inform the office ASAP so we ar
able to contact you in case of an emergency.
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-Especially for Students-

What do I do if..

1. ..I am absent?
Have your parent call or email the school by 9:00 am on the day you are absent or bring a note
explaining the reason for your absence when you return to school.

2. ..I am late to school?
Your parents need to come into the office an d sign you in before you go to your classroom. If you
were at an appointment, please bring a note from you doctor, dentist, etc.

3. ..I forget my lunch or I do not have lunch money?
Ask a teacher or the office if you can use a phone to contact someone

4. ..I forget my school supplies or homework?
Explain your problem to your teacher. If your teacher gives you permission, you may call home. If
not, they will help you find supplies and/or turn your homework in on the following day if approved.

5. ..a student threatens me or tries to start a fight?
You need to report this to an adult immediately. Your teacher, counselor, principal, bus driver, or
parents will help you.

6. ..I have trouble on the bus?
Report your problem to your bus driver first. If the bus driver cannot h elp you, then contact your
teacher.

7. ..Someone is not here to pick me up after school?

You have to understand that people sometimes r un late. Wait patiently for 10 minutes. If no one has
arrived to pick you up, come to the office and ask for help.

8. ..I have party invitations to hand out?
In order to avoid hurt feelings, party invitations can only be handed out at school if they include
every child in the class.

9. ..I am having trouble with another student at school?
Immediately contact your teacher to let him  /her know what is going on. Your teacher will contact
the school counselor or principal for more help.

10. ..I miss the bus?
Before school: Have someone call the school and let them know that you will be late. You will need to
find another way to get to school . After school: Find a school employee or go to the office as soon as
possible.

10



-Especially for Parents-

What do I do if..

1. ..I want to become involved with school activities?
All volunteers will be required to complete the application for Criminal History Check. Parental
involvement is an essential component to a successful school. The Centerville School Corporation
has many opportunities for parent involvement. Your involvement as a room parent, PTO volunteer,
classroom volunteer can have a very positive impact on the importance your child places on the value
of school.

2. ..I want a conference with the teacher?
On the spot Parent/Teacher conferences cannot be honored. Teachers are responsible for the
supervision of students, and their days are tig  htly scheduled. Please contact the teacher to request
an appointment. Watch for information about Parent  -Teacher Conferences in October.

3. ..there is a change in the after school routine?
Centerville -Abington Elementary Schools serve approximately 500 stude nts daily. It is not
uncommon to have almost 50 telephone calls between 1:30 -2:30 daily citing changes in after school
routines. We request that if you must call, do so before 1:30 p.m. Also, if there is a change with
bus transportation, we must have pare nt/guardian written notification. If we have not received
notification from you about change in routine, your student will be expected to follow his/her
regular school dismissal routine.

4. ..I want to pick up my child early?
All children will remain in the ¢ lassroom until a parent enters the CAE office and signs the child out,
at which point the child will be called to the office —NO CHILD WILL BE CALLED OUT OF
CLASS PRIOR TO A PARENT ARRIVALN

5. ..I want to come inside to pick up my child as opposed to waiting in the parking lot?
The official school dismissal time is 3:00. Classes are in session until this time. If you are coming
inside to pick up your child, please wait by the entrance for dismissal. Parents who wait by
classroom doors create distractions for students and teachers.

6. ..I am late picking up my child from school?
If students are not picked up from school in a timely manner and no one can be reached to pick
them up, they may be sent to CARES at the pascheatt s’
may call Department of Child Services or the local police for assistance

7. ..my student has an appointment during school hours?
Advanced notice of student appointments is greatly appreciated. We realize appointments have to
be scheduled in advance with professional offices. Please avoid scheduling appointments during
standardized testing. Remember that no child will be called out of class until the parent enters the
CAE office and signs the child out.

8. ..my students are going on vacation during school time?
Be sure to read about ABSENCES on page 16 to find out what is excused and unexcused.

11



CENTERVILLE-ABINGTON
CORPORATION POLICIES AND GUIDELINES

FOREWORD

This handbook has been prepared by the school and approved by the local school board, asa  guide for students and

parents to get acquainted with Centerville Abington Community Schools and some of the ideals for which it stands.

Our school, like our home, our state, and our nation, is no better than the members who belong to it. Any provision

not covered in the handbook or any interpretation wil/l be

DEFINITIONS
IC 20-18-2-1. The definitions in this section apply throughout this title.

IC 20-18-2-2. "Average daily membership" or "ADM" has the meaning set for thinIC 21-3-1.6-1.1(d).
IC 20-18-2-3. "Department" refers to the department of education established by IC 20-19-3-1.
IC 20-18-2-4. "Elementary school" means any combination of kindergarten and grades 1, 2, 3, 4,5, 6, 7, or 8.

IC 20-18-2-5. "Governing body" means:

(1) a township trustee and the township board of a school township;

(2) a county board of education;

(3) a board of school commissioners;

(4) a metropolitan board of education;

(5) a board of trustees; or

(6) any other board or commission charged by law with the responsibility of administering the affairs of a school corporation
IC 20-18-2-6. "Graduation examination" means the test designated by the board under the ISTEP program.

IC 20-18-2-7. "High school" means any combination of grades 9, 10, 11, or 12.
IC 20-18-2-8. "Indiana physician" means an individual who holds an unlimited license to practice medicine in Indiana.

IC 20-18-2-9. "Individualized education program" means a written st atement developed for a child by a group that includes:
(1) a representative of the school corporation or public agency responsible for educating the child;
(2) the child's teacher;
(3) the child's parent, guardian, or custodian;
(4) if appropriate, the child; and
(5) if the provision of services for a seriously emotionally disabled child is considered, a mental health professional provi ded by:
(A) the community mental health center (as described in IC 12-29); or
(B) a managed care provider (as defined in IC  12-7-2-127(b));
serving the community in which the child resides;
and that describes the special education to be provided to the child.

IC 20-18-2-10. "ISTEP program" refers to the Indiana statewide testing for educational progress program developed and administered
under IC 20-32-5.

IC 20-18-2-11. "Legal settlement" of a student means the student's status with respect to the school corporation that has the responsibility
to allow the student to attend its local public schools without the payment of tuition, or to pay transfer tuition under IC 20-26-11 if the
student attends school in a local public school of another school corporation.

IC 20-18-2-12. (a) "Nonpublic school" means a school that is not maintained by a school corporation.
(b) The term includes a private school or parochial school.

IC 20-18-2-13. "Parent" means:

(1) the natural father or mother of a child;

(2) in the case of adoption, the adopting father or mother of a child,;

(3) if custody of the child has been awarded in a court proceeding to someone other than the mother or father, the court appo inted
guardian or custodian of the child; or

12



(4) if the parents of a ch ild are divorced, the parent to whom the divorce decree or modification awards custody or control with respect
to a right or obligation under this title.

IC 20-18-2-14. "Principal" refers to the chief administrative officer of a school.
IC 20-18-2-15. "Public school" means a school maintained by a school corporation.

IC 20-18-2-16. (a) "School corporation" means a public school corporation established by Indiana law.
(b) The term includes a:
(1) school city;
(2) school tow n;
(3) school township;
(4) consolidated school corporation;
(5) metropolitan school district;
(6) township school corporation;
(7) county school corporation;
(8) united school corporation; or
(9) community school corporation.

IC 20-18-2-17. "School year" means the period:
(1) beginning after June 30 of each year; and
(2) ending before July 1 of the following year;
except when a different period is specified for a particular purpos e.

IC 20-18-2-18. "Secondary school" means a high school.
IC 20-18-2-19. "State board" refers to the Indiana state board of education established by IC 20-19-2-2.
IC 20-18-2-20. "State superintendent" refers to the state superintendent of pu blic instruction.

IC 20-18-2-21. "Superintendent" means:
(1) the chief administrative officer of a school corporation; or
(2) in the case of a township school, the county superintendent of schools.

IC 20-18-2-22. (a) "Teacher" means a professional person whose position in a school corporation requires certain teacher training
preparations and licensing.
(b) For purposes of IC  20-28, the term includes the following:
(1) A superintendent.
(2) A supervisor.
(3) A principal.
(4) An attendance officer.
(5) A teacher.
(6) A librarian.

IC 20-18-2-23. "Textbook" means systematically organized material designed to provide a specific level of instruction in a subject matter
category.

IC 20-18-2-24. "Transfer" with respect to a student refers to the situation in which the student, for all or part of the student's education,
attends school in a public school of a school corporation other than the school corporation in which the studen t has legal settlement.

IC 20-18-2-25. Transferor Corporation “and” Transferee Corporation refer, respectively, in transfer situations to the school corporation
of a student's legal settlement and the school corporation where the student attends schoo l.

IC 20-18-2-26. (a) "Transferred student,” means a student attending school in a school corporation in which the student does not have legal
settlement.
(b) For purposes of subsection (a), a student is considered attending school in a school cor poration when:

(1) the student is confined by a disability to a place outside the school corporation's facilities and receives instruction f rom school
corporation personnel;
(2) the student attends a special or vocational education schooli  n which the school corporation of the student's legal settlement provides

cooperatively a portion of the cost; or
(3) the student is in another similar situation.

13



ABSENCE

Absence is one of the main reasons for poor schoolwork and possible retentio  n. Parents are cautioned that just
because the school is notified of the absence, it is not automatically an excused absence. A student who misses 14
or more days in one school year may be subject to retention.

Chronic Absenteeism: Chronic absenteeism is defined as being absent from school for ten percent (18 days) or
more of a school year for any reason. (1.C.20 -20-8-8(18). Chronic absenteeism includes excused and unexcused
absences.

Excused Absences: Student illness, medical, dental, legal, and cou nseling appointments, quarantine, attendance at
special church services (by arrangement), and death in the immediate family are excused absences.

A medical excuse is required upon the student’'s return to school after 3 or more continuous
absences.

Unexcused Absences: Car trouble, late ride, missing the bus, oversleeping, baby -sitting, staying home to complete
homework and similar circumstances, leaving school early for vacation, travel with parents, truancy, failure of a
parenttocallorsendanotewit hi n 2 days after the student’s absence, and
doctor’s note is not provided to the school

Students who leave early for vacation or take a vacation with parents on school days will not be granted an excused
absence.

On the first day (and each subsequent day) of a student’
the school (RH: 966 -3911), (CAE: 855-5132) or email the school secretary to report the absence. If

the school is notified by phone, a written excuse is not required. However, if the school is not called, a

student must bring a written excuse from the parent or guardians within 2 days of his/her return. The

following information should be on the note: 1. Student name 2.date(s) 3.reason for absence 4.parent or
guardian’s signature.

S

When a student has an excused absence, he/she may make up any of the work without penalty. If you

would |ike to pick up your child’”s homework during a perio
day and plan to pick up th e work after school. Teachers will not be interrupted to get make -up work.

It is unreasonable to ask a teacher to prepare assignments and gather books on 10 minutes notice. In

the case of an unexcused absence, credit will not be given for work missed. A st udent who is absent only one

day can get make-up work when he/she returns to school. A student has the same number of days to complete

make-up work as days absent

We, here at Centerville-Abington Schools, assume that a student who is unable to attend school
because of illness will also be unable to attend or participate in any extra curricular activities

later the same day, at Rose Hamilton, that will include school programs and school skates.

Excessive absence generally results in poor attitude towards s  chool, poor study habits, and failure to
complete required assignments.

With the above thoughts in mind: Your child will be allowed only 10 excused absences for the school year. A letter
wi | | be sent to the child’ s par esand/afteutte d0ihiescnsedaabseneer 5 excuse

14



Aft er your™ exdused abserce, alldther absences will be unexcused absences ,unl ess a doctor ' s
stating that the child cannot attend school because of their illness or condition is provided to the scho ol. If you

feel your child’s physician cannot verify that an existing medical condition or illness exists, then you need to

be aware of the following consequences for future excused absences:

1. After the tenth excused absence, a medical note  must be provided by your doctor within 2 days of a

student’s return to school. Fai l ure to supply a d amexcasedabsenceat e wil |l resul
2. All future call -in absences (after 10 excused days) will be noted, but will be listed in the computer as unexcused.

I f a doctor’'s note is provided upon the student’s return,
3. After ydlandstbnéxeéssed absence, a letter will be sent t

o
them of the statea@di nsitdi atmwad snt atwsu a n'® ynexcudet! absence,ya tetter willc h i | d
also be sent to the Wayne County Prosecuting Attorney.

Exempt Absences: Exceptions to compulsory attendance that shall be recognized by Rose Hamilton Elementary as
provided by state statute are:

Participating in an educationally related non -classroom activity which is consistent with and promotes educational
philosophy and goals of the school corporation, facilitates the attainment of specific educational objectives, is pa rt
of the goals and objectives of an approved course or curriculum, represents a unigue educational opportunity,

cannot reasonably occur without interrupting the school day, and is approved in advance by the school principal
(1.C.20-33-2-17.5).

Participati ng i n the I ndiana State Fair for not more than five |
household has an exhibit at the Indiana State Fair for educational purposes. The student must be in good
academic standing (1.C.20 -33-2-17.7).

Indiana law states:

The Indiana Compulsory School Attendance Law and the Indiana State Family and Juvenile Law (I.C. 20 -33-2-28,
I.C. 20 -33-2-18, and I.C. 35-46-1-4) require that students attend school regularly. Families who experience
problems with school attendance may face:

The educational loss the student experiences.

Revoking of drivers’ I|license and/ or permits.
Possible prosecution of the parent and/ or child.

Fines up to $10,000.

Jail time up to three (3) years.

=A =4 =4 -4 A

Please work with us to avoid consequenc es by contacting your child’s school wh

HALF DAY DEFINITION

Daily attendance is divided into two half days. Any student missing 2 hours of the school day would be
considered a half day of absenca@  Howevel ifasstdesntisthkenduof ' s n o f
school before 10:00 and does not return to school that day, it will be considered a full day of absence. If a
doctor’s note is provided, Wetwowdiedcouradeqarentsto scheduder ed e x c u s ¢
appointments after 3:00 or for school breaks.

15



REQUEST FOR HOMEWORK

Students absent for only 1 day will receive missed work on the day they return. Students missing more
than 1 day and wishing to make -up work need parents to notify the school by 9:00 A.M. to have work
prepared for pick up a the office at 3:00 P.M. or after.

STUDENTS ARRIVING AND LEAVING SCHOOL

In the interest of safety and liability for students, Centerville -Abi ngton Community School
students be signed in and out during the sch ool day. Students who arrive late due to appointments or other
circumstances must be signed in at the school office. Also, students who need to leave school early must

be signed out by an adult and signed in when they return. The corporation realizes th at the policy may be

somewhat inconvenient, but is worthwhile when compared to the grief and agony a missing child would cause.

Parent cooperation is appreciated.

ACCIDENTS

Each and every accident in the school building, on the school campus, at school sponsored activities, during

activities held in the buildings by rental groups, or at any school activities held away from the school must be

re ported immediately to school personnel sponsoring the activity. Accidents at P.T.O. functions should likewise be

reported to the school principal even if no school personnel are in attendance. All accidents are to be reported on

a corporation form that w ill be reviewed by the school nurse and the building principal then filed with the
Superintendent’s office. I f possibl e, al |l accident report
especially true for school activities held away from school and activities sponsored by the P.T.O.

ADVERTISING IN THE SCHOOL

Pupils, staff members, or the facilities of the school may not be used in any manner for advertising or promoting

the interests of any community of non -school agency or organization withoutt he approval of the Board of School
Trustees. Exceptions to the above rule are: The superintendent of schools may cooperate in furthering the work

of any non-profit, community wide social service agency provided such cooperation does not infringe on the s chool
program or diminish the amount of time devoted to the school program.

The superintendent of schools may authorize the use of films and materials which simply bear the name of the
producing company but which do not in any way involve a program or the presence of any agent in the classrooms.

ANIMALS IN CLASSROOMS

Live animals with the exception of fish in aquariums are only to be in the school for educational purposes. No live
animal will be allowed to stay in a classroom longer than a semester or du ring an extended school break of more
than two (2) days. At no time will animals considered dangerous be brought into the classrooms.

Service dogs are permitted on school buses and in classrooms to perform the functions for which they are trained.
Adog’ s | aminated identification card may be requested for v

When an animal is to be brought into a classroom a note will be sent home with the students of that class notifying
the parents that an animal will be present. If known in advance this w ill be done at the beginning of the school
year. Parents are to notify the teacher or principal if their student is allergic to the animal. Upon such naotice, the
principal will confer with the teacher and determine what options are available which may in clude changing to a
different species with no allergy problems or not having an animal in the classroom. The school will not reveal the
name of the student with allergy issues to the students or parents. If after an animal is brought into the
classroom, the parent finds their student is allergic to the animal, the school will work with the parent and teacher
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to resolve the issue. If necessary, housekeeping will clean all surfaces in the classroom to remove any animal
dander that may still cause an allerg ic reaction by the student.
Examples of educational purposes where animals would be in the classroom are:

A. Animals used in health class to demonstrate different diets.

B. Animals used in biology to show developmental changes or diversity.

C. Eggs incubated to s how development.
Examples of educational purposes where animals are in the classroom for one day or less:

A. Pets/animals brought into the classroom to allow students exposure to a variety of species.

B. Pets/animals used to demonstrate obedience training.
The principal, when requested by a teacher, has the authority to determine if it is appropriate to bring an animal
into the classroom.

Cleaning: Cages shall be cleaned by the teacher in charge of the animal and not any student on a routine basis to
avoid offensive odors or pest issues. Aquariums with fish are to be maintained by the teacher in charge of the
aquarium including cleaning as needed.

When appropriate, teachers may allow students to handle and/or feed the animals.

USE OF ANIMALS IN CLASSROOM/SCHOOL PREMISES

The Board and administration support the idea that animals can provide a variety of productive learning
experiences for students at almost every level. It is important, however, that the following guidelines be
observed when institu ting an activity or program involving the use of animals. Teachers are encouraged to
contact such organizations as the State Veterinary Association, the National or State Wildlife Federation,
etc. regarding resource materials and suggested learning acti  vities that may be available to help students
increase their understanding of the animal world.

It is important, however, that the following guidelines be observed when instituting an activity or program
involving the use of animals.
A. Students are to be instructed not to bring personal pets to school at any time without the approval of
the principal.
B. Itis permissible for the class to have one (1) or more animals as classroom pets under the following
conditions.

1. The animal is not venomous or vicious.

2. None of the children are allergic to the particular animal.

3. Proper examination/immunization has been done by a qualified veterinarian, as appropriate

4. Arrangements have been made for housing the animal safely, comfortably, cleanly, and in a manne

that does not disrupt the classroom environment.

5. Arrangements have been made for the proper care of the animal when school is not in session.

6. Rules have been established regarding when and how the animal is to be treated by the students.

7. The principal ha s approved the plan.
C. When animals are to be brought into the school or classroom on an ad hoc basis as part of a lesson or
series of lessons, all of the conditions stated above apply, and in addition, the teacher is to ensure the
proper pick -up and return of the animal.
D. Whenever live animals are to be part of experiments, prior approval of the principal is required and such
experiments must be conducted in a scientifically acceptable manner, which does not cause pain or harm to
the animal.
The principal shall ensure that each of these guidelines have been followed properly.



ARTICLE 7

Special Education Services are provided for all children who are determined to be eligible. Specific State and
Federal laws ensure these rights. For comple te information, contact your building principal. Specific Law
surrounding these: Title 5111AC Article 7, rules 316 or Public Law 94.142.

ASSEMBLIES

Assemblies are a regularly scheduled part of the curriculum and as such are designed to be educational, as well as,
entertaining experiences. They provide one of the few opportunities in school to learn formal audience behavior.
Regardless of the type of program, courtesy demands that the student body be respectful and appreciative. In

live entertainment, unlike radio, television or movies, the performers are very conscious of their audience. Talking,
whispering, whistling, stamping of feet and booing are discourteous. Yelling is appropriate only at pep assemblies.
Disciplinary measures will be taken wh ere students cause disruptions. No student shall be denied any convocation

or assembly without the written authorization of the building principal.

BICYCLE RIDERS

The safety of your child is an important responsibility of both the home and the school. M any of these ride buses,
some ride with parents and some walk. The confusion in the morning and at dismissal with the buses, automobiles

and walkers make it extremely dangerous for bicycle riders. Therefore, it is necessary to observe the following

rules:

1. Children in grades 3, 4, 5, and 6 will be allowed to ride bicycles to school.

Students eligible for bus service cannot ride their bicycles to school.

3. Eligible riders must have a bike helmet and must fill out the bicycle permit form and retu rn it to the classroom
teacher. It will then be forwarded to the principal's office for approval. Permits will be kept in the office.
Students are not to ride bicycles to school until the permit has been approved.

4. Violation of any of the following s afety rules may cause a rider to lose his/her privilege of riding to school.

A. Helmets should be worn at all times.

Bicycle riders must ride in the street on the same side as other traffic.

Riders must not ride double.

Riders must obey all stop signs and tra ffic rules.

All bicycles must be parked in the bicycle rack and locked.

No one is to ride their bicycle on the sidewalk to the school.

Bicycles will be walked until off campus.

n
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BOOK RENTAL

As a service to the community, the School Board approved the following textbook rental system:

A. Teachers will maintain a system for identifying a student to whom a book has been assigned.

B. Books returned to the school at the end of the semester/year must be in good condition.

C. Students must pay for books they lose or damage. They will be charged the full -established retail
price less the book rental already paid.

D. Book rental refunds for students w  ho withdrew from school will be made on the following basis:
1. Student who withdraws during the 1 ' semester —% REFUND
2. Student who withdraws during the 2 "* semester —NO REFUND

E. There will be a $10.00 charge per class change for student initiated schedule ch anges. Payment must
accompany the schedule change form.

F. There is no charge for teacher initiated class changes.
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G. Book rental charges for new students will be made on the following basis:

1. Students who enroll during 1 * semester — FULL AMOUNT
2. Students who en roll during 2 "™ semester —% AMOUNT
H Book rental fees should be paid before the book is

Payments Agreement

”

equal payments with the first twenty  -five percent (25%) due on registration day.
I. Cash, checks or money orders are the preferred methods of payment for book rental. Credit cards are
no longer accepted.

A«

There will be a $20.00 service charge per returned check.
If a stude nt transfers, withdraws, or is expelled from school, or withdraws or is cut from a school

activity for which the student or his/her parents have paid fees for curricular materials and are owed a
refund of all, or a proportional share of any fees amounting to at least $5.00, the Corporation shall
promptly refund such fees if the address of the student or his/her parent is known or if requested by

the student or his/her parents by the end of the school year in which the fees were paid, or with thirty
(30) day s, whichever is longer. The Corporation shall refund an amount equal to the total fee multiplied
by the percentage of the semester, grading period or activity season remaining at the time the student
transfers, withdraws, is expelled from the class, quits , or is cut from the activity, so long as one  -third
(1/3) or more of the semester, grading period, or activity season remains and the amount of refund,
rounded up to the nearest dollar amount, equals or exceeds $5.00. The right to a refund fee shall be

for feited if not requested by the end of the school year in which the right to a refund accrues, or

within thirty (30) days, whichever is longer. Parents and students shall be given written notice of this
policy at the time of school enroliment

BULLYING
1.

Bullying committed by students toward other students is strictly prohibited. Engaging in bullying
conduct described in this rule by use of data or computer software that is accessed through any
computer, any computer system, or any computer network is also  prohibited.

For purposes of this rule, bullying is defined as overt, unwanted, repeated acts or gestures,

including verbal or written communications or images transmitted in any manner including
electronically or digitally, physical acts committed, aggress  ion, or any other similar behaviors that
are committed by a student or group of students against another student with the intent to harass,
ridicule, humiliate, intimidate, or harm the targeted student and create for the targeted student an
objectively hos tile school environment that:

- places the targeted student in reasonabl e
person or property;

- has a substantially detri ment al effect on
health;

- has the effect of substantiallyi nt er fering with the student

in or benefit from the services, activities, and privileges provided by the school.
This rule may be applied regardless of the physical location of the bullying behavior when a student
committing bull ying behavior and the targeted student attend a school within the school corporation
and disciplinary action is reasonably necessary to avoid substantial interference with school
discipline or prevent an unreasonable threat to the rights of other students to a safe and peaceful
learning environment.
Any student or parent who has knowledge of conduct in violation of this rule or any student who
feels he/she has been bullied in violation of this rule should immediately report the conduct to the
building principal or asst. principal who has responsibility for all investigations of student
misconduct including bullying. A student or parent may also report the conduct to a teacher or
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10.

11.

12.

13.

counselor who will be responsible for notifying the building principal or a sst. principal. This report
may be made anonymously. An anonymous online reporting link is also available on the corporation
website in order to report bullying/harassing behavior, safety concerns and/or suspicious activity
confidentially.

The building principal or asst. principal shall investigate immediately all reports of bullying made
pursuant to the provisions of this rule. Such investigation must include any action or appropriate
responses that may be taken immediately to address the bullyin g conduct wherever it takes place.
The parents of the bully and the targeted student(s) shall be notified on a regular, periodic basis of
the progress and the findings of the investigation and of any remedial action that has been taken.
The building principal or asst. principal will be responsible for working with the school counselors
and other community resources to provide information and/or follow -up services to support the
targeted student and to educate the student engaging in bullying behavior on the effects of
bullying and the prevention of bullying. In addition, the school administrator and school counselors
will be responsible for determining if the bullying behavior is a violation of law required to be
reported to law enforcement under Indi  ana law based upon their reasonable belief. Such
determination should be made as soon as possible and once this determination is made, the report
should be made immediately to law enforcement.

False reporting of bullying conduct as defined in this rule by a student shall be considered a
violation of this rule and will result in any appropriate disciplinary action or sanctions if the
investigation of the report finds it to be false.

A violation of this rule prohibiting bullying may result in any appropriate disciplinary action or
sanction, including suspension and/or expulsion.

Failure by a school employee who has responsibility to report bullying or investigate bullying or any
other duty under this rule to carry out such responsibility or dut y will be subject to appropriate
disciplinary action, up to and including dismissal from employment with the school corporation.
Counseling, corrective discipline, and/or referral to law enforcement will be used to change the
behavior of the perpetra tor. This includes appropriate intervention(s), restoration of a positive
climate, and support for victims and others impacted by the bullying.

Educational outreach and training will be provided to school personnel, parents, and students
concerning the identification, prevention, and intervention in bullying.

All schools in the corporation are encouraged to engage students, staff and parents in meaningful
discussions about negative aspects of bullying. The parent involvement may be through pare  nt
organizations already in place in each school.

The superintendent or designee will be responsible for developing detailed administrative
procedures consistent with the Indiana Department of Education guidelines for the implementation
of the provisio ns of this rule.

CELL PHONES:

Students are allowed to have cell phones for quick contact to parents about after school plans; however, students may NOT use

the cell phone during the day for checking messages, playing games, sending text, making calls, e
ARE STILL ENCOURAGED TO SEND WRITTEN NOTES REGARDING CHANGES IN NORMAL AFTER SCHOOL PROCEDURES,

ALONG WITH USING SCHOOL PHONES FOR MAKING CONTACT FIRST  —CELL PHONES SHOULD ONLY BE A MEANS
WHEN ALL OTHER OPTIONS ARE NOT APPROPRIAT E. Cell phones should remain turned off and remain in lockers and/or
school backpacks during school hours 8:00 A.M. —3:00 P.M. Consequences for using the cell phone between hours of 8 -3:00
include: first offense: phone goes to office for parent pick up ; second offense: phone goes to office for parent pick up; third
offense: OSS (out of school suspension) and termination of phone privileges. The school will not be held responsible for los t,
stolen and/or damaged phones.

tc. PARENTS AND STUDENTS
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“Sexting” is prohibited at any time on school property or at school functions. Sexting is the electronic transmission of sexual
messages or pictures, usually through cell phone text messaging. Such conduct not only is potentially dangerous for the invo Ived
students, but can lead to u nwanted exposure of the messages and images of others, and could result in criminal violations

related to the transmission or possession of child pornography. Such conduct will be subject to discipline and possible

confiscation of the Wireless Communicati on Device.

CHEATING
At the discretion of the teacher any student cheating on a test will automatically receive an “F” OR “0" for the
test or homework. Teachers may also choose to issue detention.

CHILD ABUSE AND NEGLECT

Because child abuse and neglect a ffects the learning environment, the Board of School Trustees recognizes the

educational value of reporting suspected cause of child abuse and neglect. Educators are in a unique position to

identify and report suspected cases of abuse or neglect. Other t han the child’s parents or
probably spend more time and have a greater chance to obse
are a number of signs an educator may look for when considering the possibility of child abuse or neglect. The

presence of one (l) factor alone may not necessarily indicate abuse. If many are present, the educator should
seriously consider reporting his/her suspicions.
Among the most common items which may indicate abuse or neglect are if the child:
. is habitually away from school or constantly late,
. arrives at school very early and leaves very late because she/he does not want to go home,
. compliant, shy, withdrawn, passive, and uncommunicative,
. is nervous, hyperactive, aggress ive, disruptive, or destructive,
. has unexplained injuries,
has an inordinate number of
. complains about numerous beatings,
. is inadequately dressed for inclement weather,
has soiled, tattered, or improperly  sized clothing,
. is dirty, smells, has bad teeth, or hair falling out,
. is thin, emaciated, and constantly tired,
L. is usually fearful of other children and adults.
Educators might also be suspicious if the parents:
A. show little concern for the child.
B.Doesnotrespond to the t ea candareneverpresersfer/omenatolss, conferences, par ent s
night, etc.
C. takes an unusually long amount of time to seek health care for the child,
D. do not adequately explain an injury.
E. are reluctant to share relevant information about the child,
F. respond inappropriately to the seriousness of a problem.
G. cannot be found,
H. have unrealistic expectations for the child,
I. were abused or neglected as children
J. are usually antagonistic and hostlewhen t al ki ng ab o uptobldms.e chi |l d’ s
Clues such as those above can help an educator make an informed decision about reporting a case of suspected
child abuse or neglect. Educators are not required, nor are  they encouraged, to make a unilateral investigation in
such cases, but they are required to report suspected abuse to the appropriate authorities whose responsibility it
is to investigate.
Teachers employed by Centerville -Abington Community Schools shall r eport all cases of suspected child abuse or
neglect. The report should be made to the Wayne County Welfare Department at 973 -9300. The teacher shall

explained” injuries,
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also immediately notify the building principal of the report of suspected child abuse.

A teacher who ma kes a report of a child who may be a victim of child abuse or neglect is immune from any civil or
criminal liability that might otherwise be imposed because of such actions. A person who knowingly fails to make a
report as required by I.C. 31 -3 commits a Class B misdemeanor. Principals are directed to annually review the
regulations with staff members.

CONTRACTS AND OBLIGATIONS

Students may not make commitments with anyone, which are binding on the student, the school, its clubs or
organizations. A spon sor must make these arrangements and the building principal must approve them. Trading of
cards (baseball, football, X -men, etc.) are examples of a contractual agreement often made at school without

parental knowledge. The trading of Nintendo games, tape s, and other personal items are likewise binding contracts
not permitted on school property.

CRIMINAL TRESPASS

It cannot be argued that individual members of the public enjoy a limited right of access to school facilities while

conducting legitimate schoo |I-r el at ed busi ness. However, a person’s condu
constitute a disruption or interference with the accomplishment of regular school functions. When such incidents

occur, the building principal or other administrative o fficial in charge of the particular facility can, and should

request that the person leave the premises. Failure to do so can result in prosecution for criminal trespass.

I.C. 35-19-4-3. It shall be a misdemeanor for any person to refuse to leave the pre mises of any institution

established for the purpose of the education of students enrolled therein when so requested, regardless of the

reason, by the duly constituted officials of any such institution.

CRISIS PREVENTION INTERVENTION (CPT)

Seclusion and Restraint
Seclusion/lsolated Time Out _is defined as confinement in a time -out room, within or outside the classroom.
Centerville -Abington students may be placed in this area if:

1 the student behavior plan or IEP indicates the use for a specific behavior

1 the student behavior poses a safety risk to him or herself or others

Other Stipulations regarding Seclusion/Isolated Time Out:
9 Adult supervision must be visually maintained while confined
9 Time limit is to be no more than 30 minutes after the behavior cease s or is based on the parameters of a
Behavior Intervention Plan (BIP) or Individual Educational Plan (IEP)

Physical Restraint is defined as holding or otherwise restricting student movements.
Centerville - Abington students may be placed in this hold if:

1 The student poses a physical risk to self or others

1 The staff using the restraint has been trained in its safe application

1 There is no medical reason to advise against its use

Circumstances to determine if child should be removed from the area:
1 Potential i njury of the student

1 Educational & emotional well -being of other students in the area
1 Any BIP or IEP requirements
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Training
1 Physical restraint should be applied only by Crisis Prevention Institute (CPI) trained staff
1 Staff should only use techniques rec eived in CPI training
1 The administrator or designee in charge will have a list of all CPI trained staff
1

CURRICULUM

Centerville -Abington Community Schools has developed curriculum guidelines for all subjects Kindergarten through
Grade 6 using Indiana Stan dards as their foundation. Families may view these guidelines in the Rose Hamilton
Elementary School Office, Centerville -Abington Elementary School Office or in the Administration Office in the
Spencer Building. See Board Policy #9130 on the Centerville -Abington Community Schools Website.

DETENTION

Students may be assigned detention from the office or from any member of the faculty. This is for those
students with undesirable patterns of attendance, tardiness, sleeping in class, incomplete homework assi gnments,
or conduct, as well as other disciplinary problems.
9 Students assigned to detention are to report to the room designated for the number of days assigned and
at the time assigned. Each student is to have sufficient materials and books to study. A student who is in
violation of the above rules or who misses an after school detention will be issued a second detention which
will then require the student to serve two detentions.
9 If possible when students are to be detained after school, parents will be notified at least one day in
advance.
1 Please notify the teacher if the assigned detention date must be changed due to a conflict.

DIRECTORY INFORMATION

Each year the Sup erintendent shall provide public notice to students and their parents of its intent to make

available, upon request, certain information known as "directory information". The Board designates as student
"directory information": a student's name; address; t elephone number; date and place of birth; major field of

study; participation in officially recognized activities and sports; height and weight, if a member of an athletic

team; dates of attendance; date of graduation; awards received; listing on an honor roll; or scholarships. Directory
information shall not be provided to any organization for profit -making purposes. The Superintendent may allow
access to a school campus or give students' directory information to organizations that make students aware of
educational or occupational options.

The Superintendent is required to give recruiting representatives of the U.S. Armed Services and the Indiana Air,

Army National Guard and the service academies of the armed forces of the United States or an institution of

hi gher education access to the high school campus and stud
listed or published telephone number) when requested to do so. A secondary school student or parent of the

student may requestthatthestu dent’'s name, school student or parent of t|
student’s name, address and telephone |isting not be relea
The School Corporation is required to notify the parent and student that either one may request that the

information not be released by the School Corporation to the military recruiting representatives. The notification
is to include the process necessary to complete this requirement.

The parent or student must make the request in writing at the end of the student’
This is a one -time opt -out opportunity. If the student opts -out in his/her sophomore year and later changes
his/her mind a revocation may be made.

s sopho
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Parents and adult students may refuse to allow the Co rporation to disclose any or all of such "directory
information” upon written notification to the Corporation within ten (10) days after receipt of the
Superintendent’s annual public notice.

Whenever parental consent is required for the inspection and/or r elease of a student's health or educational
records or for the release of directory information, either parent may provide such consent unless specifically
stated otherwise by court order.

The Corporation may disclose "directory information" on former stud ents without student or parental consent.

The Superintendent shall prepare procedures to ensure that students and parents are adequately informed each
year regarding their rights to:

A. inspect and review the student's educational records;

B. request amendments if the record is inaccurate, misleading, or otherwise in violation of the student's
privacy rights;

C. consent to disclosures of personally -identifiable information contained in the student's educational
records, except disclosures allowe d without parental consent;

D. file a complaint of Corporation noncompliance with the Department of Education;
E. obtain a copy of the Corporation's policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for the proper storage and retention of records and
informing Corporation employees of the Federal and State laws concerning student records.

No liability shall attach to any member, officer, or employee of this Corporation specifica lly as a consequence of
permitting access or furnishing students' records in accordance with this policy and administrative guidelines.

Types and locations of education records: Education records mean those records which are directly related to a
student a nd are collected, maintained, and used by the school district. Such records may include, but are not
limited to:

1. personal and family data;

2. evaluation and test date including aptitude, achievement, interest, intelligence, personality, behavior
observat ion, and other diagnostic information;

medical, psychological, and anecdotal reports;

all records of school achievement and progress reports;

all records of conferences with students and/or parents;

copies of correspondence concerning the s tudent;

. other information or data which may be useful in working with the student and/or required federal and state
regulations.

No ko

These records shalll be |l ocated in each student’s cumul ati v
location desi gnated by the principal of each school. The principal or his/her designee shall be responsible for the

maintenance of the confidentiality of these records. Additional records and/or copies of records may be

maintained in a separate file at the discretion of the school principal or superintendent. However, parents

inspecting the records of their child must be informed of the type and location of such additional records, if any.

The Family Educational Rights and Privacy Act (FERPA) affords parents and stud  ents over 18 years of age (Eligible

students) certain rights with respect to the student's education records. They are:
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1. The right to inspect and review the students' education record within 45 days of the day the School
Corporation receives a request fo r access. Parents or eligible students should submit to the school principal
(or appropriate school official) a written request that identifies the record(s) they wish to inspect. However,
if the student is stildl a ‘' d e pcenmedaz putpdsesptie sahdolamaypstllretease
education records to the parent without the student
arrangements for access and notify the parent or eligible student of the time and place where the records
may be inspected.

2. The right to request the amendment of the student's education records that the parent or eligible student
believes are inaccurate or misleading. Parents or eligible students may ask Centerville -Abington School
Corporation to am end a record that they believe is inaccurate or misleading. They should write the school
principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the School Corporation decides not to amend  the record as requested by the parent or eligible
student, the School Corporation will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's education
records, except to the extent that FERPA authorizes disclosure without consent. One exception, which
permits disclosure without consent, is disclosure to school officials with legitimate education interest. A
school official is a person employed by the School Corporation as a n administrator, supervisor, instructor, or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving
on the School Board; a person or company with whom the School Corporation has contracted to perform a
special task (such as an attorney, Auditor, medical consultant, or therapist); or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A's chool official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility. Upon request, the School
Corporation discloses educational records without consent to offi cials of another school corporation in which a
student seeks or intends to enroll.

4. The right to file a compliant with the U.S. Department of Education concerning alleged failures by the School
Corporation to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA is: Family Policy Compliance Office

U.S. Department of Education
600 Independence Avenue, S.W.
Washington, D. C. 20202 -4605

DISCIPLINE

We will continue to take a pro-active approach and use discipline procedures within our schools. At the beginning of
the school year, each classroom will review all behavioral expectations. Classroom rules, as well as building rules
should be similar to this general list of rules:

Follow all directions the first  time they are given

Keep hands and feet to yourself

Respect others and property

Stay in assigned areas only

Keep all toys, trading cards, and electronic devices (i.e. |  -pods, etc.) at home.
Remember to walk in the building

Use kindness and manners at all t imes

No gum chewing*

*chewing gum at school is not allowed unless the teacher specifically designates a special time for the class to do so. Ift his is the case,
the students will only be allowed to chew gum in that classroom and not leave that room with gum in his/her mouth. Gum creates a big
problem when stuck under desks and tables, or smashed into carpet, etc. There will be consequences for students who do not f ollow this
rule.
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DISCIPLINE DEFINITIONS:

Detention: is the keeping of a student after  regular school hours for a reasonable period of time.
Probation: is a conditional enrollment in school, or a particular school activity or class, for a restricted

period of time.

In School Suspension: is atemporary exclusion of a student from a class  or classes. Student will
compl ete work in a restricted rem,dearnirgfab, toffice). bui | di ng ( c o
Removal: An elementary teacher will have the right to remove a student from his/her class or activity for

a period of up to one (1) school day if the student is assigned regular or additional work to be completed in
another school setting.

Suspension: A school principal (or designee) may deny a student the right to attend school or take part in

any school function for a period of u p to 10 school days.

Expulsion: In accordance with the due process procedures defined in this policy, a student may be expelled
from school for a period no longer than the remainder of the current semester plus the following semester,

with the except ion of a violation of rule 13 listed under Suspension and Expulsion in this policy.

Weapon: The term "weapon" means any object which, in the manner in which it is used, intended to be

used, or represented, is capable of inflicting serious bodily harm or property damage, as well as endangering
the health or safety of persons. Weapons include, but are not limited to, firearms, tasers, handguns, stun

guns, guns of any type whatsoever, including air and gas -powered guns (whether loaded or unloaded), knives,
razors, clubs, electric weapons, chemical weapons, metallic knuckles, martial arts weapons, ammunition, and
destructive devices (bombs, incendiary, grenade, Molotov cocktail, rocket with a propellant charge of more
than four (4) ounces, etc.). A "knife" is  defined as "an instrument that: 1) consists of a sharp edge or sharp
pointed blade capable of inflicting cutting, stabbing, or tearing wounds; and 2) is intended to be used as a
weapon.” I.C. 35-47-5-2.5(a)

STUDENT DISCIPLINE CODE

At the beginning of the school year, each school family will receive a student handbook during registration.
It is appropriate to note here that the primary purpose for schools is to transfer knowledge on to future
generations. In light of this task, schools must maintain a safe orderly environment where students are
able to excel. This part of school, commonly referred to as the school climate, is an essential cornerstone

to the learning process. In order to initiate a healthy school climate, structure in the form of rules and
standards must be in place. Therefore, it becomes necessary to establish procedures when rules or
standards are violated.

Students committing acts of substantial disobedience, disruptive behavior, or misconduct may be placed on
social probation, after school detention, suspended from riding the school bus, suspended either in or out -
of -school, expelled from school or otherwise disciplined.

UNAUTHORIZED ACTIVITIES

“Criminal gang” e4e-Bilyed i(nperall @ ahsy With atdeasntisree §3) gemioets phat
specifically:
(1) either:
(A) promotes, sponsors, or assists in; or
(B) participates in; or
(2) requires as a condition of membership or continued membership; the commission of a felony or
an act that would be a felony if committed by an adult or the offense of battery (IC 35 -42-2-1).
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“Gang A castwdéent whd knowingly or intentionally actively participates in a criminal gang, or a student who
knowingly or intentionally solicits, recruits, entices, or intimidates another individual to join a criminal gang.

It is the policy of Centerville  -Abington Community Schools to prohibit gang activity and similar destructive or
illegal group behavior on school property or school buses or at school -sponsored func tions.

It is the policy of Centerville  -Abington Community Schools to prohibit reprisal or retaliation against

individuals who report gang activity and similar destructive or illegal group behavior or who are victims,

witnesses, bystanders, or others with  reliable information about an act of gang activity and similar destructive or
illegal group behavior.

Students, parents, and school employees are encouraged to report suspected behavior to the principal or school
safety specialist. The principal and safe ty school specialist will take appropriate action to maintain a safe and
secure school environment, including providing appropriate intervention services.

No student on or about school property or at any school activity:

1. Shall wear, possess, use, distribut e, display or sell any clothing, jewelry, emblem, badge, symbol,
sign, or any other thing, which is evidence of membership in or affiliation with any organized
criminal activity.

2. Shall commit any act or omission or use any speech, either verbal or nonverb  al (gestures,
handshakes, etc.) showing membership in or affiliation in organized criminal activity.

3. Shall use any speech or commit any act or omission in furtherance of the interests of any organized
criminal activity, including, but not limited to:

a. Soliciting others for membership in any  organized criminal activity;

b. Requesting any person to pay for "protection” or otherwise intimidating or threatening any
person;

c. Committing any illegal act or violation of school district policies;

d. Inciting another person to act with physical violence upon any other person.

DRESS GUIDELINES

Appropriate dress, grooming, neatness and cleanliness are attributes that should be encouraged because they can
affect the learning -teaching attitude of the individual and the group. It is in this spirit that reasonable standards
are established. It would be impossible to devise a policy that would cover all situations and generally speaking,
good common sense is usually the best guide for deciding on appropriateness of appearance. B  ut there are a few
guidelines, which need special clarification.

The administration and staff will be enforcing the following dress guidelines:

1.

Blouses and shirts must be worn that completely cover the body when arms are raised. See -through
blouses, spaghetti straps, low and revealing tops, bare midriffs, halter tops, mesh shirts, shirts with open
sides and pajama bottoms are prohibited for school.

Loose low hanging pants that reveal skin or under clothing may not be worn to school. Pants with rips and
tears above the knee that reveal skin or underclothing may not be worn to school. If needed, students will
be asked to put on a belt, different pants, or call home for needed items.

Students are to wear shoes in the building. Flip flops and shoes with a heel or wedge sole approximately 2
inches or higher should not be worn for safety reasons on recess equipment, (i.e. monkey bars) or during

team sports, (i.e. basketball).

HEELIES (shoes with wheels) ARE NOT ALLOWED.

One’' s appear ance s loloscehedpromote sedoeeorganizatigna, ior,lead to a disruptive
atmosphere.
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6. Students are not to wear apparel that displays or advertises drugs, alcohol or tobacco.

7. Students are not to wear sun visor hats, baseball hats, sunglasses, gloves, distracting clot hing or costumes
(except on designated days).

8. No face paint/hair paint or unnatural hair color (i.e. pink, blue, orange, yellow, green, purple, white,black,
etc.)

9. Body piercing jewelry must be limited to ears. All jewelry must be removed for P.E. class. Any jewelry that
is disruptive or presents an element of danger is not allowed.

10. Special dress and appearance regulations will be recognized for special activities.

11. Students are allowed to wear walking shorts in school. Shorts and skirts should extend below the fingertips
when arms are held down at sides and fingers are extended.

12. Shorts and flip flops may NOT be worn between Thanksgiving Break and Spring Break . (School Principal
will make an announcement to allow shorts /flip flops if there are days of uns easonably warm weather during
this time.)

13. Hair that is worn in the eyes presents a distraction and interference in education. The students will be
asked to keep hair from their eyes. If the problem continues, parents will be contacted.

14. Leggings/tights must be worn with a top that covers the bottom area.

The school will intervene, if in the judgment of teachers and administrators, reasonable discretion has not been

exercised to avoid undue distraction, to provide proper cleanliness or to ma intain proper levels of common decency.
Students who violate the dress guidelines during the school year will be asked to contact their parent for
appropriate clothing and or wil/l be given clothing from

DRUG-FREE SCHOOL ZONE

The School Board believes that quality education is not possible in an environment affected by drugs. It will seek,
therefore, to establish and maint  ain an educational setting, which is not tainted by the use or evidence of use of
any controlled substance.

The Board shall not permit the manufacture, possession, use, distribution, or dispensing of any controlled

substance, alcohol, and any drug parapher nalia, by any member of the Corporation's professional staff at any time
while on Corporation property or while involved in any Corporation  -related activity or event. Any staff member who
violates this policy shall be subject to disciplinary action in acco rdance with Corporation guidelines and the terms
of negotiated, collective -bargaining agreements.

The Superintendent shall establish administrative guidelines that will best ensure compliance with the intent of
this policy and that will provide for appropr iate disciplinary actions if and when needed.

Schools in the state of Indiana have been declared Drug  -Free Zones. Indiana Code 35 -48-4-4 states that it is

illegal to possess use or sell a controlled substance or alcoholic beverages on school property, wit hin 1000 feet of

school property, or on a school bus. All individuals (including students) in violation of this law must be reported to

law enforcement authorities. Violation of this law is a Class B or D offense depending on the circumstances.

Violatio n of these rules will also mean expulsion from school.
1. Possess, provide to another person, or be under the influence of any substance which is or contains
tobacco, alcohol, marijuana, a stimulant, an intoxicant, a narcotic, a depressant, caffeine -based pills,
substances containing phenyl -propanolamine (PPA), or a hallucinogen - whether prescription or sold over the
counter (without a prescription) or any substance represented by the provider to be any of the listed
substances (a) on school grounds at an y time or (b) at any school sponsored activity at any location including
the school bus. Use of medication by a student prescribed by a medical doctor, a dentist, or other health
care provider authorized by law to prescribe medication does not violate thi s rule. Any student who is
unsure if possession, use or providing another person with any particular medicine or substance would
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violate this rule should contact the Principal before possessing, using or providing the medication or
substance.

2. Possess or provide to any person anything used or designed to be used primarily for the storage,
processing, delivery or consumption of alcohol, marijuana, stimulants, intoxicants, narcotics, depressants, or
hallucinogens on school premises at any time or any location including the school bus. Examples of things,
which are not to be possessed or provided to another person, are: pipes, rolling paper, clips, etc.

Violation of these rules will mean expulsion from school.

EMERGENCY DRILLS

FIRE DRILL PROCEDURES
Procedures for evacuating the building during fire drills are posted in each room and will be read to each
class by the teacher. Follow these instructions for each drill. Each drill is to be treated as an actual
emergency situation.

1. The alarm is a co ntinuous bell.

2. Leave the building quickly and quietly. Keep to the side of hallways.

3. When outside, clear the building so the last student can be 300 feet from the building.

4. Do NOT return to the building until the all clear is given by the bldg. principal or designee.

TORNADO DRILL PROCEDURES
Drills are carried out in accordance with the state law and each teacher to each class gives directions of
areas.

1. The alarm is given over the loud speakers.
2. Move quickly and quiet ly to designated area.
3. Students should face the locker or wall and clasp their hands behind their head, duck & cover.
4. Remain quiet for further instructions.
5. Allwindows and doors are to be shut.
Note: All students will comply with  established procedures and the specified instructions of staff
personnel.

OTHER DRILLS
Centerville -Abington Schools will practice other safety drills periodically even though not required by state
law (Earthquake, bus evacuations, flooding, hazardous chemical spill s, bomb threats, hostage, etc.).

ENROLLMENT
The enrollment policy for Centerville  -Abington schools is aligned with Indiana State Mandates.
A student entering Kindergarten must be 5 years of age on or before August 1st. A student entering 1s t grade

must be 6 years of age on or before July 1st. All students entering must present a birth certificate and record of
immunizations.

KINDERGARTEN ENROLLMENT

In the state of Indiana, a child must be five years old on or before August 1 in order t o attend
kindergarten. Centerville -Abington Community Schools has an Early Entrance Policy, allowing children to
enroll in kindergarten if they are 5 years old on or before Sept. 1 of the coming year. However, early
entrance students with birth dates b etween August 2 and Sept. 1 may only attend kindergarten if space is
available.
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EQUAL EDUCATIONAL OPPORTUNITY

The School Board declares it to be the policy of this Corporation to provide an equal opportunity for all students to
learn through the curricu lum offered in this Corporation regardless of race, color, creed, disability, religion,
gender, ancestry, age, national origin, place of residence within the boundaries of the Corporation, or social or
economic background.

The Superintendent shall appoint compliance officer whose responsibility it will be to ensure that Federal and
State regulations are complied with and that any complaints are dealt with promptly in accordance with law. S/He
shall also ensure that proper notice of nondiscrimination for Ti tle 11, Title VI, and VII of the Civil Rights Act of
1964, Title IX of the Education Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973, and the
Age Act is provided to students, their parents, staff members, and the general public.

The Superintendent shall attempt annually to identify children with disabilities, ages 3-22, which reside in the
Corporation but do not receive public education. In addition, s/he shall establish procedures to identify students
with limited English proficiency and to assess their ability to participate in Corporation programs.

EXCEL IDENTIFICATION PROCESS

Centerville - Abington School Corporation acknowledges that students are unique individuals deserving of
appropriate programming to meet their needs. Students who test into the superior range intellectually and who
demonstrate advanced achievement levels on standardized tests, require a program offering a variety of special

provisions which challenge, accelerate, and enrich beyond the core curriculum. The school corporation also believes

that the training of teachers, development of curriculum, and other efforts channeled toward academically
talented programming will benefit the entire student population as well. The program is entitled EXCEL and
students are i dentified for involvement in it based on the following criteria:

91 Ability measure: CSI score on group test or individual 1.Q. test

1 Achievement in reading/language arts, math, and overall test battery on standardized tests

1 Teacher rating of characteristics  of gifted and talented students

1 Grades in reading and math

1 Task commitment (how much a student can stay focused on a task and finish the task with the highest
effort)

1 Creativity

1 Learning characteristics (higher order thinking skills)

I Student writing
In the event that the parent/guardian has a question or concern regarding the EXCEL program they should contact
the following Coordinator: Dr. Vicki DeMao, 115 West South Street, Centerville, IN 47330, 765 -855-3475.

EXPOSURE CONTROL PLAN

Both elementary build ings have an exposure control plan for the handling of blood and bodily fluids for school
personnel. Students should be advised that they should not come in contact with blood and/or bodily fluids to
protect themselves from communicable diseases such as H |V, Hepatitis B virus, etc. Students should immediately
contact a member of the school staff for proper and safe cleaning.

EXTRA-CURRICULAR ACTIVITIES

Students have many opportunities to take part in different extra -curricular activities. Fifth and sixt h grade
students may participate in the elementary basketball programs. Sixth grade students may also participate in
junior high sports of cross -country, track, wrestling, and swimming.
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It is our opinion that extra  -curricular activities are very import  ant to children, but academics are our top
priority, therefore student eligibility in extra -curricular activities depends upon:

1 Approval for admission/participation

1 Appropriate social performance (meaning students may NOT be on SOCIAL PROBATION). Any stud ent
who receives 3 detentions and/or suspensions w ill be on Social Probation for 20 school days and
weekend days in-between.

1 Maintaining grades of C - or higher (grades will be checked at the end of each gra  ding period). Any
student who receives a grade lo wer than a C- on his/her report card will be placed on ACADEMIC
PROBATION.

BAND - 6th grade Band is offered during the school day for students who have the interest and talent.

CHOIR - Choir is available to fifth and sixth grade students. They must come to practices, follow rules and
directions as established by the director, dress as required for programs and participate in all choir programs.
Practices are normally during the school day but occasional after school practices may be held.

CLUBS - the sta ff and principal, for the benefit of all students, may establish clubs. These may be academic

or artistic and serve as enrichment to the daily curriculum. These will be reviewed and determined annually.
STAR COUNCIL - This club may be made up of represen tatives from grades 4, 5, and 6. Their objective is to
make our school a better place to live and learn and to involve the entire school in different types of
philanthropic projects where money or items are donated to a good cause. Meetings are held af ter school.

FEES

Book rental is a major part of school fees, but not in total. Some fees are derived from workbooks and practice
sets. These will be included at the beginning of the year. Cost is figured on the year and not on the semester.
Forms ar e available to apply for assistance, based on financial qualifications. If fees are not paid according to the
agreed upon written arrangements, the parent/guardian will be turned over to a collection agency in an effort to
secure payment.

FERPA
Notification of Rights under FERPA for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older (“eligibl e students")
certain rights with respect to the student's education records. These rights are:
1. The right to inspect and review the student's education records within 45 days after the day Centerville -Abington Elementary

receives a request for access.
Parents or eligible students should submit to the school principal awr itten request that identifies the records they wish to
inspect. The school official will make arrangements for access and notify the parent or eligible student of the time and pla ce

where the records may be inspected.

2. Theright to request the amendmento f t he student’'s education records that the parei
inaccurate, misleading, or otherwise in violation of the student '

Parents or eligible students who wish to ask the [School] to amend a record sh ould write the school principal [or appropriate

school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the sc hool
decides not to amend the record as requested by the parent or eligible student , the school will notify the parent or eligible
student of the decision and of their right to a hearing regarding the request for amendment. Additional information regardin g
the hearing procedures will be provided to the parent or eligible student when no tified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PIl) from the student's

education records, except to the extent that FERPA authorizes disclosure without con sent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the school as an ad ministrator, supervisor, instructor, or support staff member (includ ing
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health or medical staff and law enforcement unit personnel) or a person serving on the school board. A school official also may
include a volunteer or contractor outside of the school who performs an institutional service of function for which the sch ool
would otherwise use its own employees and who is under the direct control of the school with respect to the use and maintenan ce
of PIl from education records, such as an attorney, audi  tor, medical consultant, or therapist; a parent or student volunte ering to
serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assis ting
another school official in performing his or her tasks. A school official has a legitimate educational interest if t he official needs
to review an educa tion record in order to fulfill his or her professional responsibility.

[Optional] Upon request, the school discloses education records without consent to officials of another school district in wh ich a
studentseeksor i nt ends to enroll, or is already enrolled if the disclosu
[NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records re quest

unless it s tates in its annual notification that it intends to forward records on request.]

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Centerville -Abington
Community Schools to comply with the requirements of FE = RPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FIELD TRIPS

Field trips are academi c activities that are held off s chool grounds. There are also other trips that  are part of the
s ¢ h o o {curricular and extra -curricular program. No student may participate in any school sponsored trip
without parental consent. (Parents attending these trips must pass a criminal history check.)
» Att endance and discipline rules apply to all field trips.
» Whilethecor porati on encourages the student’s participation
assignments will be provided for any student whose parent does not give permission for the
student to attend.
» Students who violate school rules or are on any form of probation, may lose the privilege to
go on field trips.
Chaperones
1 No more than 4 adu It chaperones besides teacher/teaching assistants
1 Possible chaperones must:
1) be cleared by principal on criminal history check,
2) turn in information form, and
3) send in money before being selected to chaperone.
Chaperones will be assigned a group of students to watch.
Chaperones MUST ride the bus and sit with their group.
Chaperones may not bring other people (husband, wife, child, grandparent, etc.) on the trip.
Students must ride the bus to the field trip and back to school unless a letter of request is written to the
principal and approved before the day of the field trip.
1 Parents, relatives, etc., who want to travel to the field trip location on their own will not be able to use the
school’'s group rate, or be included in the parking. T
groups and chaperones.

=A =4 =4 =4

FINANCIAL ASSISTANCE

Centerville -Abington Schools participate in the State Textbook and Free School Lunch Programs. Further
information can be found under School Lunch Program and Book Rental in this handbook or contact your school
office.
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FUND RAISING

The Principal must approve fund raising activities at Centerville Schools. A project request must be cleared
Principal

through the

superintendent
i ce.

in the Principal’'s off

GRADING

Since grade

s play such

GRADING SCALE:

KINDERGARTEN
+ Mastery

O Learning

-- Below Level

Grades 1-2

E+ 100

E 93-99

E- 90-92

S+ 84-89

S 77-83

S- 70-76

U 69 & Below

GUIDANCE AND COUNSELING

Services Offered: Counseling at the elementary schools is an At
limited to, students with at risk qualifications. Due to the sensitive nature of some

s office. The

a significant role
implemented with as much professional expertise as can be applied. In determining grades at the various levels,
staff should observ e the Elementary Grading Scale.

Grades 3-6
A+ 100

A 93-99
A- 90-92
B+ 87-89
B 83-86
B- 80-82
C+ 77-79
C 73-76
C 70-72
D+ 67-69
D 63-66
D- 60-62
F 59 & below

n

the 1if

-Risk program, which concentrates on, but is not
counseling situations, the

counselor will practice confidentiality. Parents may not be notified concerning all counselor/student discussions.

HARASSMENT

Reporting Procedures

Conduct constituting harassment may take different forms, including, but not lim

GENDER/ETHNIC/RELIGIOUS/DISABILITY/HEIGHT/WEIGHT HARASSMENT

ited to the following:

1 Verbal: Written or oral innuendoes, comments, jokes, insults, threats, or disparaging remarks concerning

a per son

S

gender ,

person associated
member, or other person associated with corporation by refusing to have any form of social interaction

with the person.

nati onal

wi t h

Conductii

1 Non-Verbal: Placing objects, pictures, or graphic commentaries in the school environment or making
insulting or threatening gestures toward a fellow student, staff member, or other person associated with

the Corporation.

and

e

of

ng
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{ Physical: Any intimi dating or disparaging action such as hitting, hissing, or spitting on a fellow student,
staff member, or other person associated with the Corporation.

SEXUAL HARASSMENT

Sexual Harassment, may include, but is not limited to:

. verbal harassment or abuse;

. pressure for sexual activity;

. repeated remarks with sexual or demeaning implications;

. unwelcome touching;

. sexual jokes, posters, cartoons, etc. ;

. suggesting or demanding sexual involvement, accompanied by implied or explicit threats
concerning one’' s grades or safety;

G. a pattern of conduct, which can be subtle in nature that has sexual overtones and is intended
to create or has the effect of creating discomfort and/or humiliation to another;

mmoowr

H. remar ks specul ati ng aWtieswtsexaal lpswny,ororamarks alsoetx u a | acti
one’ s own sexual activities or sexual history.
1 Verbal: The making of written or oral sexual innuendo, suggestive comments, and jokes of a sexual

nature, sexual propositions, or threats to a fellow student, staff member, or other person associated

with the Corporation.

1 Non-Verbal: Causing the placement of sexually suggestive objects, pictures, or graphic commentaries
in the school environment or the making of sexually suggestive or insulting gestures sounds leerin g,
whistling, and the like to a fellow student, staff member, or other person associated with the
Corporation.

1 Physical Contact:

Threatening or causing unwanted touching, contact, or attempts at it, including patting, pinching,
pushing the body, or coerced sexual intercourse, with a fellow student, staff member, or other person
associated with the corporation.

Any student who believes that she/he is the victim of any of the above actions or has observed such

actions taken by another student, staff member, or other person associated with the Corporation should
make contact with the persons selected by each building principal with whom the student would most likely
be comfortable in discussing a matter of this kind. The student may make contact either by a w ritten

report or by telephone or personal visit. During this contact, the reporting student should provide the

name of the person(s) whom she/he believes to be responsible for the harassment and the nature of the
harassing incident(s). A written summary of each such report is to be prepared promptly on form provided
by the school and a copy forwarded to the building principal.

Each report received by the principal or his designee as provided above, shall be investigated in a timely
and confidential manne r. While a charge is under investigation, no information is to be released to anyone
who is not involved with the investigation, except as may be required by law or is in the context of a legal or
administrative proceeding. NO one involved is to discuss the subject outside of the investigation.
Students may report incidents of harassment to: (1) the building principal, or (2) the school counselor.

The purpose of this provision is to:

A. protect the confidentiality of the student who files a complaint;

B. encourage the reporting of any incidents of sexual or other forms of harassment;
C. protect the reputation of any party wrongfully charged with harassment.

If a student reports that a member of the staff is harassing him, the matter is to be reported immediately
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to the Principal who shall then contact the Superintendent. The Superintendent shall arrange promptly for
a proper inside or outside investigation by those who are experienced in such investigations. In addition,
the Principal, upon receivin g the complaint from a minor student or his/her parents shall determine if the
harassment may constitute child abuse and, if so, follow the child abuse reporting procedure described in
AG8462.

During the investigation, the accused staff member may be remov  ed from any contact with students. In
addition, the principal shall ensure that the alleged student victim receives proper guidance and support in
dealing with any after effects of the alleged harassment.

Investigation of a complaint not involving a memb er of the staff will normally include conferring with the
parties involved (may include parents), and any named or apparent witnesses. All students and others
involved are to be protected from coercion, intimidation, retaliation, or discrimination for fil ing a complaint
or assisting in an investigation. If the investigation reveals that the complaint is valid, then prompt,
appropriate remedial and/or disciplinary action will be taken immediately to prevent the continuance of the
harassment or its recurren ce. Any form of sexual harassment is considered a form of child abuse and the
abuser must be reported immediately in accordance with AG8462.
Any form of harassment is not acceptable in the Centerville  -Abington Community Schools. Guidelines
established pr ohibit such occurrences to continue beyond the first initial complaint received by the
principal or his designee. Continued harassment may result in removal from school until the allegations are
investigated and the harassment discontinues. If the allega  tions involve a staff member, the accused staff
member may be removed from any contact with students.
Penalties at the elementary school for harassment of a sexual, gender, ethnic, religious, disability, height,
or weight nature could result in:
A. Removal of the student doing the harassing from the student being harassed.
B. Eliminating the student doing the harassing from all elementary school activities both after school and

in school (to include recess & lunchroom).
C. Suspension or expulsion from school.
Some forms of sexual harassment of a student by another student may be considered a form of child
abuse, which would require that the student abuser be reported to the proper authorities in compliance
with State law. Each elementary building will provide i nstruction, appropriate to their age, or the nature of
the forms of sexual harassment and other forms of harassment, means for dealing with harassment and
the school’s procedure for reporting any incideuactioni n wl
in each elementary school will be conducted by the classroom teachers and may include the assistance of
community resource people, pastors of local churches, community youth leaders, the building principal and
the building counselor.

Curricul um appropriate to the student’s age | evel, wildl di
(1) What is harassment?

(2) Types of harassment.

(3) How to deal with harassment.

(4) How to report harassment.

The Corporation recognizes that determining whether a particular action or incident is harassment or,
conversely, is reflective of an action without a discriminatory or intimidating intent or effect must be

based on all of the facts in the matter. Given the nature of harassing behavior, the Corporation recognizes
that false accusations ¢ an have serious effects on innocent individuals. Therefore, all students are

expected to act responsibly, honestly, and with the utmost candor whenever they present harassment
allegations or charges against fellow students, a staff member, or others assoc iated with the Corporation.
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SEE BOARD POLICY # 4362 ON THE WEBSITE FOR CENTERVILLE ABINGTON COMMUNITY
SCHOOLS FOR FURTHER INFORMATION.

ANTI-HARASSMENT

The school prohibits retaliation against any person who reports an incident, files a complaint, or oth erwise
participates in an investigation. Suspected retaliation should be reported in the same manner as bullying,
harassment, and intimidation.

HEALTH CARE/EMERGENCIES/SAFETY

If a child becomes ill or injured at school, school personnel will act in good faith and to the best of their ability to
provide the standard of care. All accidents are to be reported to the school office. The parent or guardian must
provide proof of immunizations before a student is enrolled. Students displaying symptoms of a comm unicable
disease will have to be excluded from the student population. For minor illness or injury, a courtesy call may be
made to inform parents. School personnel may request a child be picked up for vomiting, fever, or soiled clothing.
For specific de tails, contact the building principal or school nurse.

HEALTH EMERGENCIES

If, as a result of accident or illness a student requires immediate attention, the school will attempt to
follow the procedure listed below: (1) Notify the parents and nurse im mediately. (2) Keep the student
under the care and supervision of the nurse, secretary, teaching assistant, principal or teacher until
parents or an authorized custodian picks the student up to take him/her for medical attention. (3) If the
parent or authorized custodian cannot be reached, the service of the police department and ambulance
service could be enlisted if immediate care is deemed necessary. (4) In extreme emergencies, the
ambulance service will be called and the student sent immediately  to the hospital. Parents and/or
authorized custodians will be notified to report immediately to the hospital. Should parents or authorized
custodians be unavailable for contact by normal procedures, the local and county police officials will be
contacted for assistance. (5) All accidents should be reported to the principal or school office
immediately.

USE OF MEDICAL DEVICES

Students requiring temporary or permanent use of assistive devices, such as (but not limited to) crutches,

walker, or wheelchair, due to injury, accident, or surgery may be required to provide to the school written
documentation from the physician providing care.  This documentation allows school personnel to assist the
student to navigate safely or by allowing the st  udent to be excused from certain classes or activities. Final
determination and accommodations will be made by the building administrator.

HEALTH EDUCATION AND HUMAN GROWTH/AIDS INSTRUCTION
Both elementary buildings, in accordance with state statute, have Human Growth and Development and Aids
instruction in the curriculum of Health. Parents who have possible concerns about the instruction should contact
the teacher. The teacher/school nurse will discuss content and allow the materials to be examined by the parents.
If parents decide to exclude their student from that portion of the class they can sign a student exclusion form in
the office. Those students will have adaptive course work during the time of their absence from the regular class

HOME BOUND INSTRUCTION PROGRAM

The School Board may provide, pursuant to rules of the State Board of Education, individual instruction to

students of legal school age who are not able to attend classes because of accident or illness. Documentation of
the enablin g condition shall be done by a physician licensed to practice in this State who shall:

1. certify the nature of the medical disability; 2. state the probable duration of the confinement;

3. certify the student’'s abi Iprogram.t o parti ci pate in an educational
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Applications must be approved by the Superintendent.

The program of homebound instruction given each student shall be in accordance with rules of the State Board of
Education. Teachers shall hold an Indiana teaching certificate appropriate for the level of instruction for which
the assignment is made.

Instruction may be withheld when:

1. the instructor’s presence in the place of a student’'s confinement pr
2. aparent or other adult in authority is no  t at home with the student during the hours of instruction;

3. the condition of the student is such as to preclude his/her benefit from such instruction;

4. the student will be home bound for less than four (4) weeks.

HOMEWORK POLICY

Purpose

Homework should have a valid educational purpose and should pertain to the objectives of the course. It should

help the students develop independent study and encourage self  -discipline to pursue additional academic skills and
knowledge. It should be viewed as an expansion of the school experience.

Definition

Homework is an assignment, which requires out of class preparation. In the Centerville -Abington Community

Schools, homework will be considered as an extension, not a substitute, for classroom instruction. | t should never

be “busy work”, construed as puni shment, or assigned for d

leadership of the principal, will develop a homework guideline applicable to the students they serve.

Homework should fulfill the f  ollowing purposes and objectives:
1. To review, reinforce and enrich classroom learning by providing practice and application of knowledge gained.
2. To teach students responsibility, self  -discipline, organizational skills, and encourage a carry over of wor  thwhile
school activities.
3. To provide an opportunity for parents to be involved with their children in the educational process.
Teachers Role and Responsibilities
The teacher will have the responsibility of determining homework to be assigned.
Teacher s should follow these guidelines:
1. Atthe beginning of the school year, the teacher should explain to students his or her individual approach to
homework, and the importance of the assigned homework toward the mastery of the subject.
Make homework meaningful to the student.
Do not use homework as a disciplinary action.
Evaluate homework and, as appropriate, share results with each student.
Develop a clearly understood procedure for evaluating completed assignments.
Inform parents if a stu  dent consistently fails to do homework assignments.
Assign homework that is reasonable for all students.
Make homework assignments specific so that students will know what is expected.
Students Role and Responsibilities
Students should cooperate wi th teachers and parents in completion of all homework assignments.
Students should follow these guidelines:
Understand requirements pertaining to the assignment before leaving class.
Take home any materials and information needed to complete assign ments.
Find a quiet place to study.
Take advantage of study time provided during the day.
Set aside a special time to do homework.
Plan in advance for long -term assignments.
Organize assignments so homework can be completed in a reason able amount of time.
Carefully check the completed assignments.
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9. Ask your teacher about assignments missed during an absence.
10. Return all completed assignments by the requested date.
Parents Role and Responsibilities
By cooperating with and being supportive of a teacher, a parent should assist the teacher by helping a student:
1. Achieve a meaningful homework experience.
2. Develop initiative and responsibility toward learning.
3. Create and develop independent study skills.
Parents should f ollow these guidelines:
1. Assist the student in developing a positive attitude toward learning and the value of education.
2. Provide the opportunity for an environment conducive to study.
3. Arrange with the student a satisfactory study schedule.
4. Check classroom papers that the student may bring home and give special attention to teacher comments.

IMMUNIZATION

The Board requires that all students be properly immunized against whooping cough, poliomyelitis, measles,
diphtheria, rubella (Germa n measles), tetanus, mumps, Hepatitis A, Hepatitis B, and varicella (chicken pox). From
time to time other communicable diseases may be designated by the State Board of Health.

The current list of required student immunizations at each grade level is liste din AG 5320 - Immunization of
Students in School.

The Superintendent shall require parents to furnish to their child's school, no later than the first day of school

after enrollment, a written statement of the child's immunization accompanied by a physician's certificate or

other documentation. Students whose parents do not provide the required documentation by the opening day of

school may be admitted to school provided the documenta tion is received within twenty (20) days and is in accord
with the Superintendent's administrative guidelines on immunization. If the student remains unimmunized at the

close of the twenty (20) day period, the Superintendent shall commence expulsion procee dings, unless the parents
have filed a religious objection or submitted a physician's statement that the needed immunizations are contra -
indicated.

Information concerning meningococcal disease (meningitis) and its vaccine shall be provided to students and
parents at the beginning of the school year by the Superintendent. The information must include information
concerning the causes, symptoms and spread of meningococcal diseases and places where parents may obtain
additional information and vaccinations for  their children. The Superintendent shall consult with the State
Department of Education and the State Board of Health to develop necessary information and needed materials.

Exemptions to the immunization requirements shall be granted, in accordance with S tate law, only for medical,
religious, or other reasons allowed by the State.

The parent of each female student who is entering grade six (6) shall be provided with information prescribed by

the State Department of Health concerning cervical cancer and the human papillomavirus (HPV) infection and that
an immunization against the HPV infections is available. Within twenty (20) days after the first day of school, the
parent shall provide a written statement as prescribed by the State Department of Health rega rding the HPV
information.
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INSURANCE

The school does provide access to a student insurance program which parents or students may choose to purchase.

This is strictly a voluntary program and is regarded as a service to students who feel the need for this t ype of
i nsurance coverage. Application may be secured from the p
rests with the student and parent and the forms are avail a

STUDENT ACCIDENT INSURANCE

The School Boar d recognizes the need for insurance coverage for injuries to students caused by accidents

occurring in the course of attendance at school and participation in the athletic and extra -curricular

programs of the schools. Therefore, at the beginning of each school year, the Board shall offer parents

the opportunity to participate in  -group accident insurance at the expense of the parents. A signed

statement of insurance coverage on the part of the st ut
student registration in any school activity having a potential for personal injury.

INTERNET USE AND SAFETY

The Board encourages students to utilize the Internet in order to promote educational excellence in our schools by
providing them with the opportuni ty to develop the resource sharing, innovation, and communication skills and tools
that are essential to both life and work. The instructional use of the Internet will be guided by the Corporation's

policy on instructional materials.

The Internet is a glo bal information and communication network that provides students and staff with access to
up-to -date, highly relevant information that will enhance their learning and the education process. Further, the
Internet provides students and staff with the opportu nity to communicate with other people from throughout the
world. Access to such an incredible quantity of information and resources brings with it, however, certain unique
challenges and responsibilities.

First, and foremost, the Corporation may not be ab  le to technologically limit access, to services through the
Corporation's Internet connection, to only those that have been authorized for the purpose of instruction, study

and research related to the curriculum. Unlike in the past when educators and commu nity members had the
opportunity to review and screen materials to assess their appropriateness for supporting and enriching the
curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varied
instructional need s, learning styles, abilities, and developmental levels of the students who would be exposed to
them), access to the Internet, because it serves as a gateway to any publicly available file server in the world, will
open classrooms and students to electroni ¢ information resources which have not been screened by educators for
use by students of various ages.

The Corporation has implemented the use of technology protection measures which are specific technologies that
will protect against (e.g. filter or bloc k) access to visual displays/depictions that are obscene, child pornography,

and materials that are har mful to minors, as defined by th
of the Corporation or the Superintendent, the technology protecti on measures may be configured to protect

against access to other material considered inappropriate for students to access. The technology protection

measures may not be disabled at any time that students may be using the Network, if such disabling will cea se to

protect against access to materials that are prohibited un
who attempts to disable the technology protection measures will be subject to discipline.

The Superintendent or building principal may t emporarily or permanently unblock access to sites containing

appropriate material, if access to such sites has been inappropriately blocked by the technology protection

measures. The determination of whether material is appropriate or inappropriate shall b e based on the content of

the material and the intended use of the material, not on the protection actions of the technology protection

measures.
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The Corporation utilizes software and/or hardware to monitor online activity of students to restrict access t o]
child pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors.
Nevertheless, parents/guardians are advised that a determined user may be able to gain access to services on the
Internet that the Corporation ha s not authorized for educational purposes. In fact, it is impossible to guarantee
students will not gain access through the Internet to information and communications that they and/or their
parents/guardians may find inappropriate, offensive, objectionable or controversial. Parents/Guardians assume
risks by consenting to allow their child to participate in the use of the Internet. Parents/Guardians of minors are
responsible for setting and conveying the standards that their children should follow when using the Internet. The
Board supports and respects each family's right to decide whether to apply for independent student access to the
Internet.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while u sing e-mail, chat rooms, social media, and
other forms of direct electronic communications;

B. the dangers inherent with the online disclosure of personally
identifiable information;

C. the consequences of unauthorized access (e.g., "hacking"),
cyberbullying and other unlawful or inappropriate activities by
students online; and

D. unauthorized disclosure, use, and dissemination of personal
information regarding minors.

Staff members shall provide instruction for their students regarding t he appropriate use of technology and online
safety and security as specified above. Furthermore, staff members will monitor the online activities of students
while in school.

Monitoring may include, but is not necessarily limited to, visual observations o f online activities during class
sessions; or use of specific monitoring tools to review browser history and network, server, and computer logs.
Building principals are responsible for providing training so that Internet users under their supervision are
knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members will
provide guidance and instruction to students in the appropriate use of the Internet. All Internet users (and their
parents if they are minors) are req uired to sign a written agreement to abide by the terms and conditions of this
policy and its accompanying guidelines.

Students and staff members are responsible for good behavior on the Corporation's computers/network and the
Internet just as they are in  classrooms, school hallways, and other school premises and school sponsored events.
Communications on the Internet are often public in nature. General school rules for behavior and communication
apply. The Corporation does not sanction any use of the Inter  net that is not authorized by or conducted strictly in
compliance with this policy and its accompanying guidelines.

Students shall not access social media for personal wuse fr
access social mediaforeducat i onal use in accordance with their teacher
use.
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Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or
revoked, and disciplinary action taken against them. Us ers granted access to the Internet through the Board's
computers assume personal responsibility and liability, both civil and criminal, for uses of the Internet not
authorized by this Board policy and its accompanying guidelines.

The Board designates the S uperintendent and the building principal as the administrator responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to students' use of the
Network.

LIBRARY

The Library is attempting to anticipat e the needs of students and teachers. Interests aroused in the classroom
can be pursued in many different books and materials in the library. Individual interests outside of assigned
lessons can be satisfied here, and new reading fields are ever opento  the inquisitive. The library welcomes
students for both leisure reading and research.

Checkout: Books are checked out for two weeks, and magazines and reference books are to be used in the library
or classroom. Books may be renewed.

Overdue Notices: The first overdue notice for a student's | ate boo
notice wil!/ be mailed to the student’'s home.
LICE

Whenever a student is found to be infested with head lice, his/her parent/guardian will be notified of the
infestation. It will be determined by the principal if the student will be sent home based on a case by case basis.
For more information, please refer to our corporation

s Pa

LOCKERS

Lockers are the property of Centervill  e-Abington Community Schools and are a permanent part of the building.
Each student is assigned a locker for storage. The principal or his representative shall possess the authority to
examine the contents of the locker located on premises when there is a reason to believe that the contents of the

locker may include elements which:

1. Present an immediate threat to the health, safety, and the welfare of the student or of other students.
2. Are illegal to possess.

3. Would contribute to the disruption of the normal education program.

4. Have been reported lost or stolen.

The complete policy on this is located in the back o this
not permit locks for loc  kers.

LUNCH MONEY/REV TRACK

We ask that parent s send in money for deposit into REV TRACK on Monday mornings (or another morning if need

be.) Pl ease put money/ check in an envelope with first and
money will be collected first thing in the morning and deposited. Students are asked not to bring money at

lunchtime for deposit as it takes too much time to make deposits when all students are standing in line waiting to

eat.

MEDICATION

No employee, volunteer, or any member of the Centerville -Abington Sch ool Corporation is permitted to prescribe

or recommend any type of medication, drugs, or any substance of a medicinal nature for consumption by any

individual while acting within the scope of his/her duties. The school will cooperate with parents and doct ors
concerning medications. In compliance with PublicLaw34 -5 an Rx | abel and a doctor

S wr
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instructions must accompany prescription medications. Aspirin, acetaminophen or ibuprofen will be administered
through the office if a written statement signed by the parent/guardian is on file and medication is supplied. One
note will suffice for the entire school year unless there is a change in the dosage. Non -prescription medications
must be | abel ed c | e aramgandin thehoriginal eontaineru See thé medication form included in
the Building Specific section.

NON-CASUAL-CONTACT COMMUNICABLE DISEASES (CONTROL OF)

The School Board seeks to provide a safe educational environment  for both students and staff. It is the Board's

intent to ensure that any student or member of the staff who contracts a communicable disease that is not
communicated through casual contact will have his/her status in the Corporation examined by an appropr iate panel
of resource people and that the rights of both the affected individual and those of other staff members and

students will be acknowledged and respected.

For purposes of this policy, "Non -casual-Contact communicable disease" shall include:

A. AIDS - Acquired Immune Deficiency Syndrome;

B. ARC- AIDS Related Complex;

C. Persons infected with HIV (human immunodeficiency);

D. Hepatitis B;

E. other like diseases that may be specified by the State Board of Health.

In its effort  to assist in the prevention and control of communicable diseases of any kind, the Board has
established policies on Immunization, Hygienic Management, and Control of Casual -Contact Communicable Diseases.
The purpose of this policy is to protect the health and safety of the students, Corporation personnel, and the
community at large, from the spread of the above  -mentioned diseases.

The Board seeks to keep students and staff members in school unless there is definitive evidence to warrant
exclusion. When the Superintendent learns that a student or Corporation employee may be infected with a non -
casual-contact communicable disease, the Superintendent shall immediately convene a review panel as specified by
law.

The Superintendent shall also consult with either the infected person's physician or the Wayne County Health
Department to determine if the initial evidence warrants exclusion.

If the evidence is not sufficient to justify exclusion, the person shall remain in his/her current school environment
unless ther e exists exposure to casual -contact communicable diseases that pose a threat to the person's health or
safety.

If the County Health Officer determines the evidence indicates the person should be excluded from the school
environment, the person shall be tem porarily excluded following due -process procedures.

The Corporation shall provide an alternative education program for any student excluded from the school setting

as a consequence of the health officer's decision. Such a program shall be in accordance wit h this Board's policy
and administrative guidelines on Home -bound Instruction.

When the Superintendent learns that a disabled student may be infected with a Noncasual -Contact communicable
disease, the Case Conference will serve as the communicable disease review panel and will be convened within
forty -eight (48) hours. The Case Conference will be expanded to include the physician treating the child and the
Wayne County Health Officer.

The rights of any affected student, as well as those of any affected staf f member, shall be protected in
accordance with Federal and State laws on privacy, confidentiality, and due process. In addition, the exclusion of

any staff member from the Corporation by the County Health Officer's decision will be done in accord with

rel evant sections of Indiana Statutes concerning sick leave.

Further, it is the Board's policy that all students and staff members should maintain normal contact with an

affected student or staff member whose continued presence in the school setting has been determined by this
process.
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The Board directs the Superintendent to develop an educational program in accordance with Indiana Statute that
will ensure proper instruction of students, professional staff, and support staff on the principal means by which
Non-casual-Contact communicable diseases are transmitted, as well as how they are not transmitted, and the more
effective methods for restricting and/or preventing these diseases

The Superintendent shall include in this, those educational materials which advo cate prevention through
abstinence.

PARENTS
Parents are invited to familiarize themselves with the contents of this book in order that they may better
understand the program of the school. Attendance at Centerville -Abington Elementary and Rose Hamilton

Elementary can be a wonderful experience but, at the same time, should be an exceedingly serious matter that
demands a high degree of cooperation. In this manner, parents and school can achieve the common goal of giving
their students the best possible gui  dance toward the realization of their highest capabilities. You may help the

school to serve your child’s best interest by:
T Making it your responsibility to know your child’s tea
i Calling the office to report absences.
1  Writing full expl anations with signature for absences
1 Checking backpacks daily for notes
1 Reading all papers (letters) promptly
1 Contacting the homeroom teacher in the event of any questions

PARENT-TEACHER CONFERENCE

Parent-teacher communication needs to be ongoing. Feel free to call your <child’” s te:
Parent-Teacher conferences will take place in October. Please watch for information that will be coming home with

students. Teachers will be working hard to get all parents in for conferences.

PARTIES

Students may have one party a year for their birthday if the building principal gives approval. Treats will be

allowed if arrangements for supplying the treats are taken care of by classroom parents or volunteers. Invitations

to private parties may o nly be distributed at school when all classmates are invited. Teachers are allowed to
celebrate the following times with a party: Halloween, Christmas, Valentines Day. Parents who attend to help
with parties must have a criminal history check done.

PERSONAL PROPERTY, TOYS, ELECTRONIC EQUIPMENT, MONEY

Students are not to bring personal property to school for any reason. The following items are not permitted for
security reasons; knives, guns, weapons, swords, explosives (including firecrackers), air rif les, cigarette lighters,
matches, and karate weapons. Possession of any of these items may result in suspension or expulsion from school.
Trading cards, personal toys, CD players, IPODS, radios, cameras, tape recorders, electronic games, paging
devices, and other such electronic equipment are never to be brought to school without permission of the building
principal. All of these items are expensive and the school cannot assume responsibility or liability for these items.

If students are allowed to have these items on the bus, they must put them in their school bags when they exit the
bus and not get them out until they return home on the bus. If items are brought out on the school campus, these
items will be taken to the office for a parent to pick up.

Students are not to bring large amounts of money to school. Students paying school bills should take care of
payments the first thing in the morning to avoid having to carry money all day. Trading cards and collectible comic
books are expensive items that h ave no place at school. The school assumes no responsibility for items lost, stolen
or damaged.
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POLICIES AND STATUTES

A A copy of the following is available in the Principal"’:
Family Educational Rights and Privacy Act of 1974
Art icle 7

Title 9

School Sponsored Publications

Special Education Services

Free and reduced lunches

Textbook charges

Special Education Due Process Procedures
Student Credit Appeal in Formation

General Education Intervention Procedures
Section 504

Student Serv ices Plan

Home-bound services

> > D> > D> > D> > D> > D> D> D

POSTERS

The Principal must first approve signs and posters that students wish to display. Posters displayed without
authorization will be removed. A student who posts printed material without approval shall be subject to di scipline.

POWERSCHOOL AND REPORT CARDS

A computerized reportings yst em f or student s’ .gThiasys emischlled Poweschad. iParents e d
need a password to be able to log onto a computer and pull up information on their student. If you have not set

this up, call the office at 966-3911 and you will be able to get assistance. Report cards will come home ea ch nine
weeks to give you a hard copy of your student’'s informatio
to the teacher within one week.

PROMOTION AND RETENTION

The School Board recognizes that the personal, social, physical, and educati  onal growth of children will vary and
that they should be placed in the educational setting most appropriate to their needs at the various stages of their
growth.

It shall be the policy of the Board that each student be moved forward in a continuous pat tern of achievement and
growth that is in harmony with his/her own development.

1 A student will be promoted to the succeeding grade level when s/he has:
1 completed the course requirements at the presently assigned grade;
1 in the opinion of the professional  staff, achieved the instructional objectives set for the present
grade;
1 demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of
the next grade;
1 demonstrated the degree of social, emotional, and physical maturation necessary for a successful
learning experience in the next grade.
1 A student enrolled in special education shall be promoted or retained based on the opinion of the case
Conference and the student’'s | . E.P.
1 Following sound principles of child guidance, the Board discourages the skipping of grades.
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Placement:

The Superintendent shall develop administrative guidelines for promotion, placement, and retention of students
which:
1 require the recommendation of the professional staff for any promotion, placeme nt, or retention;
1 require that parents are informed in advance of the possibility of retention of a student at a grade level;
T assure that reasonable efforts be made to remedi at
1 assign to the principal the final responsibility for determining the promotion, placement, or retention of
each student.

Retention:
It is the policy of the Board that a student shall not be retained or held back in a grade level for the sole purpose
of i mprovi ng Dbiydo participatesdmektra s -arricular athletic programs.

The Board will comply with the requirements of the Indiana Department of Education regarding the consequences
for students in grade three who fail to pass the Indiana Reading Evaluation and Det ermination Assessment
(IREAD -3). Accordingly, a student who does not pass the IREAD -3 assessment either during the assessment
period in the school year or during the summer assessment window, in the following school year, will continue to
receive instruct ion in grade three reading, will officially be reported as a third grader, and will fully participate in
the grade three ISTEP+ assessment.

Good cause exemptions that may be considered are:
1 astudent who has been previously retained two times prior to t he fourth grade;
I astudent with disabilities whose case conference committee has determined that promotion is appropriate;
1 an English learner student whose Individual Learning Plan (ILP) Committee has determined that promotion
is appropriate.

Grades K-2
The retention of a student is not an easy decision to make. Each case must be considered on its own merit and thus
no hard and fast minimum achievement requirements can be established. However, basic skills should receive
primary consideration in any de cision to retain a student. Grades throughout the year would be an important
indicator if a student were not satisfactorily developing basic skills. Other factors important in determining
whether a student should be retained would be age level of the stu  dent, emotional, physical and social maturity, and
potential for success at the next grade level, test scores, excessive absences, other professional records and
parental input.
Criteria for consideration:

1. current level of achievement

2. potential for success at the next level

3. emotional, physical and social maturity

Time Line:
1. August-March: Teacher should inform parents of student progress.
2. March: Teacher will notify principal if an alternative grade placement is being considered.
3. April: If placement or re tention is still being considered, parents should have been notified by this time
and commitment to the decision secured.

e
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End of the Year Minimum Grade Level Expectations students should meet to be considered for promotion to
the next grade level:

Kindergarten: NWEA Reading-151 RIT Score/mClass Text Level -B/STAR Early Literacy -595
First Grade: NWEA Reading-171 RIT Score/mClass Text Level -H/STAR Literacy -1.5
Second Grade: NWEA Reading-185 RIT Score/mClass Text Level -L/STAR Literacy -2.5

After all factors are weighed, the final decisions on student promotion, placement, or retention rests with
the building principal, with the best interest of the pupil always in mind. Optimal school achievement is
obtained when students experience success in their daily activities and build upon successful experiences as
they encounter new learning situations. All aspects of the student must be considered as grade placements
are made.

PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)
PPRA affords parents certain righ  ts regarding our conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. These include the right to:
Consent before students are required to submit to a survey that concerns one or more of the following pro tected
areas ("protected information survey") if the survey is funded in whole or in part by a program of the U.S.
Department of Education (ED) -
1. Political affiliations or beliefs of the student or student's parent;
Mental or psychological problems of the s tudent or student's family;
Sex behavior or attitudes;
lllegal, anti -social, self -incriminating, or demeaning behavior;
Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such a s with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of -

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered
by the school or its agent, and not necessary to protect the immediate health and safety of a s tudent,
except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required
under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use -

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sale s, or
other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State

law.

Centerville -Abington Community Sch ools has developed and adopted policies, in consultation with parents, regarding
these rights, as well as arrangements to protect student privacy in the administration of protected information

surveys and the collection, disclosure, or use of personal info  rmation for marketing, sales, or other distribution
purposes. Centerville - Abington Community Schools will directly notify parents of these policies at least annually at

the start of each school year and after any substantive changes. Centerville -Abington Community Schools will also

No ga~wN
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directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the
specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child o ut
of participation of the specific activity or survey. Centerville - Abington Community Schools will make this
notification to parents at the beginning of the school year if the District has identified the specific or
approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school
year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and
be provided an opportunity to opt their child out of such activ ities and surveys. Parents will also be provided an
opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under
this requirement;
1 Collection, disclosure, or use of personal information for marketing , sales or other distribution.
1 Administration of any protected information survey not funded in whole or in part by ED.
1 Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated ma y file a complaint with.
Family Policy Compliance Office U.S. Department of Education
400 Maryland Avenue, S.W. Washington, D.C. 20202 -5901

PUBLIC COMPLAINTS AND CONCERNS

Any person or group having a legitimate interest in the operations of this Corporation shall have the right to

present a request, suggestion, complaint, or concern relating to Corporation personnel, the program, or the
operations of the Corporation. At the same time, the School Board has a duty to protect its staff from

unnecessary harassment. It is the intent of this policy to provide the means for judging each public complaint and
concern in a fair and impartial manner and to seek are medy where appropriate. It is the desire of the Board to
rectify any misunderstandings between the public and the Corporation by direct discussions of an informal type
among the interested parties. It is only when such informal meetings fail to resolve the differences, shall more
formal procedures be employed.

Any requests, suggestions, complaints, or grievances reaching the Board, Board members, and the administration
shall be referred to the Superintendent for consideration according to the following proc edure.

Matters Regarding a Professional Staff Member

A. First Level
If it is a matter  specifically directed toward a professional staff member, the matter must be
addressed, initially, to the concerned staff member who shall discuss it promptly with the comp lainant

and make every effort to provide a reasonable explanation or take appropriate action within his/her
authority and Corporation administrative  guidelines.
B. Second Level

If the matter cannot be satisfactorily resolved at the First Level, the complainan t shall discuss it with
the staff member’s supervisor.
C. Third Level

If a satisfactory solution is not achieved by discussion with the supervisor, a written request for a
conference shall be submitted to the Superintendent. This request should include:
1. the specific nature of the complaint and a brief statement of the facts giving rise
to it;
2. the respect in which it is alleged that the complainant (or child of the complainant)
has been affected adversely;
3. the action, which the complainant wishes taken, and th e reasons why it is felt that
such action be taken. Should the matter be resolved in conference with the
Superintendent, the Board may be advised of the resolution. The Board, after
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reviewing all material relating to the case, shall provide the complaina  nt with its
written decision.
D. Fourth Level

Should the matter still not be resolved, or i f it is
requires a Board decision or action, the complainant shall request, in writing, a hearing by the Board.

Thecomplai nant shall be advised, in writing, of the Boar
days following the hearing. The Board’'s dedaealwsthanyn on

other complaints on the same issue.

Matters Regarding an Administrative Staff Member
Since administrators are considered members of the Corporation's professional staff, the general
procedure specified in "Matters Regarding a Professional Staff Member" shall be followed.

Matters Regarding the Superintendent
Should the matter be a concern regarding the Superintendent, which cannot be resolved through discussion
with the Superintendent, the complainant may submit a written request for a conference to the Board. This
request should include:
1. the specific na ture of the complaint and a brief statement of the facts giving rise
to it;
2. the respect in which it is alleged that the complainant (or child of the complainant)
has been affected adversely;
3. the action, which the complainant wishes taken, and the reasons w hy it is felt that
such action be taken.
The Board, after reviewing the request, may grant a hearing before the Board or a committee of the Board
or refer the matter to an executive session. The complainant shall be advised, in writing, of the Board's
decision within thirty  (30) business days. The Board's decision will be final and not subject to appeal. The
complainant is not to discuss the matter with an individual Board member, as a Board member has no
authority except when the Board is in session.

A Matter Regarding a Support Staff Member

In the case of a support staff member, the complaint is to be directed, initially, toward the person's
supervisor, and the matter then brought as required to higher levels in the same manner as prescribed for
"Matte rs Regarding a Professional Staff Member". If the matter relates to policies of the school
operation, it should be addressed initially to the Superintendent.

Matters Regarding Corporation Services or Operations

If the request, suggestion, complaint, or ¢ oncern relates to a matter of Corporation procedure or

operation, it should be addressed, initially, to the appropriate supervisor and then brought, in turn, to

higher levels of authority in the manner prescribed in "Matters Regarding a Professional Staff Member".

Matters Regarding Extra Curricular Activities, Discipline, or other Misunderstandings:
When misunderstandings arise between students and teachers or extra curricular sponsor or coaches, the
following grievance process is available to all student s to resolve the problem:
1. When feasible, the stude nt should meet with the teacher, sponsor, or coach to
discuss the issue.
2. Ifthe initial meeting does not resolve the situation, the parent or guardian may
confer with t he teacher, sponsor, or coach involved.
3. If still unresolved, the matter should be referred to by the principal.
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In extreme situations, unresolved issues may be referred to the Superintendent of Schools, and ultimately,
the School Board.

Matters Regarding Instructional Materials

The Superintendent shall prepare administrative guidelines to ensure that students and parents are
adequately informed each year regarding their right to inspect instructional materials and the procedure

for complet ing such an inspection. See AG 9130A and Form 9130 F3. If the request, suggestion, complaint,
or concern relates to instructional materials such as textbooks, library books, reference wo

instructional aids used in the Corporation, the following procedure shall be followed:

A.

H.

The criticism is to be addressed to the building administrator, in writing, and shall include:

rks, and other

1. author;

2. title;

3. publisher;

4 . the complainant’'s familiarity with
5. sections objected to, by page and item;

6. reasons for objection.
Upon receipt of the information, the building administrator may, after advising the

Superi nt endent of the complaint, and upon the

committee which may consist of:

1. one (1) or more professional staff members including the librarian;

2. one (1) or more Board members;

3. one (1) or more laypersons knowledge in the area.
The Superintendent shall be an ex officio member of the committee.
The committee, in evaluating the questioned material, shall be guided by the following
criteria:

1. the appropriateness of t he material for the age and maturity level of the

students with whom it is being used ;

2. the accuracy of the material;

3. the objectivity of the material;

4. the use being made of the material.
The material in question may be withdrawn from use pending the committee's
recommendation to the Superintendent.
The committee's recommendation shall be reported to the Superintendent in writing within
ten (10) business days following the formation of the committee. The Superintendent will
advise the complainant, in writing, of the committee's recommendation and advise the Board
of the action taken or recommended.
The complainant may appeal this decision, within thirty (30) business days, to the Board
through a written request to the Superintendent, who shall forward the request and all
written material relating to the matter to the Board.
The Board shall review the case in committee session and advise the complainant, in writing,
of its d ecision within ten (10) business days.

No challenged material may be removed from the curriculum or from a collection of resource materials
except by action of the Board, and no challenged material may be removed solely because it presents ideas
that ma y be unpopular or offensive to some. Any Board action to remove material will be accompanied by
the Board's statement of its reasons for the removal.
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http://www.neola.com/centerville-in/ag/ag9130a.htm

In the event that the parent/guardian has a question or concern regarding Section 504 of Rehabilitation  Act of
1973 they should contact the following building Section 504 Coordinators:

Rose Hamilton Elementary Lee Stienbarger, Principal 765-966-3911
Centerville-Abington Elementary  Kelly VanWinkle, Principal 765-855-5132
Centerville Junior High Rick Schauss, Principal 765-855-5113
Centerville Senior High Mike McCoy 765-855-3481
RECESS
All students will be required to participate in outdoor recess daily unless the temperature is below 20* (w/wind -
chill), raining or snowing. Studentsarenot per mi tted to stay inside for more thanr

Coats stay on unless given permission otherwise.

PLAYGROUND RULES
A Taketurns .
Wait in line patiently
Feet first down slide
Bottoms on slides and swing s.
Official rules for games sho uld be used.
LISTEN TO ADULT IN CHARGE.

> > > > >

REMOVAL FROM CLASS OR ACTIVITY:

The School Board acknowledges that conduct is closely related to learning and that an effectiv e instructional
program requires an orderly school environment, which is, in part, reflected in the behavior of students.

The Board believes that the best discipline is self ~ -imposed and students should learn to assume responsibility for
their own behavior and the consequences of their actions.

The Board shall require each student of this Corporation to adhere to the Code of Conduct promulgated by the
administration and to submit to such disciplinary measures as are appropriately assigned for infraction of t hose
rules. Such rules shall require that students:

Conform to reasonable standards of socially acceptable behavior;
Respect the person and property of others;
Preserve the degree of order necessary to the educational program in which they are engaged;

Respect the rights of others;

mo o w p

Obey constituted authority and respond to those who hold that authority.

Data regarding disciplinary action(s) shall not be entered on a student's record except in the case of suspension
and/or expulsion.
The Superintendent shall proclaim administrative guidelines for student conduct which carry out the purposes of
this policy and:
A. Are not arbitrary but bear a reasonable relationship to the need to maintain a school environment conduciv e to learning;
B. Do not discriminate among students;
C. Do not demean students;
D. Do not violate any individual rights constitutionally guaranteed to students.
The Superintendent shall designate sanctions for the infractions of rules, w hich shall:
A. Relate in kind and degree to the infraction;
B. Help the student learn to take responsibility for his/her actions;

C. Be directed, where possible, to reduce the effects of any harm which may have been caused by the student's misc onduct.
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The Superintendent shall publish to all students and their parents the rules of this Corporation regarding student
conduct, the sanctions, which may be imposed for breach of those rules, and the due -process procedures that will
be followed in ad ministering the Code of Conduct. Parents, adult students, and students in grades 7 through 12

shall be provided a form which is to be returned to the school principal confirming that the Code of Conduct has

been read and is understood. Failure to sign the  form shall have no effect on the utilization of the disciplinary
actions contained in the Code with that student.

A student who has been disorderly on a school vehicle may be excluded from transportation services in accordance
with Board policies on transp ortation.

The Superintendent shall appoint committees to review rules of student conduct annually and to advise on

alterations and modifications.

The Superintendent shall report to the Board annually the methods of discipline used and the incidents of thos e
types of student misconduct designated by the Board.

The building administrator shall have the authority to assign discipline to students, subject to Corporation
administrative guidelines and the student's due process right to notice, hearing, and appeal

Teachers and other employees of this Board having authority over students shall have the authority to take such
means as may be necessary to control the disorderly conduct of students:

A. in all situations and in all places where such students are with  in the jurisdiction of this Board;

B. when such conduct interferes with the educational program of the schools or threatens the health and
safety of others.

No student is to be detained after the close of the regular school day unless the student's parent
has been contacted and informed that the student will be detained or other suitable transportation
arrangements have been made.

STUDENT REMOVAL PROCESS

A student may be removed from a classroom or an activity when s/he poses a threat to a safe,
orderly, and effective educational environment. When a teacher sends a student to the office, the
following will be in place according to Indiana Code 20 -33-8-9:

Level 1. Student has been isolated in classroom for 15 minutes
Level 2: Student will b e sent to the learning lab for no more than 30 minutes
Level 3: Student has been sent to learning lab to complete work for no more than 100 minutes

I f a Level 4 office visit occurs, di sciplinary actioc
called for a conference to create a behavior plan before the student re -enters the classroom.

At each level the teacher will state to the student the expected behavior and consequences.

RESIDENCY POLICY

The School Board establishes the following residenc vy policy for determining eligibility to attend the schools of this

corporation.
A. The Board will educate tuition free, only those students who have legal settlement in the Corporation. Proof of
legal settlement will be required for registration in the Corpo ration. Legal settlement must be based on the

need for housing and not for educational purposes.

B. Foreign students, participating in a foreign  -exchange program approved by the State Board of Education and
living with a resident host family, will be admitted , tuition free.

C. Students whose parents do not have legal settlement within the Corporation but who present evidence that
they will move into the Corporation within a short period of time must obtain special approval by the
Superintendent in order to enroll
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D. The Corporation shall provide a free education to those students who are considered by Federal law to be
illegal aliens or considered to be homeless by criteria established by the State.
E. Children of Joint Custody Decrees: Children of Joint Custody Decr ees may attend school without payment of
tuition in this Corporation if one (1) parent has legal settlement in this corporation. If the student resides in
another school corporation but attends school in this Corporation (where one (1) parent has legal set tlement), it
is the obligation of the parents to provide transportation for the student from the home of the nonresident,
custodial parent.
F. Physical Custody: If a court order grants a parent custody of a student, the parent granted physical custody
(or th e student if the student is at least 18 years of age) may elect not later than 14 days before the first
student day of the school year whether the student will have legal settlement in the school corporation in
which the student’'s mdthere rsd uideend 'r fian hwehi o esi des. Pr
may be made only on a yearly basis; and (2) the student or parent who makes the election may not be charged
transfer tuition. PL 39 -2006
G. Transfer Students: Nonresident students may apply for transfer to the Corporation per the following
conditions:
1. student is in good standing (academic and behavior)
2. room is available in this Corporation
3. Board approval

A student may be expelled if i stlegal settlesnent is motnmi the attbndanbeaateadf he st u
the school where the student is enrolled. Legal references: IC20 -33-8-1,1C 35-31.5-2-86, IC 35 -47.5.2-4,IC 35 -
47-1-5

RTI (RESPONSE TO INSTRUCTION)

1. Centerville Schools have a writt en formal system t hat provides Response To Instruction procedures for
students whose classroom performance is adversely affecting their academic, social, and/or behavioral progress.

2. The purpose of the system is to render a school team approach to provide the classroom t eachers with the
opportunity to discuss a student’'s academic and/ or behavi
recommendations from a consultation team.

3. The system is to be implemented when academic and/or behavior difficulties meet the criter ia of being either
persistent and/or significant which require formal problem solving interventions. Less significant difficulties
may be addressed in an informal manner at the building level.

4. The team may consist of, but will not be limited to, the s tudent’' s teacher (s), school co
administrator, school psychologist, special education teacher, speech therapist, school nurse, remedial reading
teacher, or other school personnel . The team madnber s may
educational concerns. The parent may be included as part of the RTI  when appropriate .

3. Teachers, counselors, building administrator, and/or other building support staff may request the assistance o f

the RTI by completing a referral . A pre -referral che cklist may be completed and attached to the referral by

the person initiating the request to assist in defining the concerns.

4. The complete d request is submitted to the building administrator or his/her designee.

5. The buil ding administrator or designee notif ies the team members of the time a nd place to meet. The building
administrator or designee requests all documentation. (i.e. samples of classroom work, report cards, tests,
anecdotal records, observations, and/or other pertinent information or reports) be made available at the
meeting to assist in the planning.

6. The team develops an educational intervention plan giving time lines for attempting the interventions and
designating the person(s) responsible f or implementation. The RTIteam may request parent ¢ onsent for
screening in specific areas to assist in planning interyv
obtained prior to screening by a speech/language pathologist or school psychologist.
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8. The school may initiate a referral for an edu  cational evaluation of the student if in the schools educational
opinion the nature and severity of the disability so dictates.
9. For more information contact your building principal.

SAFETY STANDARDS

The School Board believes that the employees and students of this Corporation, as well as visitors, are entitled to
function in an environment as free from hazards as canre  asonably be provided. In this regard and in accordance
with law, the Board will provide reasonable and adequate protection to the lives, safety, and health of its

employees.

In accordance with State law, the Board will designate safe areas and comply with disaster protection guidelines.
The Superintendent shall be responsible for the maintenance of standards in the facilities to prevent accidents

and to minimize their consequences. S/He shall designate an employee who shall conduct periodic audits of health
and safety conditions within the facilities of the Corporation in accordance with the Federal OSHA standards

adopted by the State, and take appropriate action on any violations thereof to the Superintendent. Said employee
shall also have the authority to  organize and direct the activities of a Corporation safety committee.

The Superintendent shall ascertain that the employees and students of this Corporation are aware of their rights
to a hazard -free environment, that they are properly trained in safety me thods that protective devices and
equipment are available to meet safety standards, and that proper guidelines and records are maintained to meet
the requirements of the law.

Pesticide Use

Centerville - Abington Community School Corporation strives to provi de a safe and secure environment for staff and
students. Part of this commitment includes protection from pests and pesticides. Pest control practices may involve

a variety of methods to maximize pest control while minimizing potential pesticide exposure t o students and staff.
To achieve the previously stated goals, the Corporation will use the following guidelines.

1. Pesticide applications will be done by certified professionals or staffs, who have been trained to perform

certified pest control applicat  ions. (Exception: occasional use of a household -type alcohol application does not
require specialized training.)

2. Provide at least two days notice of planned pesticide applications to parents and staff members who wish to
receive such notice. The notice will include the date of application, general area to be applied, and a telephone
number where more information may be obtained.

3. Establish a registry of parents and staff who request (in writing) advance natification of pesticide applications.

Send written requests to the Office of the Superintendent of DCSC each school year.

4 . Provide an annual notice of the Corporation’s pest cont
corporation newsletter, or in the student handbook.

5. Maintain r ecords for two years after any pesticide application.

6. The Assistant to the Superintendent or his designee will be responsible for information concerning pest control.

7. In case of emergency pesticide applications due to immediate threats to the publi ¢ health, the Corporation will
give written notice as soon as possible.
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ASBESTOS

In its efforts to comply with Asbestos Hazard Emergency Response Act (AHERA), the Board

instructs the Superintendent to appoint a person to develop and implement the Corporation's

Asbestos -Management Program in compliance with Federal and State laws. The Superintendent shall also
ensure th at, when conducting asbestos abatement projects, each contractor employed by the Corporation
is licensed pursuant to the Asbestos Abatement Contractors Licensing Act.

The Board should construe nothing in this policy in any way as an assumption of liabili  ty for any death,
injury, or illness that is the consequence of an accident or equipment failure or negligent or deliberate

act beyond the control of the Board or its officers and employees.

PREPAREDNESS FOR TOXIC HAZARD AND ASBESTOS HAZARD

The School Board is concerned for the safety of the students and staff members and will attempt to
comply with all Federal and State statutes and regulations to protect them from hazards that may
result from industr ial accidents beyond the control of school officials or from the presence of

asbestos materials used in previous construction.

TOXIC HAZARDS
These hazards exist in chemicals and other substances used in the school setting such as in laboratories,
science classrooms, kitchens, and in the cleaning of rooms and equipment.

The Superintendent shall appoint an employee to serve as the Toxic Hazard Preparedness (THP) Officer.
The THP Officer will:
A. identify potential sources of toxic hazard,;
B. ensure that all incoming materials, including portable containers, are properly
labeled;
C. maintainacurrentfleof MSDS’' s for every hazardous materi al
Corporation property;
D. conduct a training program for all Corporation employees.

SCHEDULING STUDENT ACTIVITIES

A master calendar is | ocat e doriomanizations wishing tosdhgdald events raustfchieck e .
the date and obtain permission of their sponsor to do so. Long range planning is recommended. Most social dates

are set in the spring for the coming year. Requests made during the regular school y ear should be made a minimum
of two weeks prior to the event. If approved, the date, type of program, sponsoring group, and facilities requested

will be entered on the school calendar. Examples of requests that must be made are dances, moneymaking

projec ts, banquets, requests for meeting places, etc.

SCHOOL BUS RULES

A very essential part of bus safety is the pupil. The school bus driver shall be responsible for discipline on the bus.
Problems of discipline should be discussed early with the principal an  d action planned before the problem becomes
critical. Refusal to transport children or other punishment should be inflicted in cooperation with the school

authorities and enforced by the school bus driver. In no case shall a school bus driver put a pupil p assenger off the
bus except at his/her regular station, or at the school.
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10.
11.

12.

13.
14.

EXTRA-CURRICULAR BUS RULES

When the Corporation for extra  -curricular field trips, contest, performances, fan bus, etc. away from the
school provides a bus or vehicle, the followi ng will be adhered to:

In order to be responsible for the safety and well being of students being transported and to meet basic
liability needs, they will travel by means provided to and from the event.

The only exception to the above would be a student going home with the parent or guardian because of an
emergency or other very special reason. (Family going somewhere else after the event and it would be out
of their way to return to the school to pick up their son/daughter.) In this case, there should be verbal
communication between advisor and sponsor, and the parent or guardian making the request. lItis
understood that notes and requests from persons other than the parent or guardian are unacceptable. The
advisor or sponsor has the r ight to grant or deny a request.

A list of people riding the bus to and from curricular or extra -curricular events should be available in the

bus in case of an accident. A copy of this should remain at the sc  hool in the principal's office.

STUDENT SCHOOL BUS RULES

Students should be waiting at his/her boarding station when the school bus arrives.

Each student shall be seated immediately upon entering the bus in the place assigned by the driver. The
driver may assign seats if necessary.

No student s shall stand or move from place to place during the trip without the permission of the driver.

No eating or drinking on busses will be permitted.

Loud, boisterous, or profane language or indecent conduct will not be tolerated. Students are expected to
fol low the same behavior guidelines enforced in the school buildings.

Pupils are not to tease, scuffle, trip, and hold, hit, or use their hands, feet, and/or body in any

objectionable manner.

No windows or doors will be opened or closed except by permission  of the driver. Windows are not to be
opened below the black line. Objects are not to be thrown, or transferred, from the bus.

No students will enter or leave the bus until it has come to a full stop and the door opened by the bus
driver.

Law requires all s chool busses to stop, look, and listen at all railroad crossings. When the bus is stopped for
such purposes, students will be quiet.

Students who trash their area of the bus will be held responsible and will be expected to clean and or pick
up the trash.

Students, who vandalize busses, at any time, will be suspended.

A note will be required from parents for any student who wishes to exit the bus at any station other than
his/her home station. A note is also required for a visiting student wishing to be let off at another
student’s home station.

No student shall have possession of tobacco products, illegal drugs, and/or paraphernalia on the bus.

Al t hough school personnel share a common concern
boarding, or after leaving, the school bus is the responsibility of the student, his or her parents, or legal
guardians. School personnel will become involved if there is a complaint and will attempt to help resolve the
problem.

If you encounter a problem on the s chool bus, please contact your bus driver. If the problem is not
resolved, please contact your  building principal. If the problem is still not resolved, please contact Mr.
Mark Campbell, at 855 -3475, ext. 1111.
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SCHOOL CLOSINGS

The following radio stat ions will be contacted to broadcast any school closing du e to bad weather: WKBV 1490 AM ;

WFMG 101.3 FM ; WHON 930 AM ; KICKS 96 FM ; WRTV 6 Indianapolis ; WISH TV 8 Indianapolis ; WTHR TV 13

Indianapolis ; WTTV 4/FOX 59 TV Indianapolis ; WHIO 7 TV Dayton ; WDTN 2 TV Dayton. Our schools also use a
service called “ONE CALL” that allows the school to call p
school delays, school cancellations, and/or school emergencies. If you have any questions, please  call 855 -3481

extension 2191. (Please contact the school if your phone number changes.)

SCHOOL LUNCH PROGRAM

The Centerville -Abington Community School participates in the National School Lunch Program. Nutritious meals
are served every school day. Chil dren from a household that meets the Federal Income guidelines are eligible for
free meals or reduced price meals. Additionally, the passage of House Enrolled Act 1360 by the 1987 Indiana
General Assembly provides textbook/workbook assistance for those chi Idren approved for free meals. For more
information, contact your Building Principal.

SCHOOL SKATES

School skates are for all elementary students attending Rose Hamilton Elementary. Skates are sponsored by the

PTO and are under the guidelines of school policy. Therefore, school behavior guidelines are to be followed at all

school skates. Parents and siblings (of elementary age) may skate, but no guests (friends etc.). Parents may allow
children below the age of si x t theirskpartison. iAlhschodi skatds aergheldater ' s r
the “The Skate” in Richmond. Parents are responsible for
staying to chaperone may enter without charge.

SCHOOL VISITORS

The Superintendent or p rincipal has the authority to prohibit the entry of any person to a school of this

Corporation or to expel any person when there is reason to believe the presence of such person would be

detrimental to the good order of the school. If such an individual re fuses to leave the school grounds or creates a
disturbance, the principal is authorized to request from the local law enforcement agency whatever assistance is
required to remove the individual.

SEARCH AND SEIZURE

Search of a student and his/her possessio ns, including vehicles, may be conducted at any time the student is under

the jurisdiction of the Board of School Trustees, if there is a reasonable suspicion that the student is in violation

of law or school rules. A search may also be conducted to prote  ct the safety of others. All searches may be
conducted with or without a student’s consent. Students a
to store materials. It should be clearly understood that this equipment is the property of the school and may be

searched at any time if there is reasonable suspicion that a student has violated the law or school rules. Locks are

to prevent theft, not to prevent searches. Anything that is found in the course of a search that may be evidence

of a violation of school rules or the law may be taken and held or turned over to the police. The School reserves

the right not to return items, which have been confiscated.

USE OF DO6GS

The Board authorizes the use of specially trained dogs to detect the pre sence of drugs and devices such as

bombs on school property. The dog may be allowed to examine school property such as lockers or students

and items in their possession, but any search of a st uft
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reasonablesuspi ci on in addition to any information resul
The Principal shall promptly record in writing the following information for each search pursuant to this

policy:

The information upon which the search was based.

The time, date, location, students, or places searched, and persons present.

A description of any item seized and its disposition.

The time and date of notice to the parent or guardian indicating the search of their student.

A

SECTION 504 OF THE REHABILITATION ACT OF 1973

COMPLTANCE PLAN FOR SECTION 504 OF THE REHABILITATION ACT OF 1973

The Compliance Plan serves students, parents, employees, and applicants for employment, patrons, and programs within the C  enterville -
Abington School Corporation, hereinafter referred to as Centerville -Abington:

1. Centerville -Abington assures students, parents, employees, applicants for employment, and that it will not discriminate against
any individual.
2. The Section 504 Compliance Coordinator is Mr. Mike Moore.
3. Parents are provided procedural safeguards, which are included in the "Notice of Disabled or Who Are Believed To Be Disable d."
4. Animpartial hearing and review (appeal) are p rovided upon request. Procedures are detailed in the "Notice of Parent/Student
Rights In Identification, Evaluation, and Placement of Individuals Who Are Disabled or Who Are Believed To Be Disabled."
5. Notice to students, parents, empl oyees, and general public of non -discrimination assurances and parent/student rights in
identification, evaluation, and placement will be disseminated annually in the following manner:
a) Announcement in local school systems; and
b) Posted notice in each public school building. Additionally, the notice will be included in the staff and student handbook and
disseminated to each staff employed and student enrolled.
6. Centerville -Abington has established the following local grievance pr  ocedure to resolve complaints of discrimination: (These
procedures parallel those outlined in The Family Educational Rights and Privacy Act [FERPA].)
a)An alleged grievance under Section 504 must be filed in writing fully setting out the circu mstances giving rise to such
grievance.
b)Such claims must be made in writing and filed with the Compliance Coordinator,
c)A hearing will be conducted according to the procedures outlined in the regulations implementing the Family Educational
Rights and Privacy Act (FERPA).
d)The Section 504 Coordinator will appoint a hearing officer who will conduct the hearing within a reasonable time after the
request was received.

e)The Section 504 Coordinator shall give the parent, student, employee, appli cant, or patron reasonable advance notice of
the date, time, and place of the hearing.
f) The hearing may be conducted by any individual, including an official of the local school district, who does not have a direc t

interest in the outcome of the heari  ng.
g)The local school district shall give the parent, student, employee, applicant, or patron full and fair opportunity to present
evidence relevant to the issues raised. The grievant may, at his/her own expense, be assisted or represented by individu als
of his or her choice, including an attorney.
h)The local school district shall make its decision in writing within fifteen (15) days after the hearing.
i)The decision must be based solely on the evidence presented at the hearing and shall include a summary of the evidence
and reasons for the decision.
7. Centerville -Abington will conduct an extensive annual "Child Find" campaign with the goal to locate and identify all Section 504
qualified individuals with disabilities (ages 0to  21) who reside within the participating school districts.
8. Centerville -Abington will inform all individuals with disabilities and their parents or guardians of the district's responsibilities and
procedural safeguards under Section 504, as  well as those under Indiana Article 7 -- Special Education Regulations and the
Individuals with Disabilities Education Act (IDEA) of 1997.

PARENT NOTICE - SECTION 504 OF THE REHABILITATION ACT OF 1973

Section 504 of the Rehabilitation A  ct of 1973 prohibits discrimination against persons with a disability in any program receiving

federal financial assistance. In order to fulfill obligations under Section 504, the Centerville -Abington School Corporation has the
responsibility to avo id discrimination in policies and practices regarding its personnel and students. No discrimination against any
person with a disability should knowingly be permitted in any of the programs and practices of the school system.
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Centerville -Abington has th e responsibilities under Section 504, which include the obligations to identify, evaluate, and, if the student
is determined to be eligible under Section 504, to afford access to appropriate educational services.

If the parent or guardian disagrees with the determination made by the professional staff of the school district, he/she has a right
to a hearing with an impartial hearing officer.

The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to educational records. Thi s Act gives the parent
or guardian the right to: 1) inspect and review his/her child's educational records; 2) make copies of these records; 3) rec eive a list
of the individuals having access to those records; 4) ask for an explanation of any item in th e records; 5) ask for an amendment to any
report on the grounds that it is inaccurate, misleading, or violates the child's rights; and 6) a hearing on the issue if the school
refuses to make the amendment.

If there are questions, please feel free to co ntact the Section 504 Compliance Officer for the Centerville -Abington School
Corporation.
AMERICANS WITH DISABILITIES ACT —RECRUITMENT, ADVERTISEMENT, APPLICATION, AND EMPLOYMENT —NOTICE OF

NON -DISCRIMINATION

The Centerville -Abington School Corpora tion is committed to compliance to the Americans with Disabilities Act (ADA). We intend to
ensure that individuals with disabilities, whether they are employed, apply for a position, or visit facilities within our school
corporation are treated fairly a  nd given an equal opportunity to access our faculties, programs, activities, and employment.

It is unlawful for (school corporation) to discriminate on the basis of disability against a qualified individual with a disa bility in regard
to:
(a) recruit ment, advertising, job application, and employment procedures;
(b) hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return
from layoff, and rehiring;
(c) rates of pay or any other form of compensati  on and changes in compensation;
(d) job assignments, job classifications, organizational structures, position descriptions, lines of progression,
and seniority lists;
(e) leaves of absence, sick leave, or any other leave;
® fringe benefits a vailable by virtue of employment, whether or not administered by the covered entity;
(9) selection and financial support for training, including: apprenticeships, professional meetings,
conferences, and other related activities, and selection for leaves of absence to pursue training;
(h) activities sponsored by a covered entity including social and recreational programs;
0] any other term, condition, or privilege of employment.

Centerville -Abington School Corporation will not isolate individ  uals with disabilities, discriminate on the basis of disabilities through
contracts, avold using qualification standards, criteria, methods of administration, or tests that discriminate against indiv iduals with
disabilities, avoid not making reasonable a ccommodations to an otherwise qualified individual with a disability.

The ADA requires that we focus on the ability, not the disability, of the individual. We will consider reasonable accommodat ions
providing the individual can perform essential functio  ns of the position. We are not required, however, to give preferential treatment
to individuals with disabilities or lower our standards for performance.

Centerville -Abington School Corporation is committed to meeting the intent and spirit of the ADA. All employees are urged in helping
(School Corporation) to meet this goal.

If you believe that Centerville -Abington has discriminated against you or someone you know on the basis of disability, or if you have
questions or concerns about our responsibi lities in this regard, please contact Section 504 .Coordinator.

NOTICE OF PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION, AND PLACEMENT
OF INDIVIDUALS WHO ARE DISABLED OR WHO ARE BELIEVED TO BE DISABLED

In compliance with procedural requirements of  Section 504 of the Rehabilitation Act of 1973, the following Notice of Parent/Student
Rights In Identification, Evaluation, and Placement shall be utilized in the Centerville -Abington School Corporation.

The following list of rights and options are given to insure the parent's awareness of regulations about the evaluation of and/or special
instruction, which may be offered to his/her child. Should the parent have any questions, contact Jill Miller . The parent also has the
right to meet with the principal or designee, the local School Board, or the Regional Office for Civil Rights to resolve objections to
either evaluation or educational placement.
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. Organizations and agencies, which the parent may contact to obtain assistance with evaluation/placeme nt questions, include, but
are not limited to, the following:
A. Federal Office for Civil Rights, Chicago, lllinois  --312/886 -3456

1. The following is a description of the rights and options granted by federal law to students with disabi lities. The intent of the
law is to keep you fully informed concerning decisions about your child and to inform you of your rights if you disagree with any
of these decisions. You have the right to:

w

10.

11.

12.

13.

14.

15.

Have your child take part in, and receive benefits from, public education programs without discrimination
because of his/her disabling condition.
Have the school district advise you of your rights and options under federal law.
Receive notice with respec t to identification, evaluation, or placement of your child.
Have your child receive a free appropriate public education. This includes the rights to be educated with
students without disabilities to the maximum extent appropriate. It also includes the right to have the
school district make reasonable accommodations to allow your child an equal opportunity to participate in
school and school-related activities.
Have your child educated in facilities and receive services comparable to t hose provided students
without disabilities.
Have your child receive special education and related services if he/she is found to be eligible under the
Individuals with Disabilities Education Act (IDEA - PL. 101476), and/or general education
intervention/modifications outside of special education under Section 504 of the Rehabilitation Act of
1973.
Have evaluation, educational, and placement decisions made based upon a variety of information sources,
and by persons who know the student, evaluation data, and placement options.
Have transportation provided to and from an alternative placement setting at no greater cost to you than
would be incurred if the student were placed in a program operated by the district.
Have your child given an equal opportunity to participate in non  -academic and extracurricular activities
offered by the district.
Examine all relevant records relating to decisions regarding your child's identification, evaluation,
educational program, and placement.
Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you
access to the records.
A response from the school district to reasonable requests for explanations and interpr etations of your
child's records.
Request amendment of your child's educational records if there are reasonable causes to believe that
they are inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the s chool
district refuses this request for amendment, it shall notify you within a reasonable time, and advise you
of the right to a hearing. This hearing will be according to the Family Educational Rights and Privacy Act
(FERPA) and should not be confused with an impartial due process hearing.
Request mediation, an impartial hearing, or review (appeal) related to decisions or actions regarding your
child's identification, evaluation, educational program, or placement. The costs for media tion and/or the
hearing are borne by the local school corporation. You and the student may take part in the hearing and
have an attorney represent you.
Hearing requests must be made to (Compliance Officer). The following details the procedu  re:
a) If the parent/guardian disagrees with the identification, evaluation, educational placement, or
the provisions of a free appropriate public education for his/her child, the parent/guardian may
make a written request for a hearing to the of schools indicating the specific reason(s) for the
request. A copy of the request may be filed with the nearest Regional Office for Civil Rights.

b) The local school district may initiate a hearing regarding the identification, evaluation, or
educational placement of the student or the provision of a free appropriate public education to
the student. The local school district shall notify the parent of the specific reason(s) for the
request.

c) Such hearings shall be conducted wit hin twenty (20) instructional days after the request, unless
the hearing officer grants an extension, and at a time and place reasonably convenient to the
parent. Upon receipt of the parent's or local school district's request for a hearing, the local
or designee shall designate the independent hearing officer. The local school district shall bear
all costs pertaining to the hearing, including the transcription, hearing officer's fee, and
expenses; but shall not be responsible fort he fees and expenses incurred by the
parent/guardian except for those detailed below. The parent involved in a hearing shall be
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given the right to have the child who is the subject of the hearing present, and/or open the
hearing to the pub lic, and be represented by legal counsel or other representative.

d) During the pendency of the hearing, unless the local school district and the parent of the child
agree otherwise, the child involved in the proceeding shall remain in his/her pr esent educational
placement. If there is a dispute regarding this present placement, the hearing officer shall
order an interim placement. The present educational placement of the child shall include normal
grade advancement if the proceedin gs extend beyond the end of a school year. If the issue
involves an application for initial admission to school, the child, with the consent of the parent,
shall be placed in the school until the completion of the proceedings. In the absence of an
agreement, the hearing officer shall determine the child's placement during the proceedings.

e) The child and the parent shall have the right to legal counsel and/or other representation of
their own choosing. The local school district ma y inform the parent of any free or low  -cost legal
services available in the area if the parent requests the information or if the local school
district initiates a hearing. The decision of the hearing officer shall be based solely upon the
evidence presented at hearing. The school shall bear the burden of proof as to the
appropriateness of any placement, transfer, or the denial of it.

f) A tape recording or other verbatim record of the hearing shall be made and transcribed and,
upon request, shall be made available to the parent or the parent's representative at local
school district's expense. At a reasonable time prior to the hearing, during school hours, the
parent or the parent's representative shall be given ac  cess to all records of the local school
district and any of its agents or employees pertaining to the child, including all tests and
reports upon which the proposed action may be based. The parent or parent's representative

shall have the r ight to compel the attendance, to confront, or to cross -examine any witness who
may have evidence upon which the proposed action may be based. The parent or the parent's
representative and local school district shall have the right to present evi dence and testimony,

including expert medical, psychological, or educational testimony. Introduction of any evidence
at the hearing that has not been disclosed to both parties at least five (5) days before the
hearing is prohibited, subject to the discretion of the hearing officer.

9) Within fifteen (15) instructional days after the hearing, the hearing officer shall render a
decision in writing. Such decision shall include findings of fact, conclusions of law, and orders,
if necessary, which will be binding on all parties. The dated decision shall be sent by mail to the
parent and the school and shall contain notice of the right to review the decision. The decision
shall be implemented no later than twenty (20) inst  ructional days following the date of the
decision, unless either party seeks review. Should the parent/guardian be represented by legal
counsel and ultimately prevail on the  issues at the hearing, the parent/guardian may be
entitled to paym ent of all or part of the attorney fees and the cost incurred by the
parent/guardian.

16. Request a review (appeal) of the hearing should you not prevail. The following details the procedure:

a) A petition to review (appeal) t he decision of a hearing officer may be made by any party to the
hearing. The request must be in writing, filed with the local and the opposing party, be specific
as to the objections, and be filed within twenty (20) instructional days of the da te the hearing
officer's decision is received. The school corporation is responsible for hiring an independent
Review (Appeals) Officer to conduct an impartial review of the record as a whole and may, at its
election, conduct its review with  or without oral argument. Such review shall be conducted
within twenty (20) instructional days of the receipt of the Petition for Review, unless either
party requests an extension of time or the Board on its own motion extends the timelines.

b) The Review (Appeals) Officer shall insure a transcription is prepared of its review and made
available upon request of any party.
c) Any party disagreeing with the decision of the Review (Appeals) Officer may appeal to the

Regional Offic e for Civil Rights.

17. File a local grievance to resolve complaints of discrimination. The procedure is as follows:

a) An alleged grievance under Section 504 must be filed in writing fully setting out the
circumstances givi ng rise to such grievance.

b) Such claims must be made in writing and filed with the Compliance Officer.

c) A hearing will be conducted according to the procedures outlined in the regulations

implementing the Family Educational Rights an d Privacy Act (FERPA).
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d) The Section 504 Coordinator will appoint a hearing officer who will conduct the hearing within a
reasonable time after the request was received.

e) The Section 504 Coordinator shall give the parent, student, or employe e reasonable advance
notice of the date, time, and place of the hearing.

f) The hearing may be conducted by any individual, including an official of the local school district,
who does not have a direct interest in the outcome of the hearing.

9) The local school district shall give the parent, student, or employee full and fair opportunity to

present evidence relevant to the issues raised. The parent, student, or employee may, at

his/her own expense, be assisted or represented by individuals of his or her choice, including an

attorney.
h) The local school district shall make its decision in writing within fifteen (15) days after the
hearing.
i) The decision must be based solely on the evidence presented at the h  earing and shall include a

summary of the evidence and reasons for the decision.

The person in this district who is responsible for assuring that the
district complies with Section 504 and the Americans with Disabilities Act (ADA) is:

Mrs. Jill Miller , 115 W. South Street, Centerville, 47330

SKATEBOARDS AND SCOOTERS:

Skateboards and s cooters will not be permitted at school.

SOLICITING BY CLASSES AND ORGANIZATIONS

Classes or school-sponsored organizations may not solicit funds from, or sell any product to the general public
without the approval of the school principal. Individual students are also prohibited from selling or trading
personal ite ms to other students at school. Only approved fund -raising activities may be conducted for school
purposes.

SPECIAL EDUCATION

Centerville - Abington schools shall provide for a comprehensive, free, and appropriate public education to all eligible
educationally disabled students. Centerville -Abington schools shall provide such supplemental aids and related
services as may be necessary for a disabled child to receive their education in the least restrictive environment.

All classes of a special nature will r  equire that students be recommended by professional personnel and given
adequate tests to prove their need for the program. Parent approval is necessary to effect placement in these
programs.

SAFEGUARDS
The Superintendent of Schools shall assume the re  sponsibility of insuring the confidentiality of any
personally identifiable information at the collection, storage, disclosure, and destruction stages of records

of Special Education children. This responsibility shall include the maintenance for public inspection of a
current directory of the names and positions of all school personnel who may have access to education
records and the training and instruction of such personnel concerning these policies and procedures.

Parents of a child who has gradua ted or otherwise left the district, and who was formerly enrolled in a
program for Special Education children, shall be informed by individual or public notice that any personally
identifiable information in the education record of their child which was collected, maintained, or used for
the identification, evaluation, or placement of the Special Education child shall be destroyed upon request

of the parent. Such request should be addressed in writing to the Director of Student Services. Parents

who request destruction of these records shall be informed that these records may be needed by the child

or the parent for social security benefits or other purposes and that the district may maintain without

time limitation a permanent record of the student '

S name, address, phone number
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attendance record, classes attended, grade level completed, and year completed. If parents do not request
destruction of these records, personally identifiable information no longer needed for education pur poses
may be destroyed at the discretion of the district.

SPEECH AND HEARING

A speech and hearing therapist may be employed for the purp  ose of conducting required hearing tests in grades 1,
4,7, and 10 and providing therapy to students with speech defects who may be referred to him/her by the

teachers and principals.

STANDARDIZED TESTING

The following tests are administered to students:

*|READ3 —This test determines if a student is ready for 4 " grade, based on his/her reading proficiency.

*ISTEP - This battery of achievement tests is a STATE mandated program for grade 3 through 6.

*NWEA - This battery of subject area tests such as readi ng, math and language usage is given to all students in
grades K-6.

STANDARDIZED TESTING MAKE UP

A student’s absence during standardized testing create:
When a student is absent, standardized testing  conditions are violated when allowing the student an

opportunity to make up or complete missed test items. In general, requests for standardized testing make

up will not be honored.

STUDENT ASSISTANCE PROGRAM BOARD POLICY

Section 1. Philosophy

The board believes that chemical dependency is a disease of major proportion in our society and that such disease

is chronic, progressive, and treatable. The board also believes that prevention and elimination of chemical

dependency and abuse is an appropriate activity for the public schools. Such activity will include chemical

dependency as part of the corpor at i ®arvice actwities foriemploleasn, and th

students and parents. Identification and treatment of students afflicted wi th chemical dependency should be a

cooperative effort among various individuals and public agencies, such as the school administration, teachers,

chemical dependency teams, physicians, mental health agencies and family service agencies.

Section 2. Definit ions

A. Chemical dependency means any continuing or recurring
other drug usage ofalong -t er m and continuing nature that adversely af
or behavior.

B. Chemicd abuse means an illegal or improper use of any drug, prescription or non  -prescription, which can be a
single, temporary incident or a continuing series of incidents.

Section 3. Establishment of Student Assistance Program

The superintendent shall establis h a Student Assistance Program as a practical and constructive mechanism for

dealing with student’s personal probl ems caused by chemica
school behavior or their academic performance. The board believes t hat such per sonal probl em
responsibility or authority unless they cause the student’
effective learning. In this event, the personal problems become a matter of concern to the school.

Section 4 . Purpose of the Program

The general purpose of the program is to assure that any student who has a personal problem relating to chemical
dependency or chemical abuse will be provided an opportunity to seek professional assistance. The b oard
recognizes that many personal problems can be successfully dealt with and resolved provided assistance is offered
at an early stage and referral is made to an appropriate type of assistance.
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Section 5. Objectives of Program

Objectives of the Student  Assistance Program shall include: provision for assistance to students with problems
caused by chemical dependency or chemical abuse, improvement or school behavior and academic performance
development of appropriate human relationships at school and out  side of school, and elimination of chemical
dependency and chemical abuse.

Section 6. Eligible Persons

The Student Assistance Program shall be available to all Centerville  -Abington students.

Section 7.  Adoption of Regulations

The administration shall ado pt rules and regulations establishing and governing the Student Assistance Program.

PROCEDURES

Section 8. Identification of Chemical Dependency or Abuse

Any employee shall report any suspected case of chemical dependency or abuse by a student to the s tudent’'s principal or
the event the principal or designee determines that there is a reasonable basis to believe that the student may be afflicted with

chemical dependency or engaging in chemical abuse, the Student Assistance Program Coordi nat or and t he student’'s p

guardian shall be notified by the principal or designee.
Section 9. Assistance of Chemical Dependency Team

In the event of student’'s parent or guardian consent ofageor mord &

chemical dependency team may be activated to assist the student. Upon such consent provided to the principal or his designee , the
principal or his designee will schedule a meeting with the student, Student Assistance Program Coordinat or, parent or guardian, and
the chemical dependency team. At such meeting, the team will discuss with the student and parent or guardian the nature of t he
problem and offer suggestions on how to eliminate chemical dependency or abuse. Participation in any activity of the chemical
dependency team shall be voluntary on the part of the student, parent or guardian.
Section 10. Chemical Dependency Team
The principal or his designee and the Student Assistance Program Coordinator shall be responsible for t he formation of a chemical
dependency team. Although the membership of the team may vary, school counselors, school nurse, school doctor, and other
professional staff may be appointed. Additional persons outside the school corporation may be appointed to the team if deemed
appropriate.
Section 11. Referral Procedures
A. The Student Assistance Program Coordinator shall cause referral procedures to be designed. These procedures should be
designed to facilitate these types of referrals to the Stude nt Assistance Program.

1. self-referral by the student or his/her parent or guardian;

2. school administration referrals;

3. teacher, counselor, or other employee referrals;

4. school physician or other medical referrals; and,

5. other outside designated agencies;
B. The school corporation recognizes that only professional persons have the training and qualifications to identify and dia gnose
personal problems within their area of professional expertise. Therefore, exc ept for self -referrals, all referrals must be based on

documented unacceptable academic performance or student misconduct that may be subject to student discipline.
Section 12 . Acceptance Voluntary

A. The decision to request or accept assistance from the St udent Assistance Program will be voluntary on the part of

the student. All students, whether participating in the Student Assistance Program, or not, will be expected to
meet all school rules governing student conduct and academic performance.

B. No student will have any academic or extra -curricular opportunities limited or denied solely because of referral to

the Student Assistance Program or participation therein.

C. Inthe event a student is lawfully expelled from school, the hearing examiner or superintenden t may provide
expelled student an opportunity to be re  -admitted to school, prior to the termination of the expulsion, upon the
condition that the student accepts and satisfactorily participates in the Youth Intervention Program as provided
by the Dunn Center in Richmond, Indiana.

Section 13. Confidentiality of Participation

A. Self -referrals by students or their parent or guardian seeking assistance for their child will be able to be made
with complete anonymity outside of any persons assisting the stude  nt in the Student Assistance Program.

B. Any records, other than outside professionals or other outside persons, of the Student Assistance Program will be
maintained in the office of the Student Assistance Program Coordinator. All such records will be accord ed
high degree of confidentiality accorded to medical records and will not be disclosed to anyone other than the
student or the student’
order compelling disclosure o r a written request signed by the participant if not under eighteen years of age.
Rel ease of any of the student’'s records shall be i

the

the

n

student

s parent or guardian and other schoc

accor de
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STUDENT CONDUCT

Students, while under the authority and responsibility of the sch ool, are to comply with any reasonable request of
teachers and other school personnel. Appropriate action will be taken when students
refuse to comply with such requests. This may include:

1

= =4 -8 -8 -8 -8 o

Pulling a behavior card in the classroom

Names on board with ¢ heck marks

Lunch and/or after school detention

Phone calll home or at parent’'s worKk

Loss of school privileges such as school skates, PTO functions, and/or after school clubs

Parent conference

In school restriction or suspension

Out of School suspension - violation of the Indiana Due Process Law, Drug Free School Code, Harassment Policy, Youth
Gang Policy, fighting, or the accumulation of a variety of unacceptable misbehaviors at school. Out of school
suspensions can be for a maximum of ten (10) days per su spension.

Suspension with a recommendation to expel —expulsion removes the student from school and the right to attend or take
part in any school functions. Expulsion may be for a semester or school year depending on the offense a student is
suspended for.

STUDENT EXPECTATIONS

Centerville -Abington schools support and promote the use of Life Skills for Building Character in our students.
They are: Teamwork, Responsibility, Effort, Caring/Respect, Common Sense/Organization, Motivation, Problem
Solving, Confidence and Perseverance. Students who incorporate the Life Skills into their daily routine should not
have trouble with the rules listed below:

1 Follow directions the first time that they are given from any school personnel
No hands-on behavior, body t ouching, fighting/cussing or teasing

Stay in assigned areas only

Do not litter or abuse school property

Do not bring toys or electronic equipment to school

Wal k, don’t run

Use respect and kindness —inform an adult if someone has caused you harm

=A =4 4 -4 -4 -4

STUDENT RECORDS

I. Definitions
A. Education Records . Education records are those records, files, and data directly related to a studen t and
mai ntained by the school corporation. Such records

cumulative folder and include such information as general identifying data, records of attendance and of
academic work completed, records of achievem ent, results of evaluative tests, health data, disciplinary
records, test protocols, and individualized education programs. Education records are the property of the
school corporation. Access to and correction of education records is governed by this poli cy.

1. Exclusions. Education records do not include the following:

a. Data which relates to a student or groups of students but by whic h the student(s) cannot be
identified.

b. Records kept in the sole possess ion of the maker and which are not accessible or revealed to other
persons. Such records may include grade books, notes on student work , transcripts of interviews,
counselors’ notes, and memory aids.
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c. Privileged communications made under IC 20 -6.1-6-15 and information req uired to be furnished to
law enforcement or social service agencies relating to suspected child abuse or neglect under IC
31-6-11.

B. Parent. Parentis a parent of a student and includes a natural parent, a guardian, or an individual acting as a
parent inthe absence of a paren t or guardian. The term includes the custodial and noncustodial parent of a
student.

C. Student . Student is any individual who is or has been in attendance at the school corporation.

D. Eligible Student . Eligible student is a student who has re ached eighteen (18) years of age or is attending a
post-secondary education institution.

E. Disclosure . Disclosure is to permit access to, release of, transfer of, or communic ation of, education
records or personally identifiable information from e  ducation records to any party by any mean s, including
oral, written, or electronic means.

C. Record of access to education records . Each individual student cumulative folder, and each student record
maintained separate from the folder, shall contain as a part thereof a written form upon which any person
examining such records shall indicate the following:

1. The identify of such person.

2. The specific record examined.

3. Purpose of the examination.

4. The date on which, or in the case of a person whose job w ithin the school corporation system
requires repeated examination, the period of time over which such examinations were made.

No such record need be kept when the disclosure was to a parent or eligible student, school staff members
with legitimate edu cational interests, a party with a written consent from the parent or eligible student, or
a party seeking directory information.

IV. Access to Education Records

A. Right of access. A parent, a student, or an eligible student has the right to in spect and review the
education records of such student or any part thereof. A representative of the parent or eligible student
may al so inspect and review such student’'s education r
eligible student.

B. Manner of exercising such rights. Such right shall be exercised by presenting a wr itten request to the
officeof t he superintendent or the superintendent’s designe
education records which the parent, student, or eligible student wishes to inspect or examine. In the event
the school cannot determine the exact records as described, the designated school employee shall
immediately contact the parent, student, or eligible student by letter or otherwise, to determine the
desired scope of education records to be inspected.

Compliance with all requests to access education records must occur without unneces  sary delay and in no

case more than forty -five (45) days after a request has been made. If requested, a paren t or eligible

student must be given access to the student’'s educati ol
individualized education program or pending due process hearing.
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All inspections of education records shall be made during regular business hours. A sc hool official shall be
present during any such inspection to assist in the interpretation of the records.

C. Records involving more than one student. Where the records requested include in formation concerning
more than one student, the p arent, student, or eligible student shall either receive for examination that
part of the record  pertaining to the student of the parent or the student making the request, or where
this cannot reasonably be done, be informed of the contents of the part o f the record pertaining to the
student of the parent or the student making the request.

D. Disclosure with consent. Education records may be furnished to any other person on ly with the written
consent of the parent or eligible student. Such written ¢ onsent shall specify the records to be released,
the reasons the records are to be released, andto  whom. To the extent reasonably possible, the school
corporation shall release information to persons on the condition that such persons will maintain the
confidentiality of the information and will not reveal or disseminate the information to other persons.

VI. Correction of Education Records

A parent or eligible student shall have an opportunity for a hearing to challenge the content of the

student’ s education records to ensure that they are not in
of the rights of privacy or the constitutional rights of the student. If the parent or eligible student

believes that such records should be corrected or deleted, the parent or eligible student shall advise the
superintendent or the superintendent’s designee, who s
informal conference. If the school corporation agrees to amend the contents of the records, the change

shall occur within ten (10) business days of the date the request is received. The school corporation shall

provide the parent of eligible student with notification of the change and a copy of the amended contents

if the parent or eligible studen trequests.

In the event no agreement is reached, the parent or eligible student shall have an opportunity for a hearing

to correct or delete the record by filing a statement of the relief requested and a hearing shall be held

thereon, and appeals t aken to the school board, in the same manner as in IC 20 -8.1-5.1-13(d) or, in the case
of a student with disabilities, 511 IAC 7  -8-1(p).

VII. Copies of Education Records

Copies of education records may be provided to a parent or eligible student a t no charge where such person

is unable because of distance or other valid reason to personally inspect and review the education record.

Fees for all other copies shall be assessed by the sup
may be assessed for the search or retrieval of education records.

DESTRUCTION OF EDUCATION RECORDS

Education records may be destroyed at the discretion of the school district (subject to applicable statutes
and regulations) except when there is an outstanding  request to inspect and review them. Explanations
placed in records as a result of a hearing or the records of disclosures must be maintained as long as the
education records to which they pertain are maintained.

Written notification given to parents prior to the identification, evaluation, or placement of an Special
Education child shall include a statement of the rights and procedures afforded them by these acts before
any major identification, location, or evaluation activity concerning Special Education child is
conducted by the district, notice must be published or announced in the newspaper or other media with
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circulation adequate to notify parents within the district. This notice shall contain the following:

1. adescription of the purpose a nd nature of the activity;

2. adescription of the extent to which notice is given in the native language of the various
population groups in the district, if any;

3. adescription of the children, on who personality identifiable information is maintained, the
types of information sought;

4. the methods the district intends to use in gathering the information (including the sources
from whom information is gathered), and the use to be made of the information:

5. asummary of the policies and procedures that will be  followed with regard to the storage,
disclosure, retention, and destruction of such information;

6. a description of the rights of parents and children regarding this information.

STUDENT RIGHTS OF EXPRESSION

In accordance with Board policies 5722 and 970 0, students have the right, protected by the First Amendment to
the U.S. Constitution, to exercise freedom of speech. This includes the right to distribute or display, at

reasonable times and places, unauthorized written material, petitions, buttons, badg es, or other insignia, except
expression which:

A.

B.
C.
D.
E.

T

is obscene to minors;

is libelous;

is pervasively indecent or vulgar;

advertises any product or service not permitted to minors by law;

constitutes insulting or fighting words, the very e xpression of which injures or harasses other people (

e.g., threats of violence, defamation of character
. presents a clear and present likelihood that, either because of its content or the manner of distribution

or display, it will cause a material or substantial disruption of school or school activities, a violation of
school regulations, or the commission of an unlawful act.

Distribution or display of material in any of the abov e categories is prohibited on school premises or at any school
related event.

DEFINITIONS

The following definitions shall apply:

A. “Obscene to minors” is defined as:
1. the average person, applying contemporary community standards, would find that the
written material, taken as a whole, appeals to the prurient interest of minors;
2. the material depicts or describes conduct that is patently offensive to prevailing
standards in the adult community concerning how such cond uct should be presented to

minors;
3. the material, taken as a whole, lacks serious literary, artistic, political, or scientific value
for minors.
B. “Minor” means any person | ess than eighteen

DISCIPLINARY ACTION

Distribution or display by any student of non  -school sponsored material prohibited by these guidelines will
be halted and disciplinary action will be taken in accordance with the procedures contained in
administrative guidelines 5600/5610.

Any other party violating this guideline will be requested to leave the school property immediately and, if
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necessary, the police will be called.

PROCEDURES

Any student wishing to distribute or display unauthorized material must first submit for approval a copy of

the material to the principal twenty  -four (24) hours in advance of desired distribution/display time,
together with the following information:

A. name of the student or organization

B. date(s) and time(s) of day intended display or distri ~ bution

C. location where material will be displayed or distributed

D. the grade(s) of students to whom the display or distribution is intended.
The principal should either approve the material or indicate how it violates the guidelines liste d above or
the time, place, and manner restrictions listed below. If permission to distribute or display the material is
denied, the student shall have the opportunity to make necessary revisions and/or deletions. Permission to
distribute or display m aterial does not imply approval of its contents by either the school, the
administration of the school or the Board. If the student is dissatisfied with the decision of the principal,
she/he may submit a written request for appeal to the Superintendent. The student submitting the request
shall have the right to appear and present the reasons, supported by relevant witnesses and material, as to
why distribution/display of the written material is appropriate.

TIME, PLACE, MANNER, AND DISTRIBUTION OF DISPLAY
The distribution or display of written material shall be limited to a reasonable time, place, and manner as
follows:
A. No material may be distributed or displayed during the time or at the place of a school activity
if it is likely to ca use a substantial disruption of that activity.
B. No material may be distributed or displayed if it blocks the safe flow of traffic within
corridors and entranceways of the school.

STUDENT SUPERVISION AND WELFARE (Administrators, Staff, Support Staff)

Administrators shall maintain a standard of care for the supervision, control, protection of students commensurate
with their assigned duties and responsibilities and are expected to establish and maintain professional
staff/student boundaries th  at are consistent with their legal, professional and ethical duty of care for students.
The Superintendent shall maintain and enforce the following standards:

A.

Each administrator shall immediately report to the Superintendent any knowledge of threats o r violence
by students.

Administrators and professional staff members shall not send students on any personal errands.

An administrator shall not associate or fraternize with students at any time in a manner that may give

the appearance of impropriety, including, but not limited to, the creation or participation in any situation
or activity that could be considered abusive or sexually suggestive or involve harmful substances such as
illegal drugs, alcohol or tobacco. Any sexual or other inap  propriate conduct with a student by any
administrator will subject the offender to potential criminal prosecution and disciplinary action by the
Board up to and including termination of employment.

If a student approaches an administrator to seek a  dvice or to ask questions regarding a personal

problem related to sexual behavior, substance abuse, mental or physical health, and/or family

relationship, etc., the staff member may attempt to assist the student by facilitating contact with

certified or li censed individuals in the Corporation or community who specialize in the assessment,
diagnosis, and treatment of the student's stated problem. However, under no circumstances should a

staff member attempt, unless properly licensed and authorized to do so, to counsel, assess, diagnose, or
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treat the student's problem or behavior, nor should such administrator inappropriately disclose
personally identifiable information concerning the student to third persons not specifically authorized
by law.

E. Anadministrator shall not transport students in a private vehicle without the approval of the
Superintendent.

F. A student shall not be required to perform work or services that may be detrimental to his/her health.

G. Staff members shall only engage i n electronic communication with students via email, texting, social
media and/or online networking media, such as Facebook, Twitter, YouTube, MySpace, Skype, blogs, etc.,
when such communication is directly related to curricular matters or co -curricular/ex tracurricular
events or activities with prior approval of the principal.

H. Staff members are prohibited from electronically transmitting any personally identifiable image of a
student(s), including video, photographs, streaming video, etc. via email,  text message, or through the
use of social media and/or online networking media, such as Facebook, Twitter, YouTube, MySpace,
Skype, blogs, etc., unless such transmission has been made as part of a pre -approved curricular matter
or co-curricular/ extracur  ricular event or activity such as a school -sponsored publication or production
in accordance with Policy 5722.

Since most information concerning a child in school, other than directory information described in Policy 8330, is
confidential under Federal and State laws, any administrator who shares confidential information with another
person not auth orized to receive the information may be subject to discipline and/or civil liability. This includes,

but is not limited to, information concerning assessments, grades, behavior, family background, alleged child abuse,
and any other record information.

Pursuant to the laws of the State and Board Policy = 8462, each professional staff member shall report to the
proper legal authorities immediately, any sign of suspected child abuse or neglect. I.C. 31-33-5

Staff members shall maintain a standard of care for the supervision, control, and protection of students
commensurate with assigned duties and responsibilities and are expected to establish and maintain professional
staff/stud ent boundaries that are consistent with their legal, professional and ethical duty of care for students.

The Superintendent shall maintain and enforce the following standards:

A. Each professional or support staff member shall report immedia tely to a building administrator any
accident, safety hazard, or other potentially harmful condition or situation s/he detects.

B. Each professional or support staff member shall immediately report to a building administrator any
knowledge of threats of violence by students.

A professional or support staff member shall not send students on any personal errands.

D. A professional or support staff member shall not associate or fraternize with students at any time in a
manner that may give th e appearance of impropriety, including, but not limited to, the creation or
participation in any situation or activity that could be considered abusive or sexually suggestive or
involve harmful substances such as illegal drugs, alcohol or tobacco. Any sexu al or other inappropriate
conduct with a student by any staff member will subject the offender to potential criminal prosecution
and disciplinary action by the Board up to and including termination of employment.

E. A professional or support staff mem  ber shall not transport students in a private vehicle without the
approval of a building administrator.

F. A student shall not be required to perform work or services that may be detrimental to his/her health.

G. Ifastudent approaches a support staff member to seek advice or to ask questions regarding a personal
problem related to sexual behavior, substance abuse, mental or physical health, and/or family
relationships, etc., the support staff member may attempt to assist the student by facilitat ing contact
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with certified or licensed individuals in the Corporation or community who specialize in the assessment,

di agnosis, and treatment of the student’s stated |
support staff member attempt, unless pro  perly licensed and authorized to do so, to counsel, assess,
di agnose, or treat the student’s problem or behavi

inappropriately disclose personally identifiable information concerning the student to third persons not
specifically authorized by law.

H. Staff members shall only engage in electronic communication with students via email, texting, social
media and/or online networking media, such as Facebook, Twitter, YouTube, MySpace, Skype, blogs, etc.,
when such communication is directly related to curricular matters or co -curricular/extracurricular
events or activities with prior approval of the principal.

I.  Staff members are prohibited from electronically transmitting any personally identifiable image of a
student(s), including video, photographs, streaming video, etc. via email, text message, or through the
use of social media and/or online networking media, such as Facebook, Twitter, YouTube, MySpace,
Skype, blogs, etc., unless such transmission has been ma de as part of a pre -approved curricular matter
or co-curricular/ extracurricular event or activity such as a school -sponsored publication or production
in accordance with Policy 5722.

Since most information concerning a child in school, other than directory information described in Policy 8330, is
confidential under Federal and State laws, any staf  f member who shares confidential information with another
person not authorized to receive the information may be subject to discipline and/or civil liability. This includes,

but is not limited to, information concerning assessments, grades, behavior, fami ly background, alleged child abuse,
and any other record information.

Pursuant to the laws of the State and Board Policy 8462, each support staff member shall report to the prop er
legal authorities, immediately, any sign of suspected child abuse or neglect.

STUDENT SURVEYS
20-10.1-4-15 in general states:
A student shall not be required to participate in a personal analysis, an evaluation, or a survey that is not directly

related t o academi c instruction without their prior consent (i
parent or guardian. Examples of such surveys are those th
attitudes, habits, traits, opinions, beliefs, or feelings concerning:

1. political affiliations

2. religious beliefs or practices;

3. mental or psychological conditions that may embarrass t
4. sexual behavior or attitudes

5. illegal, antisocial, self -incriminating, o r demeaning behavior;

6. critical appraisals of other individuals with whom the student has a close family relationship.

7. legally recognized privileged or confidential relationships, including a relationship with a lawyer, minister, or

physician;
8. income (except as required by law to determine eligibility for participation in a program or for receiving financial
assistance under a program);
A parental consent form for such a survey shall accurately reflect the contents and nature of the survey. In the
event parents have questions or concerns regarding the above, they should contact the school.

SUSPENSION AND/OR EXPULSION

Prohibited substantial disobedience, disruptive behavior, or misconduct shall include any behavior which is of such
flagrant nature as to constitute grounds for ~ suspension or expulsion from school and may include such other

70


http://www.neola.com/centerville-in/search/policies/po5722.htm
http://www.neola.com/centerville-in/search/policies/po8330.htm
http://www.neola.com/centerville-in/search/policies/po8462.htm

conduct as may be designated from time to time by policy of the board of School Trustees. Some examples of
substantial disobedience, disruptive behavior, or miscon duct include, BUT ARE NOT LIMITED TO THE
FOLLOWING:
1) Use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance or other comparable
conduct, constituting and interference with school purposes, or urging other students to engage in such
conduct. The following enumeration is illustrative of the type of conduct prohibited by this subparagraph:
a. Occupying any school building, school grounds, or part thereof intent to deprive others of its use;
b. Blocking the entrance of exits of  any school building or corridor or room therein with intent to deprive
others of lawful access to or from, or use of, the building or corridor or room;
2) Setting fire to or substantially damaging any school building or property;
3) Firing, displaying or threate ning use of firearms, explosives, or other weapons on the school premises for
any unlawful purpose;
4) Prevention of or attempting to prevent by physical act the convening or continued functioning of any school
or educational function, or of any lawful meetin g or assembly on school property;
5) Continuously and intentionally making noise or acting in any manner so as to interfere seriously with any
teacher’'s ability to conduct the educational function un
6) Possessing a knife on school prop erty or on a school bus will be a Class B misdemeanor. Makes the offense a
Class A misdemeanor if the offender has a previous unrelated conviction and a Class D felony if the offense
results in bodily injury or serious bodily injury to another person. Ad ds battery against, and the harassment
of, a school employee to the list of offenses that must be reported to a local law enforcement agency. PL 72 -
2006
7) This subparagraph shall not, however, be construed to make any particular student conduct a ground for
expulsion where such conduct is constitutionally protected a s an exercise of free speech of assembly or
otherwise under the Constitution of Indiana or the United States.
8) Causing or attempting to cause substantial damage to school property, stealing or atte mpting to steal
school property of substantial value, or repeated damage or theft involving school property of small value.
9) Intentionally causing or attempting to cause substantial damage to valuable private property or stealing or
attempting to steal valu able private property.
10) Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could
reasonably cause physical injury to self or another person. Self  -defense or reasonable action undertaken on
the reasonable belief that it was necessary to protect some other person shall not, however, constitute a
violation of this provision.
11) Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or
anything of value from such stude nt.
12) Knowingly possessing, handling or transmitting any object that can reasonably be considered a weapon or is
represented to be a weapon. (An animal capable of causing serious bodily injury when used in such a manner is
also considered a weapon.)
Indiana Law(lIC35-315-2-86) st ates a weapon includes, but i s not |
stun gun, equipment, chemical substance, or other material that in a manner is used, or could ordinarily be
used, or is intended to be used, is readily capab le of causing serious bodily injury.
13) Knowingly possessing, using, transmitting or being under the influence of any narcotic drug, hallucinogenic
drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind
Use of a prescription drug legitimately obtained for a specific student shall not be a violation of this rule.
14) Engaging in the unlawful selling of a controlled substance or other violation of criminal law that constitutes
a danger to other students, or  constitutes an interference with school purposes.
15) Refusing to comply with directions of the teachers or other staff members during any period of time when
(s) he is properly under the supervision, where such failure constitutes an interference with school purposes or
an educational function.
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16) Engaging in any activity forbidden by the laws of the State of Indiana, which constitutes an interference

with school purposes or an educational function.

17) A violation or repeated violations of any rules that are reasonably necessary in carrying out school purposes
or an educational function and are established in accordance with Indiana law, INCLUDING, BUT NOT
LIMITED TO THE FOLLOWING:

a) Engaging in sexual behavior on school property.

b) Disobedience of administrative authority

c) Willful absence or tardiness of students

d) Possessing, using, transmitting, or being under the influence of any substance which is represented to be or
looks like a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage,
stimulant, depressant, or intoxicant of any kind.

e) Possessing, using, transmitting, or being under the influence of any caffeine -based substance, substances
containing phenylpropanolamine (PPA), or stimulants of any kind, be they available with o r without a
prescription.

f)  Engaging in speech or conduct, including clothing, jewelry or hairstyle, which is profane, indecent, lewd,
vulgar, or offensive to school purposes.

g) Engaging in gang activity or behavior including but not limited to displaying sign s, wearing colors,etc.

h) Lying, cheating, plagiarism, stealing, or other forms of dishonesty.

i) Any other acts which directly or indirectly jeopardize the health, safety, and welfare of school personnel

or other students.

18) Knowingly possessing or using on schoadl grounds during school hours an electric paging device or a hand held
portable telephone in a situation not related to a school purpose or an educational function.

19) Possession of a firearm, which is, defined as any weapon that will, or is designed to, or m ay readily be
converted to expel a projectile by the action of an explosive or other propellant charge.

20) Falsely accusing any person of sexual harassment, or of violating a school rule, and/or a state or federal
law.

21) Failing to report the actions of anothe r person to a teacher or administrator where those actions or plans,
if carried out, could result in harm to another person or persons or damage property when the student has
information about such actions or plans. Failing to completely comply and respond  to questions from a staff
member regarding school related matters including potential violations of school rules or state or federal laws.
22) Aiding, assisting, agreeing or conspiring with another person to violate any school rule and/or state or
federal la w.

23) Taking, recording, displaying and/or distributing pictures, video or audio without the consent of the student
or staff member in a situation not related to a school purpose or educational function.

A The penalty for possession of a firearm: suspension for up to 10 days and expulsion from school for
at least one calendar year with the return of the student to be at the beginning of the first
semester after the one year period. The Superintendent may reduce the length of the expulsion if
the circumstances warrant such a reduction.

A The Superintendent shall notify the county prosecuting attorney's office when a student is expelled
under this rule.

Indiana Due Process Code IC 20 -8 As amended by House Enrolled Act 1279 and Senate Enrolled Acts 631 and 274  of 1995. House Enrolled Act
1288, P.L.-2005, SECTION 17, (as amended by Senate Enrolled Act 285, P.L.  -2005 regarding student bullying). Effective July 1, 2005, the
new Indiana Code citation for Student Discipline is: IC 20 -33-8.

IC 20 -33-8. Student Discipline
IC 20 -33-8-0.2. As used in this chapter, "bullying" means overt, repeated acts or gestures, including:
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(1) verbal or written communications transmitted;
(2) physical acts committed; or
(3) any other behaviors committed;
by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student.
[New in 2005 via SEA 285]
IC 20 -33-8-0.5. As used in this chapter, "physician" means an individual licensedt o practice medicine or osteopathic medicine under:
(1) IC 25-22.5; or
(2) the law of another state.
[Formerly IC 20 -8.1-5.1-0.5]
IC 20 -33-8-1. As used in this chapter, "principal” includes a principal's designee.
[Formerly IC 20 -8.1-5.1-1]

IC 20 -33-8-2. As used in this chapter, "educational function" means the performance by a school corporation or its officers or employees of an
act or a series of acts in carrying out school purposes. [Formerly 20 -
8.1-1-9]

IC 20 -33-8-3. (a) As used in this chapter, "expulsion" means a disciplinary or other action whereby a student:
(1) is separated from school attendance for a per  iod exceeding ten (10) school days;

(2) is separated from school attendance for the balance of the current semester or current year unless a student is permitted to complete
required examinations in order to receive credit for courses taken in the current semester or current year; or
(3) is separated from school attendance for the period prescribed under section 16 of this chapter, which may include an assi gnment to

attend an alternative school, an alternative educational program, or a homeb  ound educational program.
(b) The term does not include situations when a student is:
(1) disciplined under section 25 of this chapter;
(2) removed from school in accordance with IC  20-34-3-9; or
(3) removed from school for fail  ure to comply with the immunization requirements of IC 20-34-4-5.
[Formerly IC 20 -8.1-1-10]
IC 20 -33-8-4. As used in this chapter, "school purposes" refers to the purposes for which a school corporation operates, including the f ollowing:
(1) To promote knowledge and learning generally.
(2) To maintain an orderly and effective educational system.
(3) To take any action under the authority granted to school corporations and their governing bodies by IC 20-26-5 or by any other
statut e.
[Formerly IC 20 -8.1-1-8]
IC 20 -33-8-5. As used in this chapter, "school property" means the following:
(1) A building or other structure owned or rented by a school corporation.
(2) The grounds adjacent to and owned or rented in comm  on with a building or other structure owned or rented by a school corporation.
[Formerly IC 20 -8.1-1-18]
IC 20 -33-8-6. As used in this chapter, "superintendent" includes a superintendent's designee.
[Formerly IC 20 -8.1-5.1-2]
IC 20 -33-8-7. (a) As used in this chapter, "suspension” means any disciplinary action that does not constitute an expulsion under section 3 of
this chapter, whereby a student is separated from school attendance for a period of not more than ten (10) school days.
(b) The term does not include a situation in which a student is:
(1) disciplined under section 25 of this chapter;
(2) removed from school in accordance with IC  20-34-3-9; or
(3) removed from school for failure to comply with the immunization requirements of IC 20-34-4-5.
[Formerly IC 20 -8.1-1-11]
| C 20-33-8-8. (a) Student supervision and the desirable behavior of students in carrying out school purposes is the responsibility of:
(1) a school corporation; and
(2) the students of a school corporation.
(b) In all matters relatingto  the discipline and conduct of students, school corporation personnel:
(2) stand in the relation of parents to the students of the school corporation; and
(2) have the right to take any disciplinary action necessary to promote student condu ct that conforms with an orderly and effective
educational system, subject to this chapter.
(c) Students must:
(1) follow responsible directions of school personnel in all educational settings; and
(2) refrain from disruptive behaviort  hat interferes with the educational environment. [Formerly IC 20 -8.1-5.1-3]
IC 20 -33-8-9. (a) This section applies to an individual who:
(1) is a teacher or other school staff member; and
(2) has students under the individual's charge.

(b) An individual may take any action that is reasonably necessary to carry out or to prevent an interference with an educati onal function that
the individual supervises.

(c) Subject to rules of the governing body and the administrative staff, an i ndividual may remove a student for a period that does not exceed
five (5) school days from an educational function supervised by the individual or another individual who is a teacher or othe r school staff
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member.
[Formerly IC 20 -8.1-5.1-4]
IC 20 -33-8-10. (a) A principal may take action concerning the principal's school or a school activity within the principal's jurisdiction that is
reasonably necessary to carry out or prevent interference with an educational function or school purposes.
(b) Subsecti on (a) allows a principal to write regulations that govern student conduct.
[Formerly IC 20 -8.1-5.1-5]
IC 20 -33-8-11. A:
(1) superintendent; or
(2) member of the superintendent's administrative staff, with the superintendent's approval;
may take any action with respect to all schools within the superintendent's jurisdiction that is reasonably necessary to carr y out or prevent
interference with an educational function or school purposes.
[Formerly IC 20 -8.1-5.1-6]

IC 20 -33-8-12. (a) The governing body of a school corporation must do the following:
(1) Establish written discipline rules, which may include appropriate dress codes, for the school corporation.
(2) Give general publicity to the discipline rules within a scho ol where the discipline rules apply by actions such as:
(A) making a copy of the discipline rules available to students and students' parents; or
(B) delivering a copy of the discipline rules to students or the parents of students.
This publicity requirement may not be construed technically and is satisfied if the school corporation makes a good faith eff ort to
disseminate to students or parents generally the text or substance of a discipline rule.
(b) The:
(1) superintendent of a school corporation; and
(2) principals of each school in a school corporation;

may adopt regulations establishing lines of responsibility and related guidelines in compliance with the discipline policies of the governing body.

(c) The governing body of a school corporation may delegate:
(2) rulemaking;
(2) disciplinary; and
(3) other authority;

as reasonably necessary to carry out the school purposes of the school corporation.

(d) Subsection (a) does not apply to rules or directions concerning the following:
(1) Movement of students.
(2) Movement or parking of vehicles.
(3) Day to day instructions concerning the operation of a classroom or teaching station.
(4) Time for commencement of school.
(5) Other standards or regulations relating to the manner in which an educational function must be administered.

However, this subsection does not prohibit the governing body from regulating the areas listed in this subsect ion.
[Formerly IC 20 -8.1-5.1-7]
IC 20 -33-8-13. (a) Discipline rules adopted under section 12 of this chapter must provide that a student with a chronic disease or medic al

condition may possess and self -administer medication for the chronic disease or medi  cal condition during the times and in the places set forth
under section 14(b) of this chapter if the following conditions are met:
(1) The student's parent has filed an authorization with the student's principal for the student to possess and self -administer the
medication. The authorization must include the statement described in subdivision (2).
(2) A physician states in writing that:
(A) the student has an acute or chronic disease or medical condition for which the physician has prescribed medication;
(B) the student has been instructed in how to self ~ -administer the medication; and
(C) the nature of the disease or medical condition requires emergency administration of the medication.
(b) The authori zation and statement described in subsection (a) must be filed annually with the student's principal.
[Formerly IC 20 -8.1-5.1-7.5]
IC 20 -33-8-13.5. (a) Discipline rules adopted by the governing body of a school corporation under section 12 of this chapter must:
(2) prohibit bullying; and
(2) include provisions concerning education, parental involvement, reporting, investigation, and intervention.
(b) The discipline rules described in subsection (a) must apply when a student is:
(1) on school grounds immediately before or during school hours, immediately after school hours, or at any other time when the school is
being used by a school group;
(2) off school grounds at a school activity, function, or event;
(3) trave ling to or from school or a school activity, function, or event; or
(4) using property or equipment provided by the school.
(c) This section may not be construed to give rise to a cause of action against a person or school corporation based on an allegation of

noncompliance with this section. Noncompliance with this section may not be used as evidence against a school corporation in a cause of action.

[New in 2005 via SEA 285]
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IC 20 -33-8-14. (a) The following are the grounds for student suspension or expulsion, subject to the procedural requirements of this cha pter
and as stated by school corporation rules:
(1) Student misconduct.
(2) Substa ntial disobedience.
(b) The grounds for suspension or expulsion listed in subsection (a) apply when a student is:
(1) on school grounds immediately before or during school hours, or immediately after school hours, or at any other time when the school is
being used by a school group;
(2) off school grounds at a school activity, function, or event; or
(3) traveling to or from school or a school activity, function, or event.
[Formerly IC 20 -8.1-5.1-8]

IC 20 -33-8-15. In addition t o the grounds specified in section 14 of this chapter, a student may be suspended or expelled for engaging in
unlawful activity on or off school grounds if:

(1) the unlawful activity may reasonably be considered to be an interference with school pu rposes or an educational function; or
(2) the student's removal is necessary to restore order or protect persons on school property;
including an unlawful activity during weekends, holidays, other school breaks, and the summer period when a student may not be attending

classes or other school functions. [Formerly IC20  -8.1-5.1-9]

IC 20 -33-8-16. (a) As used in this section, "firearm” has the meaning set forth in IC 35-47-1-5.

(b) As used in this section, "deadly weapon" has the meaning set forth in IC 35-41-1-8. The term does not include a firearm or destructive
device.
(c) As used in this section, "destructive device" has the meaning set forth in IC 35-47.5-2-4.

(d) Notwithstanding section 20 of this chapter, a student who is:
(1) identified as bringing a firearm or destructive device to school or on school property; or
(2) in possession of a firearm or destructive device on school property;

must be expelled for at least one (1) calendar year, with the return of the student to be at the beginning of the first school semester after the
end of the one (1) year period.

(e) The superintendent may, on a case by case basis, modify the period of expulsion under subsection (d) for a student who is expelled under
this section.

(f) Notwithstanding section 20 of this chapter, a student who is:

(1) identified as bringing a deadly weapon to school or on school property; or
(2) in possession of a deadly weapon on school property;
may be expelled for not more than on e (1) calendar year.

(9) A superintendent or the superintendent's designee shall immediately notify the appropriate law enforcement agency having jurisdiction
over the property where the school is located if a student engages in a behavior described in subsection (d). The superintendent may give
similar notice if the student engages in a behavior described in subsection (f). Upon receiving notification under this subse ction, the law
enforcement agency shall begin an investigation and take appropriate ac  tion.

(h) A student with disabilities (as defined in IC 20-35-7-7) who possesses a firearm on school property is subject to procedural safeguards

under 20 U.S.C. 1415. [Formerly IC 20 -8.1-5.1-10]
IC 20 -33-8-17. A student may be expelled from school if the student's legal settlement is not in the attendance area of the school
corporation where the student is enrolled. [Formerly IC 20 -8.1-5.1-11]

IC 20 -33-8-18. (a) A principal may suspend a student for not more than ten (10) school days under section 14, 15, or 16 of this chapter.
However, the student may be s uspended for more than ten (10) school days under section 23 of this chapter.
(b) A principal may not suspend a student before the principal affords the student an opportunity for a meeting during which the student is
entitled to the following:
(1) A written or an oral statement of the charges against the student.
(2) If the student denies the charges, a summary of the evidence against the student.
(3) An opportunity for the student to explain the student's conduct.

(c) When misconduct requires immediate removal of a student, the meeting under subsection (b) must begin as soon as reasonably possibl e
after the student's suspension.
(d) Following a suspension, the principal shall send a written statement to the parent of the suspended student describing the following:
(1) The student's misconduct.
(2) The action taken by the principal. [Formerly IC 20 -8.1-5.1-12]
IC 20 -33-8-19. (a) A superintendent of a school corporation may conduct an expulsion meeting or appoint one (1) of the following to cond uct

an expulsion meeting:
(1) Legal counsel.
(2) A member of the administrative staff if the member:
(A) has not expelled the student during the current school year; and
(B) was not involved in the events giving rise to the expulsion.
The superintendent or a person designated under this subsection may issue subpoenas, compel the a  ttendance of witnesses, and administer
oaths to persons giving testimony at an expulsion meeting.

75



(b) An expulsion may take place only after the student and the student's parent are given notice of their right to appear at an expulsion
meeting with the superintendent or a person designated under subsection (a). Notice of the right to appear at an expulsion meeting must:
(1) be made by certified mail or by personal delivery;
(2) contain the reasons for the expulsion; and
(3) conta in the procedure for requesting an expulsion meeting.
(c) The individual conducting an expulsion meeting:
(2) shall make a written summary of the evidence heard at the expulsion meeting;
(2) may take action that the individual finds app  ropriate; and
(3) must give notice of the action taken under subdivision (2) to the student and the student's parent.
(d) If the student or the student's parent not later than ten (10) days of receipt of a notice of action taken under subsecti on (c) makes a
written appeal to the governing body, the governing body:
(1) shall hold a meeting to consider:
(A) the written summary of evidence prepared under subsection (c)(1); and
(B) the arguments of the principal andt  he student or the student's parent;
unless the governing body has voted under subsection (f) not to hear appeals of actions taken under subsection (c); and
(2) may take action that the governing body finds appropriate.
The decision of the governing body may be appealed only under section 21 of this chapter.

(e) A student or a student's parent who fails to request and appear at an expulsion meeting after receipt of notice of the ri ght to appear at
an expulsion meeting forfeits all rights administ  ratively to contest and appeal the expulsion. For purposes of this section, notice of the right to
appear at an expulsion meeting or notice of the action taken at an expulsion meeting is effectively given at the time when th e request or notice
is delivered personally or sent by certified mail to a student and the student's parent.

(f) The governing body may vote to not hear appeals of actions taken under subsection (c). If the governing body votes to not hear appeals,

subsequent to the date on which the  vote is taken, a student or parent may appeal only under section 21 of this chapter.
[Formerly IC 20 -8.1-5.1-13]

IC 20 -33-8-20. (a) Except as provided in section 16 of this chapter, a student may not be expelled for a longer period than the remainde r of
the school year in which the expulsion took effect if the misconduct occurs during the first semester. If a student is expell ed during the
second semester, the expulsion remains in effect for summer school and may remain in effect for the first semester of the following school
year, unless otherwise maodified or terminated by order of the governing body. The appropriate authorities may require that a student who is at
least sixteen (16) years of age and who wishes to reenroll after an expulsion or exclusion attend an alternative program.

(b) An expulsion that takes effect more than three (3) weeks before the beginning of the second semester of a school year mus t be reviewed

before the beginning of the second semester. The review:
(1) shall be conducted by the superintendent or an individual designated under section 19(a) of this chapter after notice of the review has
been given to the student and the student's parent;
(2) is limited to newly discovered evidence or evidence of changes in the student's circumstances occurring since the original meeting; and
(3) may lead to a recommendation by the person conducting the review that the student be reinstated for the second semester.
(c) An expulsion that will remain in effect during t he first semester of the following school year must be reviewed before the beginning of
the school year. The review:

(1) shall be conducted by the superintendent or an individual designated under section 19(a) of this chapter after notice of the re view has
been given to the student and the student's parent;
(2) is limited to newly discovered evidence or evidence of changes in the student's circumstances occurring since the origina | meeting; and

(3) may lead to a recommendation by the individual conducting the review that the student be reinstated for the upcoming school year.
[Formerly IC 20 -8.1-5.1-14]

IC 20 -33-8-21. Judicial review of a governing body's action under this chapter by the circuit or superior court of the county in whic h a student
who is the subject of the governing body's action resides is limited to the issue of whether the governing body acted without following the
procedure required under this chapter.

[Formerly IC 20 -8.1-5.1-15]

IC 20 -33-8-22. An expulsion that has been upheld by a governing body continues in effect during judicial review under section 21 of this
chapter unless:

(1) the court grants a temporary restraining order under the Indiana Rules of Civil Procedure; and

(2) the school corpor ation was given the opportunity to appear at the hearing regarding the temporary restraining order.
[Formerly IC 20 -8.1-5.1-15.5]

IC 20 -33-8-23. The superintendent or the person designated by the superintendent under section 19(a) of this chapter may ¢ ontinue suspension
of a student for more than the ten (10) school day period of the principal's suspension and until the time of the expulsion d ecision under section
19 of this chapter if the superintendent or the designated person determines that the stud ent's continued suspension will prevent or

substantially reduce the risk of:
(1) interference with an educational function or school purposes; or
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(2) a physical injury to the student, other students, school employees, or visitors to the sch ool.
However, a student may not be suspended from school pending a meeting on a student's proposed expulsion if the expulsion is o rdered under
section 17 of this chapter.
[Formerly IC 20 -8.1-5.1-16]

IC 20 -33-8-24. (a) This section applies to a student  who:
(2) is at least sixteen (16) years of age; and
(2) wishes to reenroll after an expulsion.
(b) A principal may require a student to attend one (1) or more of the following:
(1) An alternative school or alternative educationa | program.
(2) Evening classes.
(3) Classes established for students who are at least sixteen (16) years of age.
[Formerly IC 20 -8.1-5.1-17]

IC 20 -33-8-25. (a) This section applies to an individual who:
(1) is a member of the admi nistrative staff, a teacher, or other school staff member; and
(2) has students under the individual's charge.

(b) An individual may take disciplinary action in addition to suspension and expulsion that is necessary to ensure a safe, or derly, a nd effective

educational environment. Disciplinary action under this section may include the following:
(1) Counseling with a student or group of students.
(2) Conferences with a parent or group of parents.
(3) Assigning additional work.
(4) Rearranging class schedules.
(5) Requiring a student to remain in school after regular school hours:
(A) to do additional school work; or
(B) for counseling.
(6) Restricting extracurricular activiti es.
(7) Removal of a student by a teacher from that teacher's class for a period not to exceed:
(A) five (5) class periods for middle, junior high, or high school students; or
(B) one (1) school day for elementary school stu dents;
if the student is assigned regular or additional school work to complete in another school setting.
(8) Assignment by the principal of:

(A) a special course of study;
(B) an alternative educational program; or
(C) an alternative school.
(9) Assignment by the principal of the school where the recipient of the disciplinary action is enrolled of not more than one hundred

twenty (120) hours of service with a nonprofit organization operating in or near the community where the school is located or where the student

resides. The following apply to service assigned under this subd ivision:
(A) A principal may not assign a student under this subdivision unless the student's parent approves:
(i) the nonprofit organization where the student is assigned; and
(i) the plan described in clause ( B)(i).
A student's parent may request or suggest that the principal assign the student under this subdivision.

(B) The principal shall make arrangements for the student's service with the nonprofit organization. Arrangements must in clude the
following:
(i) A plan for the service that the student is expected to perform.
(i) A description of the obligations of the nonprofit organization to the student, the student's parents, and the school cor poration

where the student is enrolled.
(iii) Monitoring of the student's performance of service by the principal or the principal's designee.

(iv) Periodic reports from the nonprofit organization to the principal and the student's pa rent or guardian of the student's
performance of the service.
(C) The nonprofit organization must obtain liability insurance in the amount and of the type specified by the school corporat ion where
the student is enrolled that is sufficient to ¢ over liabilities that may be incurred by a student who performs service under this subdivision.
(D) Assignment of service under this subdivision suspends the implementation of a student's suspension or expulsion. A studen t's

completion of servi ce assigned under this subdivision to the satisfaction of the principal and the nonprofit organization terminates the
student's suspension or expulsion.
(10) Removal of a student from school sponsored transportation.
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(11) Referral to the ju venile court having jurisdiction over the student.

(c) As used in this subsection, "physical assault" means the knowing or intentional touching of another person in a rude, ins olent, or angry
manner. When a student physically assaults a person having a uthority over the student, the principal of the school where the student is enrolled
shall refer the student to the juvenile court having jurisdiction over the student. However, a student with disabilities (as defined in IC 20-35-

7-7) who physically assaul ts a person having authority over the student is subject to procedural safeguards under 20 U.S.C. 1415.
[Formerly IC 20 -8.1-5.1-18]

IC 20 -33-8-26. (a) The governing body of a school corporation may adopt rules that require a person having care of a depe ndent student to
participate in an action taken under this chapter in connection with a student's behavior. The rules must include the followi ng:
(1) Procedures for giving actual notice to the person having care of the dependent student.
(2) A description of the steps that the person must take to participate in the school corporation's action.
(3) A description of the additional actions in connection with the student's behavior that are justified in part or in full i f the person does
not participate in the school corporation's action.
(b) A dependent student is a child in need of services under IC 31-34-1-7 if, before the student child becomes eighteen (18) years of age:
(1) the student's parent fails to participate in a d isciplinary proceeding in connection with the student's improper behavior, as provided for
by this section, if the behavior of the student has been repeatedly disruptive in the school; and
(2) the student needs care, treatment, or rehabilitation th at the child:
(A) is not receiving; and
(B) is unlikely to be provided or accepted without the coercive intervention of the court.
[Formerly IC 20 -8.1-5.1-19]

IC 20 -33-8-27. The governing body of a school corporation may by rul e:

(1) amplify;

(2) supplement; or

(3) extend;
the procedures provided in this chapter in any manner that is consistent with this chapter.
[Formerly IC 20 -8.1-5.1-20]

IC 20 -33-8-28. Any rights granted to a student or a student's parent by this chapter may be waived only by a written instrument signed by
both the student and the student's parent. The waiver is valid if made:
(2) voluntarily; and
(2) with the knowledge of the:
(A) procedures available un der this chapter; and
(B) consequences of the waiver.
[Formerly IC 20 -8.1-5.1-21]

IC 20 -33-8-29. (a) As used in this section, "special school" includes the following:
(1) A vocational school.
(2) A special education school or program.
(3) An alternative school or program.
(b) To the extent possible, this chapter applies to a special school.

(c) The governing body of a special school may make necessary modifications to the responsibilities of school personnel under this chapter to
accommodate the administrative structure of a special school.
(d) In addition to a disciplinary action imposed by a special school, the principal of the school where a student is enrolled may without

additional procedures adopt a disciplinary action or decision of a special school as a disciplinary action of the school corporation.
[Formerly IC 20 -8.1-5.1-22]

IC 20 -33-8-30. (a) This section applies to the following:
(1) A student who:
(A) is expelled from a school corporation or charter school under this chapter; or
(B) withdraws from a school corporation or charter school to avoid expulsion.
(2) A student who:

(A) is required to separate for disciplinary reasons from a nonpub lic school or a school in a state other than Indiana by the
administrative authority of the school; or
(B) withdraws from a nonpublic school or a school in a state other than Indiana in order to avoid being required to separate from the
school for disciplinary reasons by the administrative authority of the school.
(b) The student referred to in subsection (a) may enroll in another school corporation or charter school during the period of the actual or

proposed expulsion or separation if:
(1) the student's parent informs the school corporation in which the student seeks to enroll and also:
(A) in the case of a student withdrawing from a charter school that is not a conversion charter school to avoid expulsion, th e conversion
charter school; or
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(B) in the case of a student withdrawing from a conversion charter school to avoid expulsion:
(i) the conversion charter school; and
(ii) the school corporation that sponsored the conversion charter school;
of the student's expulsion, separation, or withdrawal to avoid expulsion or separation;

(2) the school corporation (and, in the case of a student withdrawal described in subdivision (1)(A) or (1)(B), the charter s chool) consents
to the student's enroliment; and

(3) the student agrees to the terms and conditions of enrollment established by the school corporation (or, in the case of a student
withdrawal described in subdivision (1)(A) or (1)(B), the charter school or ¢ onversion charter school).

(c) If:

(1) a student's parent fails to inform the school corporation of the expulsion or separation or withdrawal to avoid expulsion or separation;
or

(2) a student fails to follow the terms and conditions of enroliment under subsection (b)(3);
the school corporation or charter school may withdraw consent and prohibit the student's enroliment during the period of the actual or

proposed expulsion or separation.
(d) Before consent is withdrawn under subsecti  on (c) the student must have an opportunity for an informal meeting before the principal of
the student's proposed school. At the informal meeting, the student is entitled to:
(1) a written or an oral statement of the reasons for the withdrawal of the consent;
(2) a summary of the evidence against the student; and
(3) an opportunity to explain the student's conduct.
(e) This section does not apply to a student who is expelled under section 17 of this chapter.
[Formerly IC 20 -8.1-5.1-23]

IC 20 -33-8-31. If a student is suspended or expelled from school or from any educational function under this chapter, the student's abse nce
from school because of the suspension or expulsion is not a violation of:

(1) IC 20-33-2; or

(2) any other statute relating to compulsory school attendance.
[Formerly IC 20 -8.1-5.1-24]

IC 20 -33-8-32. (a) A school corporation must provide each:
(1) student; and
(2) student's parent;
a copy of the rules of the governing b ody on searches of students' lockers and locker contents.
(b) A student who uses a locker that is the property of a school corporation is presumed to have no expectation of privacy in
(1) that locker; or
(2) the locker's contents.
(c) In accordance with the rules of the governing body, a principal may search:
(1) a student's locker; and
(2) the locker's contents;
at any time.
(d) A law enforcement agency having jurisdiction over the geographic area having a schoo | facility containing a student's locker may:
(1) at the request of the school principal; and
(2) in accordance with rules of the governing body of the school corporation;
assist a school administrator in searching a student's locker and th e locker's contents.
[Formerly IC 20 -8.1-5.1-25]

IC 20 -33-8-33. Before February 1 and before October 1 of each year, except when a hearing has been requested to determine financial
hardship under IC 9-24-2-1(a)(4), the governing body of the school corp oration shall submit to the bureau of motor vehicles the pertinent
information concerning an individual's ineligibility under IC 9-24-2-1 to be issued a driver's license or learner's permit, or concerning the
invalidation of a license or permit under IC ~ 9-24-2-4.

[Formerly IC 20 -8.1-5.1-26]

IC 20 -33-8-34. (a) Notwithstanding any other law, a suspension, an expulsion, or another disciplinary action against a student who is a child with
a disability (as defined in IC  20-35-1-2) is subject to the:
(1) procedural requirements of 20 U.S.C. 1415; and
(2) rules adopted by the state board.
(b) The division of special education shall propose rules under IC ~ 20-35-2-1(b)(5) to the state board for adoption under IC 4-22-2 governing
suspensions, expulsions, and other disciplinary action for a student who is a child with a disability (as defined in IC 20-35-1-2).
[Formerly IC 20 -8.1-5.1-27]

79



TARDY

Punctuality is a necessary ingredient for success in any endeavor  —school is no exception. Tardiness is not only a
bad habit but also establishes a disregard  for accepting responsibility. Excessive tardiness may result in
disciplinary action.

TEACHER REQUEST

Parents may make a teacher request for their child. This must be done in writing and turned i n to the
office/principal  during the month of April, prior to the end of the school year. The written request must contain
an educationally sound reason for requesting a certain teacher. The school will try to honor requests; however,
there is no guarant ee that it will always be possible. Requests made at a later date will not be honored.

TELEPHONE CALLS TO SCHOOL/STUDENTS

We encourage parents and guardians to call the school when a student is absent, to prearrange an absence, in case
of emergency or in cases of a serious nature. We inform the student of phone calls or messages only from the
parent or guardian. We want our parents to make contact with the school any time they have a question concerning
their child’ s academi c-alsdb¢thaviodor tota Satus. We lask that when callingthe school,
parents or guardians use discretion so that the school does not become a messenger service for messages, which
could be handled outside of school. Students will not be excused from class to use telephones except for
emergencies. Students will not be allowed to use the office or classroom phone except in case of emergencies. We
try to maintain an educational learning environment for our students and the fewer interruptions we have the

great er success we have.

TITLE T PARENT INVOLVEMENT POLICY

The Title | program is a federally funded program to assist students in reading and math. Students in this

program have supplemental instruction from a remedial teacher or aide for assistance. Realiz ing that student
success depends not only on the school and the Title | program, but also on parent involvement, we will provide the
following:

1. Convene an annual meeting at a convenient time, to which all parents of participating children shall be invited

and encouraged to attend, to inform parents of their sch
requirement of such and the right of the parents to be involved
2. Offer a flexible number of meetings, such as meetings in the morning or even ing, and may provide, with funds
provided under this part, transportation, child care, or home visits, as such services relate to parental
involvement

3. Involve parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of pr ~ ograms
under this part, including the planning, review, and improvement of the school parental involvement policy
4. Provide parents with:
9 Timely information about Title | programs
1 A description and explanation of the curriculum in use at the school, the for ms of academic assessment
used to measure student progress, and the proficiency levels students are expected to meet
1 If requested by parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relat  ing to the education of their children, and respond to any
such suggestions as soon as practicably possible
5. Include a School -Parent Compact
6. Build the school s’ and parents’ capacity for strong pare
1 Providing assistance to parents of chi Idren served as appropriate, in understanding such topics as the
State’s academic content standards and student acader
child' s progress and work with educators to i mprove t

80



f Provi ding materials and training to help parents work

achievement, such as literacy training and using technology, to foster parental involvement

1 Coordinating and integrating parent involvement programs and activ  ities with Head Start, Early Reading
First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teachers
Program, etc., and conduct other activities, such as parent resource centers, that encourage and
support parents in more fully participating in the education of their children

1 Inform educators, with the assistance of parents, about the value and utility of contributions of
parents, and about how to reach out to, communicate with, and work with parents as equal partners, to
implement and coordinate parent programs, and to build ties between parents and the school

1 Ensure that information related to school and parent programs, meetings, and other activities, are sent
to the parents of participating children in a format and, to the extent practicable, in a language the
parents can understand

1 Other reasonable support for parental involvement activities as parents may request

TITLE I (NCLB) REQUIREMENTS:

Each school will provide, at the pa rpmfedssisnal qualdicatiorsdotyouri nf or ma

child' s classroom teacher(s), including the following info

1 The teacher’'s I|Iicensing criteria for the grade | evel o]
instruction.

1 Whether the teacher is teaching und er an emergency or provisional permit in the State of Indiana.

T The most recent baccal aureate degree major of your
degree.
T I'n addition, each school wi || pr ovi denofanpmamprafeesmnalp a r

who works with your child.

This information will be given upon request in a timely manner and in an understandable and uniform format and
provided in a language that you can understand.

PARENTS’ RIGHT TO KNOW
August 1, 2017
Dear Parents and Guardians:
In accordance with the Elementary and Secondary Education Act, section 1111(h)(6) PARENTS’ RIGHT TO KNOW, this is a
notification from Centerville-Abington Community Schools to every parent of a student in a Title | school that you have the right to

request and receive information in a timely manner regarding the professional qualifications of your student’s classroom teachers.
This information regarding the professional qualifications of your student’s classroom teachers shall include the following:

9 If the teacher has met state qualification and licensing criteria for the grade level and subject areas taught;

1 If the teacher is teaching under emergency or temporary status in which Indiana qualifications and licensing criteria are
waived,;

9 The teachers baccalaureate degree major, graduate certification and field of discipline; and

1 Whether the student is provided services by paraprofessionals and if so, their qualifications.

If at any time your student has been taught for 4 or more consecutive weeks by a teacher that is not highly qualified, you will be
notified by the school of this information.

If you have questions or concerns, please feel free to contact the school principal, Lee Stienbarger, at 966-3911 or Kelly VanWinkle at
855-5132.
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Centerville-Abington Community Schools are pleased to let you know that all of our teachers and paraprofessionals at Rose Hamilton
Elementary School, meet the requirements of Highly Qualified teachers and paraprofessionals.

Sincerely,

Philip S. Stevenson
Superintendent

TITLE IX

Equal Education Opportunity Act: The School Board declares it to be the policy of Centerville Abington School
Corporation to provide an equal opportunity for all students to learn through the curriculum offered in this
Corporation regardless of race, color, creed, disability, religion, sex, ancestry, national origin, place of residence
within the boundaries of the Corporation, or social or economic background.

The Superintendent shall appoint compliance officer whose resp  onsibility it will be to ensure that Federal and
State regulations are complied with and that any complaints are dealt with promptly in accordance with law. All
questions regarding compliance should be referredto  Mrs. Jill Miller at 8565-5132.

Compliance:
ADA Americans With Disabilities Act 1990
IDEA Individuals with Disabilities Education Act
504 Rehabilitation Act of 1973

Article 7 Indiana Code 511-3.7
Centerville - Abington school officials are aware that the above listed federal and state statutes and regulations

impact the education of students with disabilities in the public school setting. Centerville -Abington Schools
recognize students who are identified, as individuals with exceptional needs will receive the required free
appropriate education in the least restrictive environment. All concerns regarding compliance with the above listed
federal -state statutes and regulations should contact Mr. Phil Stevenson at 855 -3475.

TOBACCO (USE OF)/SMOKE FREE ENVIRONMENT

The School Board recognizes that the use of tobacco presents a health hazard which can have serious

consequences hoth for the user and the nonuser and is, therefore, of concern to the Board. Centerville -Abington
Community Schools is a tobacco -free environment.

For purposes of this policy, “use of tobacco” shall/l mean a
or any other matter or substance that contains tobacco, as
cigarettes.

In order to protect students and staff who choose not to use tobacco from an environment noxious to them, and
because the Board cannot, even by indirection, condone the use of tobacco, the Board prohibits the use of tobacco
by visitors in school buildings at all times. Such prohibition also applies on school grounds, on school buses, and/or
at any school -related event.

Tobacco may be used at non-corporation special events held during nonschool hours with no students present and
with the permi ssion of the Superintendent. The special -events supervisor shall submit a written request and
justification to permit smoking at the event. The Superintendent may deny permission.

STUDENT USE, POSSESSION, TRANSMITTING OF TOBACCO

In order to protect  students who choose not to use tobacco from an environment that might be harmful to
them, the School Board prohibits the use and/or possession of tobacco by students in school buildings, on
school grounds, on school buses, or participating in any school -related event. Centerville- Abington
Community Schools is a tobacco-free environment.
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For purposes of this policy, use of tobacco shall mean all uses of tobacco, including cigar, cigarette, pipe,
snuff, or any other matter of substance that contains to bacco as well as electronic, “vapor,” or other
substitute forms of cigarettes.

The administration of each school building will take appropriate action in cases involving students who use
tobacco in violation of this policy.

TRAFFIC SAFETY: ROSE HAMILTON ELEMENTARY

The WEST parking lot is for staff and buses only during the school day. The north lot is for student drop
off and pick-up.

#1 - CAR LINE DROP OFF and PICK UP - Drop off and Pick Up at the NORTH side of the building using
the lane by the sidewalk. To help the line of cars move quickly, please have children ready to get out of
your car. The line flows much better when we have several cars unloading at the same time. Please pay
attention to the Crossing Guard.

#2 - WALKING YOUR CHILD into the SCHOOL - Park in the parking lot and walk your child up to the
office area using the marked crosswalks. Do not drop off students in the lot and driveway. Students must
be walked up to the office area. Parents may walk students to their classroom during the first week of
school, after that they must be dropped off at the office area.

TRANSCRIPTS
Permanent records are maintained in the school office. The privacy act gives you and your parents certainly the
right to review these records.
Transcripts may be obtained if:
1. Atranscript release is signed by the parent of the student not eighteen years old.
2. Parents request the records in writing and ask for a copy of the permanent record.
Not e: Pl ease refer thiehahdSookfar more iMoentation.d s” i n

Non-custodial Access
The Family Educational Rights and Privacy Act (FERPA) regulations (34CFR Part 99.4) require school corporations

to give “full rights under the Act t o e sleénenvidpdamtheenidence unl e s
that there is a court order, State statute, or legally binding document relating to such matters as divorce,
separation, or custody that specifically revokes these rig

Additionally, a new Indiana law (.C. 20 -10.1-22.4-2) requires a public school to allow a custodial parent and non -
custodi al parent the same access to their child’”s educatio
thenon-custodi al parent’s access to t heschodhasrdceiged &copy ofthe ¢ourtn a | r
order or has actual knowledge of the court order.
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TRUANCY

In the event a student is truant from school, make up work will not be provided.

TRUANCY and HABITUAL TRUANCY
Truancy is defined as being willfully — absent from school without knowledge or consent of the parent or
school, or absent from school where there is an attempt to evade the School Attendance Law. A student
who is truant will receive unexcused absences for each absence. Absence from school under any of the
following conditions is considered truancy.
1. Absence without the consent or knowledge of the parents or guardian.
2. Leaving school for a portion of a school period or more without the proper permission through
the school office.
3. Absence from a class or part of a class without proper permission.
4. Absence not approved by the school with or without the consent or knowledge of parents or
guardian.

A student will receive in - school suspension for the first  one day of truancy. Upon the second one -day

truancy, the student’'s attendance irregularities wild!l |
Agency for investigation. Also, the student between the ages of 13 -15 wi || be designated
Truant” and wil|l not be issued a driver’'s license until

reaches the age of 18. These truancy rules and regulations apply to the entire school year. Students who
are labeled habitual truants will be report  ed t o the Department of Child Services  who will deal with the
parent/guardian of habitual truants.

Under I.C.20 -33-2-25, the “Superintendent or an at tskalporia e of f i
child who is habitually absent from school in viol  ation of this chapter to an intake officer of the juvenile

court or the department of child services. The intake officer or the department of child services shall

proceed in accordance with IC 31 -30- throughIC31 -4 0. ”

VIDEO TAPING ON SCHOOL PREMISES

The Board is aware of the increasing desire of many parents and other members of an audience to use

“camcorders and other audio/visual devices at school even
providing their use does not interfere with the ¢ onduct of the particular activity, impinge on the enjoyment of the

event by other members of the audience, or violate copyright or contract provisions related to a performance. The
Superintendent shall establish rules and procedures governing the use of n on-corporation audio/visual devices and
equipment at any Corporation sponsored event or activity, particularly athletic events, dramatic presentations, and

graduation ceremonies.

Such rules are to be posted or distributed in such a manner that best ensure s cooperation and compliance in

obtaining recordings that do not delay or disrupt the activity. Any person or organization that wishes to film

students or school activities, which are not public events, must receive prior permission from the Superintenden t.

VISION TESTS

Indiana State law requires vision -screening tests on all students in grades 1, 3, and 8. Indiana Code 20 -8. 1-7-16
requires an annual vision test, using the modified clinical technique, of all children upon their enrollment in
kindergarten or first grade and an annual screening test of the visual acuity of all children enrolled in or

transferred to the third and eighth gr ade other students suspected of having a visual defect.
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VISITATIONS

CLASSROOM VISITATIONS

Parents are encouraged to visit and observe classroom activities. However, visitation in a classroom must be

set up in advance with the classroom teacher, and vis iting parents must enter the CAE office and sign in before
going into the classroom.

SCHOOL VISITORS

The Superintendent or principal has the authority to prohibit the entry of any person to a school of this

Corporation or to expel any person when there is reason to believe the presence of such person would be
detrimental to the good order of the school. If such an individual refuses to leave the school grounds or

creates a disturbance, the principal is authorized to request from the local law enforcement agency whatever
assistance is required to remove the individual.

WEBSITE

The website, established by the Centerville  -Abington Community Schools, Centerville Senior High School,
Centerville Junior High School, Centerville -Abington Elementary School and Rose Hamilton Elementary School, is
considered a non-public forum. All materials posted on the website must be pre  -approved by the Director of
Educational Technology, the Building Principal, or their designee. Violation of this requirement may result in
expulsion from school or termination of employment.

WITHDRAWALS
When a student is withdrawing from school, the following procedures will be taken.
1. See the building principal or his/her designee for the proper forms.
2. Each teacher and the librarian will sig n the form.
3. All books will be turned in to the teachers and librarian.
4. Notification of payment for book fees or return book fees will be made.
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